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Welcome to Our College!

It is a joy to welcome you to Naugatuck Valley Community College (NVCC), a
caring and dynamic institution where students always come first. Surrounded by
splendid gardens and grounds and served by talented and credentialed faculty,
staff and administrators at our Waterbury and Danbury Campuses, the College
offers comprehensive educational opportunities for those who are just beginning
their education and those who are continuing their personal journey to a better
future.

Our catalog presents prospective students with a rich and diverse array of career
and academic programs, including allied health, aviation, cybersecurity, dance,
digital arts, early childhood education, engineering technology, horticulture,
hospitality management, human services, liberal arts, manufacturing, nursing,
sciences, theater and many more. In addition, we participate in multiple transfer
and articulation agreements designed to facilitate student transfers to the
Connecticut State Universities and beyond.

Naugatuck Valley Community College takes pride in its historic role as an
engine for change in the lives of our students and in the communities we serve
through strong relationships with Connecticut agencies that promote educational,
labor, economic and community development initiatives. NVCC has also been
recognized by the U.S. Department of Education as one of the top 25 community
colleges nationwide in advancing opportunities for low-income students. To

that end, we offer programs designed to inspire and promote engagement both
on campus and in our communities. Our students benefit from the evening

bus service which their predecessors helped bring to the citizens of Waterbury,
UPASS- unlimited, free bus transportation- for registered students in Waterbury
and Danbury, federal GEAR UP and Upward Bound grant funding for college
preparation and the Advanced Manufacturing Technology Center which supports
local workforce needs.

Our varied degree, certificate and non-credit program offerings make Naugatuck
Valley Community College the place to be. A new academic year brings the
promise of exciting new opportunities for students. In Waterbury, our learning
commons along the 5th floor afford students quiet places to study or socialize.
Our Academic Center for Excellence (ACE) offers tutoring services for all
students and the Center for Academic Planning & Student Success (CAPSS)
provides mentoring, academic advisement and counseling. These services are
replicated on a smaller scale at our new Danbury Campus, in our Learning
Commons which provides tutoring and library services and a quiet place to
study, and our Student Center which offers a gathering place for students to
relax and engage in campus sponsored activities. Whether on our Waterbury
or Danbury Campus, NVCC is alive with cultural activities for students, their
families and the communities we serve.

[ am joined by the entire NVCC family in welcoming you to what will surely be
a challenging and rewarding experience.

Sincerely,

Daisy Cocco De Filippis, Ph.D.
President

Daisy Cocco De Filippis, Ph.D.
President, NVCC
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Hospitality Management - Hotel Management (A.S.) .....ooociieioirieieeietesei ettt sttt st se st be e s eaenis 93
Human Services / Pre-S0Cial WOTK (ALS.) ..ccuioicieieieieieiesiese ettt ettt sbestesteeteeteesaessessessassessesseeseessessessensensansensn 94
Legal AssiStant/Parale@al (A.S.) .....cccoierierierieieieieietetetest e este e st s e et estessesessessesseaseeseessessessessessensassessessesssensessensensensensen 95
Liberal Arts and SCIENCES (A.AL)  couieieieieeteetiet ettt et et e te st et e e st e st e st e eesebesseeseeseesteneessensansensensessesseeseeseeneensensansansensas 96
Manufacturing (Automated) Engineering Technology (A.S.) ....ccoiriiiiirinieieieereeereee ettt 97
IMAATKEEINE (ALS.) ettt b et ettt et et et e st s b e bt e bt eb e e st e st et et e b e e bt e bt e bt e et eh b en b en b et et e nbeebeebeeb e enten e et et ebeben 98
MathematiCs & SCIENCE (ALAL) eirriiieieiietiitietiet et et et et et et e testesteeteereeseesaessessessasesseaseessassessessessassassasssssaesaessessassensansansensn 99
Mathematics & Science - Chemistry OPtion (ALAL) oottt ettt b e s et be e s enens 100
Mechanical Engineering TEChNOIOZY (A.S.) ..oicieieieieieierieee sttt ettt ettt se et e e sessessessessesseesaesaessensensensenseasens 101
INUSINEZ (ALS.) eetietiettetietete ettt ettt et et et e et e te s teste e bt eseeates e e st ease s anseeseebeeseeseeseentestente s ens e seeseeseeneansansensansansensessensann 102-105
Physical Therapist ASSIStANE (ALS.) ..coiiiiiiirieietee ettt sttt b et e et e st e s besbeebeeaeeseentenbenbentesteseenee 106-107
Radiologic TEChNOLIOZY (A.S.) eeeieieietireet ettt ettt st b e bbbt et et et e s b e e bt e b e ebeeb e eat et enbenbesbenbenee 108-109
RESPITALOTY CAE (AS.) ceinietiiteiieteiet ettt ettt ettt e st e b et st e st eb e e es e b e st e be s es e b en e eb et es e et eneebeseneebeneeseseneaseneesens 110-111
TEChNOIOZY STUAIES (A.S.) tirtiriieiieiieieiertertere ettt et et e et et et e e testesteeseesaessessessessesseeseaseaseessessessassessesseesassaessessessensensensensensens 112
Technology Studies - Engineering Technology Option (ALS.) ....cccceecieieiierieriiniiriieieieieteteseste e ere e e eseeeesaesaessessesseeneas 113
Technology Studies - Lean Manufacturing and Supply Chain Management Option (A.S.) ....cccoeveverereeierienienienieneseeeens 114
Visual & PerfOrming ATS (ALAL) .eoeo oottt ettt sttt b et e e et e s b e e bt e bt e bt ebeeste st en b et enbesbeebeebeeneeneentan 115-119
Visual & Performing ATts - VISUALATES (ALAL) oottt ettt ettt st sb e sttt e sae b bbb 115
Visual & Performing Arts - Dance (A.A.) .......... ...116
Visual & Performing Arts - Digital Design (A.A.) G117
Visual & Performing ATtS - MUSIC (ALAL) .eiouirieieieieieieteste ettt et et et este st e s te st e e st et e estestessessesessessessessesseensessensensensensessens 118

Visual & Performing Arts - ThEater (A.A.) ..ottt ettt sttt sttt sae b st eae e b e 119



3D Computer-Aided Drafting/Design —

CSCU Transfer Ticket Degrees [talian Studies.......coeveveeririeerinecineceeeeeeeeee 134
. Mathematics StUdIeS ........ccoevvevieieeeriecreeie e 135
ATESHIAIES ottt 123 PRYSICS SHUGES....crcrcrvnnnrescsctcscnsnn 136
Biology STUAIEs ..ccoocoovveernnvesm e 124 Political SCIENCE STUAIES -.vvvvvrrrreeersreeeeeeee e 137
Busm;ss Studle§ ................................................................. 125 PSYCHOIOEY STUAIES .vvvvrrrreeeeesreeeeees oo 138
Chemlstry St}ld1es T 126 Social Work Studies ........ccocecererieereineecrieeeeceeee 139
Commumcatl.on Smd1e§ """"""""""""""""""""""""""""" 127 S0CI0l0ZY StUAIES.....eveeirieieiirieieieee e 140
Computer SCIENCe STAIES .....ocoooovvvversssvverssiese 128 Spanish StUdIes .......cecveriererererireeeee e 141
e A 129 Theatre Studies.......cocoveereirineieniirecrceeree e 142
Early Childhood Teacher Credential Studies ..130
English Studies... 2131
French Studies.... ....132
HiStory Studies......ccevvevereeieieieieiesieseee e 133
Certificates
ACCOUNTING ..ottt ettt ee e eaessensesaenaens 145 Drug and Alcohol Recovery Counselor (DARC) .............. 154
Administrative SUPPOTTt........ecveverrerrererereeeeeeiesieneereeneens 145 Early Childhood Education...........ccccceeveieieieieieieienene 155
Advanced English Proficiency.........cccceceveveerienienenenennne 145 Electronic Music and Audio Production...........c.c.cccceueueeee. 155
Advanced Manufacturing Machine Technology................ 146 Engineering Exploratory Certificate ...........ccceceeveveiennene 156
Applied Behavior Analysis .......c.c.coeeveeerereioenenecnneneneas 146 FINANCE .ot 156*
Athletic Coaching ........cocecevuevieerieinenereeere e 147 Fundamentals of Machine Technology ..........cccccoeevvennenee 156
Audio/Video Production ........ 147 (€15 (0] 1170] (o] -4 AU 156
Automotive Fundamentals ............c.ccccceeee. ....147 Graphics & ANIMAation ........c..ccceveeruenieenieininecneeeenenens 157
Automotive: Advanced Engine Performance ...148 Health Career Pathways... ....157
Automotive: General Automotive Service .............cc.c...... 148 Horticulture .........ccccoevennennee. ....157
Computer-Aided Drafting/Design — CADD Landscape Design Certificate..................... ....158
Modeling (Advanced) .........cceereeeeieierierierienierieniens Lean Manufacturing Certificate Program ..... ....158
2D Computer-Aided Drafting — CAD Legal Studies/Paralegal ..........ccccceoveennnene ...159

Management: Business ....

CADD Modeling..........cceereireneeneineneinieeeeaene 149 Management Information Systems (MIS).. ....159
Child and Family Services........cococeceerneuicennrecrcnrenecenn 150 Marketing Electronic Commerce..............ccceveeeuereeeenenenne. 160
CNC MaChINING ..cvenveviienieieieiieieeei et 150 Modern Manufacturing Design..........ccoeeevreneerennenienene 160*
Computer Crime Deterrence........ocevveeeeeeeeveeeeeeveeeriennenns 151 Multimedia/Web Authoring .........ccceceveviereeieeeeeeeienenns 160
Computer Networking..........ccecveevevvenerieneneeieieieieieeenns 151 Object-Oriented Programming............ccccceeeeieievevenennene 161
Criminal JUSHICE. .....c.eovrveveiiriricieirieicc s 152 Supply Chain Management Certificate Program ............... 161
Culinary ATS ....c.oovevieuiriciieieiceree e 152 Technical CommuUNICAtIONS......ccvevereereereenrinreeieeieereieneenee 161
DaNCE ..o 153 VASUAL ATES ..ot 162
Dietary SUPErVISION.......cceeeeeeieierieieniesreereereereeseeseeeeseenns 153
Disabilities/Mental Health ...........ccoccoviniininnininine. 153

Non-credit Lifelong Learning Certificates

Non-credit certificates, workshops, seminars and short-term training courses are described in the latest semester course catalogs and can
be accessed on the college website at nv.edu/nc. For more information call the Non-credit Lifelong Learning Office at 203-575-8029
or e-mail nc@nv.edu.

Agriculture Hospitality Phlebotomy Technician
Bartending Manufacturing QuickBooks

Basic Life Support Medical Administrative Assistant Real Estate

Boating Safety Medical Coding and Billing Specialist Security Officer
Bookkeeper Motorcycle Rider Education Wedding Planner
Business & Office Professional MS Office Essentials Welding — SMAW/STICK
Central Sterile Processing Technician OSHA 10 General Welding - GMAW/MIG

Patient Care Technician
Personal Fitness Trainer
Pharmacy Technician

Certified Nurse’s Aide (CNA)
Events Management
Grant Writing

Welding — GTAW/TIG
Welding — FCAW/Flux-core

Policy Changes

Naugatuck Valley Community College reserves the right to change requirements, courses, prerequisites, regulations, tuition, fees and other
policies without prior notice. Upon written request, the President of the College may make waivers of these policies due to extenuating
circumstances. The catalog does not constitute a contract and is for informational use only.
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ACADEMIC CALENDAR
FALL 2017 — SUMMER 2018

CREDIT COURSES - FALL SEMESTER 2017

MONAAY, AUGUSE 29 ...ttt s et b et b et et b et s bt b ettt enen Credit Classes Begin
Monday, September 4 ..... .Labor Day - College Closed
Tuesday, SEPLEIMDEL S .....c.coiiiiiiierieitere ettt sttt sttt ettt et bbb Last Day for Add/Swap
MoONday, SEPLEMDET 11.......cciiierieriiiieiiceeeetetetet ettt ste e e e e e e b essessessessessesseeseeseessessessessessassanes Last Day 50% Refund
Tuesday, SePtemMDbEr 12 ........c.coieiiviiiiiieieieiee ettt First Day Student-Initiated Withdrawal
Tuesday, September 12 “Late Start”Classes Begin
Wednesday, September 13 .......ccevvevieriiiiiieieieieeieeese e Last Day for Add/Swap for “Late Start” Classes
Monday, OCtoDEr O.......ccveieieriirieierereeeee e Columbus Day - Credit Classes in Session - College Open
MONAaY, OCLODET 16.......eouiiuiiiieieierierest ettt ettt et ettt be s bbbttt e b et e nbenaenee Mid-Term Grades Due
Tuesday, OCtODET 17.....cviieierieriieieeieeeitetee et seeea e ens Reading/Make-Up Day (faculty discretion)
Friday, November 10 .........ccoeieieiinieniieieeeeeeeeeee e Veterans’ Day - Credit Classes in Session - College Open
Tuesday, NOVEMDET 21.......coiiiiiiiieriniireeteeeteeee ettt Last Day Student-Initiated Withdrawal
Wednesday, November 22.. ..Veterans’ Day Observed - No Classes - College Open
Thursday, NOVEMDET 23........ccerireiieiieiieiieiieiete ettt ettt ste st st seestesre e eneeneens Thanksgiving Day - College Closed
Friday, November 24 - Sunday, November 26...........ccccecevererinennnenee Thanksgiving Recess - No Classes (Limited Services)
Monday, December 11 Last Day of Classes
Tuesday, December 12 - Monday, December 18 ...........ccoocieieirienienienenieneceeeeceeeee e Final Examination Period
Tuesday, DecemDbEr 19 .......c.ooiiiiiiiiie e Final Examination Make-up Day
Thursday, December 21 .. Final Grades Due
Monday, DECEMDET 25 .......ccveviiriieieeieieteietet ettt st te et sa et s naennens Christmas Day - College Closed
TueSAAY, DECEIMDET 26 .......cveieierierieiieeieeieeieettetet et steste e e e teessestesbessessessessesseeseesseseessensansensesseasensensenssessenes College Closed

CREDIT COURSES - WINTER SESSION 2017
Tuesday, December 19
Tuesday, January 16

Winter Session Begins
Winter Session Ends

CREDIT COURSES - SPRING SEMESTER 2018

Monday, JANUATY 1 ....coueiiiiiiiiiiieeeeeeee ettt ettt New Year’s Day - College Closed
Monday, January 15 ..o Martin Luther King Day Observed - College Closed
Wednesday, JANUATY 17 .......cveiiriiiiriiieieeeeee ettt ettt ettt st st sttt se et e e b e be b e ebeeseeneeneensenes Credit Classes Begin

Wednesday, January 24 ... .... Last Day for Add/Swap

Tuesday, JANUATY 30......ccveiieieieiesiececeeeetet ettt ettt te e teesa e b e b esbessesbessesseeseeseessessessansansansaes Last Day 50% Refund
Wednesday, January 31... ....First Day Student-initiated Withdrawal
Wednesday, JAnUATY 31 ......couoiiiiieeeeeee ettt sttt bbb “Late Start” Classes Begin
Thursday, FEbruary 1 .......cccccevevierireiiieeeeieieieteeeseste e eeeneens Last Day for Add/Swap for “Late Start” Classes
Monday, February 12 .......ccccoevevineninieieieeeseseeeeenes Lincoln’s Birthday - Credit Classes in Session - College Open
Friday, February 16 - Monday, February 19.......cccccccoiiininininiiiiieencnceee Presidents’ Holiday Recess - No Classes
Monday, February 19 Presidents’ Day - No Classes - College Closed
Monday, March 12 - Sunday, March 18..........ccoceveniniinininieieieens Spring Break - No Credit Classes - College Open
MONAay, MArch 19 ...c.oouiiuiiiiiiieee ettt sttt et ettt be bbb Mid-Term grades Due
Friday, March 30......... .Good Friday - College Closed
Saturday, MAarch 31 ....c.co.coiiiiiiecee ettt ettt ettt No Classes
Sunday, April 1......... .... Easter - No Classes - College Closed
Monday, April 16...... .Last Day Student-Initiated Withdrawal
SUNAAY, MAY 6 ..ottt ettt ettt ettt ettt sttt e Last Day of Classes
Monday, May 7 - Sunday, May 13.......cocoiiiiiiieeeeee ettt Final Examination Period
MONAAY, MAY 14 ...ttt ettt et et ss e sebessesseeseeseeseessenean Final Examination Make-up Day
Wednesday, May 16.... Final Grades Due
TUESAAY, MAY 22 ..ottt ettt et et b e e bt h e bt bt e s et a e bbbt e b et et bbb enes Honors Night
TRULSAAY, IMAY 24 ....oeeevieeieieieteeie ettt ettt et ettt e st e s beeseese e st esaessessessesseesesseeseeseeseensensansensenseaseasenseessensenes Commencement
MOnday, MaY 28 ......ccuiriiiiiiieiiriciriee ettt ettt ettt sttt Memorial Day - College Closed

CREDIT COURSES - SUMMER SESSION 2018

Monday, JUNE 4 ....c..oouirieieiiieieeeee e Summer Session & Special Session I Begin
Wednesday, JULY ..o Independence Day - College Closed
Friday, July 6 Special Session I Ends
MONAAY, JULY ...ttt b bbbttt Special Session Il Begins
FrIAAY, JULY 27 ...ttt ettt ettt e te et et e et e b et e s e sessesseeseesaessessessansassansaen Summer Session Ends
Friday, AUZUSE 10 ..c.ieuieieieieieiere ettt ettt et e et e et et e st e sbesaeese e st eneeneensensesenseeseens Special Session II Ends

“College Closed” applies to both the Waterbury and Danbury Campuses. Academic Calendar is subject to change.
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6 GENERAL OVERVIEW

Naugatuck Valley Community College resulted from the merger
in 1992 of Mattatuck Community College and Waterbury
State Technical College by the Connecticut General Assembly.
The College’s Role and Scope flows from the October 1992
comprehensive Mission Statement established by the Board
of Trustees. The College’s main campus is designated as the
Central Naugatuck Valley Region Higher Education Center. The
location serves as one of the regional offices of Charter Oak
State College, Connecticut’s external degree program and an
off-campus location for Central and Western Connecticut State
Universities, Starbase and Advanced Manufacturing programs of
Kaynor Technical School.

The College, conveniently located atthe crossroads of state highway
8 and Interstate 84, is accessible by public transportation. It serves
over 25 towns and cities in the west central part of the State of
Connecticut. Waterbury, with a population of over 110,000, and
Danbury with a population of over 65,500 are considered the
anchor cities in a region flanked by small rural and suburban
communities. Recently, the college began increasing offerings
in three Danbury locations: 190 Main Street, W.C.S.U., and at
Danbury High School.

The College is comprehensive in its offerings of over 100 associate
degree and credit certificate programs. In addition, the College
offers hundreds of non-creditlearning activities that are customized
to fulfill industry specific training, job skills upgrading, and
personal enrichment opportunities. Technical and technological
education is a key component of our programs and services. Our
specialized training programs serve the needs of the people and
the industries of the State of Connecticut. Such diversity makes
the institution a social, cultural and intellectual environment for
people of all ages.

Learners range from youth in elementary and middle school, to
young adults just out of high school, to mature adults returning
for employment, retraining or leisure time activities. Learners
who are non-native speakers of English take English as a Second
Language (ESL) classes to help them achieve personal, professional
and academic goals. Businesses and industries access additional
training, learning resources, and cultural enrichment opportunities
for their employees.

The institution accommodates the needs of the physically
challenged. Ithouses Smart classrooms, large and small classrooms,
specialized labs for science, art, and engineering; computer and
technology labs; a learning resources center, a student center,
and a fine arts center that provides spaces for music and drama
productions.

LEARNING

The College provides services from a highly qualified full-time
faculty complemented by atalented pool of instructors and trainers.
Outstanding learner-centered instruction is central to our mission.
NVCC prepares students for transfer to other institutions and for the
world of work. A strong core of general education gives students
abroad background that prepares them to change or modify career
direction or to transfer to other institutions of higher education.

Degree and certificate programs include computer training, writing
and research. For those who come to the College unprepared for its
rigors, a developmental skills program supports critical thinking,
writing, and math competency to help students succeed.

The College involves all students in mathematics, reading,
and writing and provides students with supportive services in
counseling, tutoring, testing, and individualized assistance.

The College has a number of liaisons with area elementary
and secondary schools. The College Career Pathways prepares
students in high school for direct entry into college curricula. The
Connecticut Pre-Engineering Program for middle school students
and the Kids-on-Campus Summer Program for elementary and

secondary students enrich both the College and the community.

NVCC offers additional supportive student services including
advising, financial aid, health services, peer tutoring, services
for veterans, minority student services, a bookstore, student
government, student organizations and activities.

There are a number of collaborative Community College System
initiatives including the Center for Teaching, the College of
Technology, the Basic Skills Testing and Placement Program,
and the Business and Industry Services Network.

PUBLIC (COMMUNITY) SERVICE

Art, dance, drama, film and music presentations are regular
offerings at the college as the instructors develop student
and community potential in the performing and fine arts. The
magnificent stages, workshops, dance and music studios provide
the faculty, students, and community with settings that make the
classrooms come alive with sight and sound.

The Max R.Traurig Library is open to visitors from the community
and provides the region with a collection of over 50,000 books,
print subscriptions to magazines,journals,and newspapers,and
COs and DVDs for education and entertainment.

Members of the community,including Alumni,may also visit the
Library to sign up for a Community Borrower account,which
allows for book borrowing,use of Library computers and on-
campus access to Wi-Fi,electronic periodical databases,and
electronic books.

STRATEGIC PLANNING

NVCC has developed a ten-year Strategic Plan. It is published
on the college website. The plan covers the academic years from
September 2016 to May 2026.

THE NVCC MISSION

Naugatuck Valley Community College offers quality, affordable
education and training in response to evolving community needs
by providing opportunities to individuals and organizations to
develop their potential.

THE NVCC VISION

At NVCC, the word “community” is central and our students are
considered our mostsacred trust and our finest asset. Collaboration
within and outside the confines of our immediate surroundings
defines our actions and is the base for the rich intellectual,
educational, cultural and civic-minded experiences we provide
our students.

FIVE GOALS
1. At NVCC, students achieve their goals.

2. NVCC faculty and staff make a difference—at the college,
in the community, in their fields of study and in the lives
of students.

3. NVCC programs meet and beat academic and industry
standards.

4. NVCC is an engine of change within Waterbury and the
broader community.

5. NVCC is an effective, performance-based institution.

In addition to these five goals, the Plan outlines 15 strategic
initiatives—what we will do to meet these goals.

NVCC STRATEGIC PLAN 2016-2026

NVCC’s strategic plan is guided by the five Connecticut State
Colleges and Universities (CSCU) Goals. This plan reaffirms
the five NVCC goals that have grounded our strategic planning
processes since 2010, yet places our student-centered goal as the
driving force for all that we do. Students are the reason we are
all here, and we can only be a splendid college if we are focused
on their experience and success.
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Ten priorities—two per goal-will represent thematic areas of core
work for the next ten years. Forty targets have been setto clarify the
impact we are seeking and by which we will assess our progress.
These targets range from student completion, job placement,
and transfer outcomes, to process measures of internal systems
change necessary for us to become even more student-centered
and effective at what we do.

ACCREDITATION STATEMENT

Naugatuck Valley Community College is accredited by the New
England Association of Schools and Colleges, Inc. through its
Commission on Institutions of Higher Education.

Accreditation of an institution of higher education by the New
England Association indicates that it meets or exceeds criteria
for the assessment of institutional quality periodically applied
through a peer review process. An accredited college or university
is one which has available the necessary resources to achieve its
stated purposes through appropriate educational programs, is
substantially doing so, and gives reasonable evidence that it will
continue to do so in the foreseeable future. Institutional integrity
is also addressed through accreditation.

Accreditation by the New England Association is not partial
but applies to the institution as a whole. As such, it is not a
guarantee of every course or program offered, or the competence
of'individual graduates. Rather, it provides reasonable assurance
about the quality of opportunities available to students who attend
the institution.

Inquiries regarding the accreditation status by the New England
Association should be directed to the administrative staff of the
institution. Individuals may also contact:

NEW ENGLAND
ASSOCIATION
OF SCHOOLS

AND COLLEGES
ACCREDITED MEMBER

Commission on Institutions of Higher Education
New England Association of Schools and Colleges
209 Burlington Road « Bedford, MA 01730-1433
(781) 271-0022 E-Mail: cihe@neasc.org

The College is also accredited by the Connecticut Board of
Governors for Higher Education.

In addition to comprehensive accreditation by the New England
Association of Schools and Colleges, some degree and certificate
programs have the following specialized accreditations:

Committee on Accreditation in Physical Therapy Education

Commission on Accreditation for Respiratory Care

Joint Review Committee on Education in Radiologic
Technology

National Association for the Education of Young Children

National Institute for Automotive Service Education (ASE)

National Automotive Technicians Education Foundation
(NATEF)

Accreditation Commission for Education in Nursing (ACEN)

National Association of Landscape Professionals (NALP)

Engineering Technology Accreditation Commission of ABET,

http://www.abet.org.

STATUTORY MANDATE 7
The legislative mandate for community-technical colleges, as
provided in Public Act 92-126, Section 27(a) states:

a. The primary responsibilities of the regional community-technical
colleges shall be:

1. to provide programs of occupational, vocational, technical
and technological and career education designed to provide
training for immediate employment, job retraining or
upgrading of skills to meet individual, community and state
man-power needs;

2. toprovide programs of general study including, butnot limited
to, remediation, general and adult education, and continuing
education designed to meet individual student goals;

3. to provide programs of general study for college transfer
representing the first two years of baccalaureate education;

4. to provide community service programs as defined in
subsection 5(b) of this section;

5. toprovide student support services including, but not limited
to, admissions, counseling, testing, placement, individualized
instruction and efforts to serve students with special needs.

b. As used in this section, “community service programs” mean
educational, cultural, recreational and community-directed
services which a community-technical college may provide
in addition to its regular academic program. Such community
service programs may include, but shall not be limited to:

1. activities designed to enrich the intellectual, cultural and
social life of the community;

2. educational services designed to promote the development
of skills for the effective use of leisure time;

3. activities and programs designed to assistin the identification
and solution of community problems; and

4. utilization of college facilities and services by community
groups to the extent such usage does not conflict with the
regular schedule of the college.

CONTINUING NOTICE OF NONDISCRIMINATION
Naugatuck Valley Community College does not discriminate on
the basis of race, color, religious creed, age, sex, national origin,
marital status, ancestry, present or past history of mental disorder,
learning disability or physical disability, sexual orientation, gender
identity and expression or genetic information in its programs
and activities. In addition, the College does not discriminate in
employment on the additional basis of veteran status or criminal
record.

The following individual has been designated to handle
nondiscrimination policies regarding disability policies: Robert
Divjak, Director of Facilities/Section 504/ADA Coordinator,
Room C216,Naugatuck Valley Community College, 750 Chase
Parkway, Waterbury, CT 06708; 203-575-8235. The following
individual has been designated to handle nondiscrimination policies
regarding sex discrimination as well as other forms of prohibited
discrimination: Jacquie Swanson,Associate Director of Human
Resources/Title IX Coordinator, Room K704, Naugatuck
Valley Community College, 750 Chase Parkway, Waterbury,
CT 06708; 203-575-8043.

THE NAUGATUCK VALLEY

COMMUNITY COLLEGE FOUNDATION, INC.

The NVCC Foundation raises funds to support the students,
programs, and services of the college. The non-profit organization
is led by a talented, volunteer board of community leaders.
Foundation efforts help fund scholarships, tutoring, instruction,
and equipment.

The NVCC Office of Community Engagement (OCE) works
closely with the NVCC Foundation to plan special events, fun-
draising appeals, and dedication ceremonies. Appeals to support
NVCC goals are directed to faculty, staff, students, alumni, com-
munities, and businesses. Donors should contact the OCE director
for more information.
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ADMISSIONS INFORMATION

ADMISSION POLICY

Naugatuck Valley Community College is an open admission
institution with selective placement into some programs and
courses. Acceptance to any degree or certificate program requires
that an applicant be a graduate of an approved secondary school or
have earned either a State High School Equivalency Diploma or a
General Educational Development (G.E.D.) diploma. Graduating
high school seniors are accepted into a degree or certificate program
and permitted to register prior to their date of high school graduation
under the condition that they submit proof of high school completion
by July 7 of the year in which they graduated high school. Failure
to do so will result in the student being removed from their program
of study and switched to non-degree status.

Admission to the College does not necessarily mean admission to
all courses and programs. Several degree and certificate programs
have specific admissions criteria. Please refer to the Programs of
Study section of the catalog for specific admission requirements.

Students who donothave a high school diploma or its equivalent may
enroll at the College as non-degree students. Non-degree students
are not eligible for financial aid, but may take advantage of the
Connecticut Tuition Payment Plan.

High school students who demonstrate sufficient scholastic ability
and who present written approval from their high school principal or
a designated representative may register for courses as non-degree
students on a space available basis.

Students may gain admission to Naugatuck Valley in either the fall
semester (August) or spring semester (January). In some programs,
admission is specifically for the fall or spring semester only.

Classes are offered days, evenings and weekends, as well as online.
Part-time students enroll for a maximum of 11 credits; full-time
students enroll for a minimum of 12 credits. Courses vary in the
amount of credit they carry; however, most courses are worth three
(3) credits.

Admission to English as a Second Language Courses

The English as a Second Language (ESL) courses at Naugatuck
Valley Community College are designed to serve the needs of non-
native speakers of English. The ESL Department offers amulti-level
program to increase students’ proficiency in English in all four areas:
reading, writing, listening and speaking.

In addition to the basic application procedures, a writing sample
and the English Proficiency (LOEP) portion of the Accuplacer
Placement Test must be completed before students can register for the
courses. The English placement for non-native speakers of English
is determined by the ESL office and is based primarily on these tests.

Admission to Nursing and Allied Health Programs
Applicantsto the Physical Therapist Assistant Program mustapply
by October 15 for the following spring.

Applicants to the Radiologic Technology and Respiratory Care
Associate Degree Programs must apply by January 15 of the year
they are seeking admission and prerequisites must be completed
by January 15.

Applicants to the Associate Degree Nursing Program must
apply by February 1 and all prerequisites must be completed by
February 1, except for the Anatomy and Physiology II prerequisite,
which must be completed no later than the spring semester of the
application deadline.

Each program has specific admission criteria which can be found
in the Programs of Study section of the catalog. Admission to these
programs is highly selective and based on academic record and
assessment testing. A program application for admission must be
submitted in addition to the College Application.

Admission to Technology Degree and Certificate Programs
In addition to the standard requirements necessary for admission to
the College, students applying for admission to technical degree and

certificate programs should possess a solid background in science
and mathematics. Refer to the programs of study section of the
catalog for details.

ADMISSION TO NON-CREDIT LIFELONG

LEARNING PROGRAMS

Non-credit programs are open to all citizens in the region for
professional and personal development. Formal college application
isnotrequired. Registration is accepted for all courses. Certification
programs have specific requirements that should be understood
prior to registering. Customized programs are specially tailored
for organizations and companies that address workforce demands/
needs. Lifelong learning staff are available to provide information.

APPLICATION DEADLINES

The College admits students on a first-come, first-served basis. For
the fall semester, which begins in late August or early September,
preferenceisgiventoapplicationsreceived by June 1. For the spring
semester, which begins in January, preference is given to applications
received by December 15. Applicants will be accepted after these
dates provided openings are available.

Applications for the Physical Therapist Assistant Program are
availablein Apriland must be submitted by October 15. Applications
for Radiologic Technology and Respiratory Care Programs are
available in October and must be submitted by January 15.
The online application for the Nursing Program is available
November 1 and must be submitted by February 1.

APPLICATION PROCEDURES

New Students

The following procedures apply to all individuals planning to enroll
in degree or certificate programs for the fall or spring semesters:

« Complete an Application for Admission and submit it with
the non-refundable $20.00 application fee to the Admissions
Office, Naugatuck Valley Community College, 750 Chase
Parkway, Waterbury, Connecticut 06708. (Checks should be
made payable to NVCC.) Students may also apply online
at nv.edu/admissions using a credit card to pay the $20.00
application fee.

* Request that an official copy of the high school transcript with
date of graduation be sent directly to the Admissions Office
from the Guidance Department at the high school, or supply
a copy of the high school diploma.* Equivalency Diploma
recipients must submit a copy of the equivalency diploma or
G.E.D. results.

* Applicants who are presently in high school may submit their
completed application form and $20.00 application fee directly
to their high school guidance office. The Guidance Office will
forward the application, fee and high school transcript directly to
the Admissions Office.

< All new and transfer students seeking admission into a degree
program who were born after 12/31/56 are required by state
law to submit immunization documentation for two (2) doses
of measles, mumps and rubella (MMR). Those born as of
1/1/80 also need to submit documentation for two (2) doses
of varicella (chicken pox).

Placement Test (ACCUPLACER®)

All new and transfer students enrolling in degree or certificate
programs are required to take the placement test, unless an exemption
is granted. NVCC uses the Accuplacer computerized adaptive
placement test to assess academic skills in English, reading and
mathematics. Advisors will use the results to make decisions about
the level of courses students are prepared to take. This is not an
admission test. Prior to taking the test, an application for admission
must be completed. Applicants will receive information on test
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12 ADMISSIONS INFORMATION

schedules by e-mail once their application has been processed.
An exemption may be granted to students who:

completed coursework in a college level English and/or math
course with a grade of “C” or better

scored 500 or higher on the SAT Math exam
scored 18 or higher on the ACT Math exam

scored 530 or higher on the SAT English exam (Critical Reading
or Writing portions)

scored 21 or higher on the ACT English exam OR scored 47
or higher on the ACT English and Reading portions combined

have achieved the appropriate Advanced Placement (AP) or
College Level Examination Program (CLEP) scores

have taken the ACCUPLACER® placement test at another
community college or university

Appropriate documentation (transcripts, final semester grade report,
SAT or ACT scorereport, ACCUPLACER® score report, AP scores,
CLEP scores) must be submitted to the Admissions Office for review
to determine if the requirements for exemption are met.

Students are encouraged to schedule their test as soon as possible to
ensureavailability of classes at the time of registration. Appointments
for the Waterbury Campus can be scheduled on www.timecenter.
com/nvcctest. For Danbury Campus, call 203-437-9699.

If you have a documented learning disability and will require
testing adjustments, please contact the Counselor for Students with
Learning Disabilities at (203) 596-8608. For all other documented
disabilities, please contact the Coordinator of Disability Services
at (203) 575-8035. To obtain adjustments, you must schedule
an appointment with the appropriate individual and provide
documentation that describes your disability and supports the need
for these adjustments. This should be done at least one week prior to
the test date. Adjustments will only be provided to those individuals
who have completed this process.

Transfer Students
Transfer students who have not previously attended Naugatuck
Valley must follow the procedures for New Students.

Students who are interested in receiving credit for course work
completed at another institution must request that an official copy
of their college transcript be sent to the Admissions Office at
Naugatuck Valley. Students who have attended institutions outside
Connecticut should also provide course descriptions for the courses
they would like to transfer.

Transfer credit may be granted for comparable courses completed
at regionally accredited colleges and universities. The total amount
of transfer credit granted may not exceed 75 percent of the credits
required by the College in a specific program. Transfer credits will
not be used in the calculation of grade point averages. For more
information see “Transfer Courses™ section.

Placement testing may be waived for transfer students who have
earned anassociate's degree or higher or who have completed college
level English and/or mathematics with grade of "C" or better. SAT
or ACT scores may also be acceptable.

IMMUNIZATION REQUIREMENTS

By law, all higher education institutions in Connecticut require each
full-time or matriculating student born after December 31, 1957
to provide proof of adequate immunizations before permitting the
student to enroll.

New and Transfer Students
If you were born after December 31, 1956, Connecticut State
Law requires that all full-time (degree seeking and non-degree/

non-matriculating) and part-time matriculating students enrolled
in postsecondary schools be adequately protected against
measles, mumps and rubella (MMR). In addition, all full-time and
matriculating students, except those born in the continental United
States prior to January 1, 1980, must provide proof of immunization
against varicella (chicken pox). Students must have two (2) doses
of each vaccine administered at least one (1) month apart to insure
adequate immunization.

Exemptions: Any student (new or transfer) who (1) presents a
certificate from a physician stating that in the opinion of the
physician such immunization is medically contraindicated; (2)
provides a written statement that such immunization would
be contrary to their religious beliefs; (3) provides a laboratory
report documenting immunity; or (4) provides a physician's
statement of confirmation of disease.

If students are unable to provide the above data due to a
documented medical condition, an explanatory statement on
office letterhead from an attending physician must be submitted
to the college. Students may present serologic (blood test)
evidence in place of the vaccination to verify immunity. An
actual laboratory report must be presented documenting
immunity.

* The law also allows for exemption due to religious beliefs. A
student requesting a religious exemption must submit a written
statement that such immunization would be contrary to his/her
religious beliefs.

«Failure to comply with these guidelines will prevent course
registration, release of transcripts, and eligibility for financial aid.

*In the event of an outbreak of measles, mumps, rubella or
varicella on this campus, students who are not in compliance
(including a medical or religious exemption), will be excluded
from classes for a minimum of 18 days per incubation period
or until their immunizations are complete.

INTERNATIONAL STUDENT ADMISSION

Students who are not citizens or permanent residents of the United
States, but who are interested in studying at Naugatuck Valley
Community College, may do so by applying as international students.

Application Deadlines for F-1 Applicants
Students are admitted for the fall and spring terms. We recommend
that international students apply by the following dates:

* The fall term begins in August; the application deadline is June 15.

* The spring term begins in January; the application deadline is
November 1.

International students planning to attend Naugatuck Valley on an
F-1 student visa must present the following documents:

Admission Application and Fee

« A Naugatuck Valley Community College application and
non-refundable $20 fee are required. The application form is
available as a downloadable PDF file at nv.edu/Apply or you
can request it by mail from the Admissions Office. The college's
web application process is not designed for use by international
students. You must mail your application along with your check
or money order for $20 (converted to U.S. currency and payable
to NVCC). Do not send currency.

You must present the following documents with your completed
application form:


http://www.timecenter.com/nvcctest
http://www.timecenter.com/nvcctest
http://www.nv.edu/Apply
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Academic Records
* Proof of your graduation from high school or university, in the
form of a diploma or transcript (translated to English). You
may be asked to use a foreign transcript evaluation service,
such as the following:

¢ World Education Services

*P.0. Box 5087

*Bowling Green Station

*New York, NY 10274

¢ Phone (212) 966-6311 or (800) 937-3895
eFax (212) 739-6100

* WWW.Wes.org

» American Association

* of Collegiate Registrars & Admissions Officers
« International Education Services

* One Dupont Circle, NW, Suite 520

* Washington, D.C. 20036-1135

* Phone (202) 296-3359

* http://ies.aacrao.org

Immunization Records
Proof of immunization must be provided. Refer to the section on
immunization requirements.

Evidence of English Proficiency

International students are required to submit proof of English
proficiency. Preferably, applicants should take the TOEFL test and
achieve a score of 500 on the paper test or 61 on the Internet-based
test. The IELTS exam is also acceptable. Enrollment in English
as a Second Language coursework may be required until a higher
level of English proficiency is attained.

Forms and Documentation Needed for Form 1-20
International students who are in F-1 visa status, or who need F-1
visa status, must work with the international student advisor to
obtainthe Form I-20. In order toreceive the Form I-20, international
students must prove that they have the funds immediately available
to pay for the first year of tuition and living expenses. To apply
for the I-20, students must submit the forms and documentation
listed below.

International Student Information Sheet.

2. Certification of Finances: This form contains a summary of
the student’s financial resources and ability to pay for tuition,
fees, and living expenses.

3. Promise of Cash Supportsigned by the sponsor and notarized:
This form states that the sponsor will assume some or all
responsibility for the student’s expenses during his/her
stay in the U.S. The form must be supplemented by bank
documentation proving availability of the promised funds.

4. Promise of Free Room and Board: This form is necessary if
a local sponsor is providing the student's housing and food.

5. Copy of passport identity pages.

6. Studentswhoare already in the U.S. should provide copies of
the 1-94 card and visa stamp. Students applying from outside
the U.S. will need to bring these documentsto the international
student advisor upon arrival.

The Form I-20 will not be issued until all of the above items have
been received and the applicant has been admitted. Students will
then be advised on how to pay the $200 SEVIS fee required by the
Department of Homeland Security. Please contact the International
Student Advisor with any questions or concerns: (203) 575-8010.

Housing
There are no dormitories on campus. International students must
arrange for their own housing.

Transportation

NVCC is a commuter college and students are expected to make
arrangements for transportation to and from the College. Upon
verification of payment of the student activities fee, credit students
qualify for a local Waterbury bus pass. International students may
not be immediately eligible for a Connecticut driver's license.

Tuition, Fees and Living Expenses for 2017-2018
Tuition and Fees* (based on 12 credits per term) $12,868 out of state

Books and supplies $1,200
Room and Board $10,000 includes meals
Transportation $2,600
Personal Expenses $2,200
Total $28,868

* Subject to change

The above is only an estimate. International students with families
need to add $1,500 per dependent accompanying them.

Out-of-State Fees

All holders of temporary visas (e.g. F, J, and H) will be charged
the out-of-state tuition rate, unless and until they present evidence
of an approved or pending change to permanent residency, as well
as evidence that establishes Connecticut residency in accordance
with state law.

Transferring In for International Students
If you are transferring to Naugatuck Valley from another school in
the United States, you must follow these additional steps:

1. Provide a copy of your current 1-20

2. Notify the DSO (Designated School Official) at your current
school that you plan to transfer to NVCC and ask him/her to:

*a. Enter into the SEVIS information system your "intent
to transfer.”

*b. Enter into SEVIS a “transfer release date.”

ec. Complete the bottom portion of the Transfer Verification
Form (available from the NVCC International Student
Advisor).

NON-DEGREE STUDENTS

Students who are interested in enrolling in individual credit courses,
but who are notinterested in pursuing a degree or certificate program,
may elect to enroll as non-degree seeking students. Non-degree
students complete a College Admissions Application at the time of
registration and pay the one-time $20.00 application fee. In some
cases, non-degree students may be required to take academic skills
assessment tests in English or mathematics and/or provide proof
that prerequisites for specific courses have been met. Non-degree
students are not eligible for financial aid, but may take advantage of
the Connecticut Tuition Payment Plan. Non-degree students are not
permitted to register for a full-time course load (12 credits or more).

UNDERAGE STUDENTS
All students under the age of 18 must complete the following prior
to registering for classes:

* Application form and $20.00 Application Fee

» Secondary Education Validation Form and the Accuplacer®
Assessment Test

e Interview with the Assistant Director or the Director of
Admissions. The interview is mandatory.

Students who will be turning 18 years of age during their year of
graduation from high school and will not be attending the college
until after their high school graduation do not need to complete the
Secondary Education Form or meet with the Director or Assistant
Director.
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At Naugatuck Valley Community College, Family Educational Rights
and Privacy Act (FERPA) rights belong to the student, regardless of
age. A “student” is a person who attends an educational institution
that maintains educational records or personally identifiable
information. Parents of community college students do not have a
right to access their children’s student records. In accordance with
this regulation, students’ college records will be released to parents
only with the observed written consent of the student.

SENIOR CITIZENS

The application fee and all general fees are waived for any
Connecticut resident 62 years of age or older who has been accepted
for admission. Tuition is waived for Connecticut residents 62 years
of age or over on a space available basis. Special fees other than
the application fee must still be paid. Registration under this waiver
begins on the first day of the semester and is restricted to classes
with available seats. Non-credit Lifelong Learning courses are not
eligible for tuition waiver.

VETERANS

In addition to completing the basic application procedures, veterans
should contact the Veterans' Affairs Office at the College prior to
registering for classes. Once registered, the Veterans' Affairs Office
will certify enrollment to the Veterans' Administration. To expedite
the process of applying for benefits, the veteran should bring a
DD214 (separation papers).

According to the Dependent Educational Assistance Act,
wives and children of totally disabled veterans, widows and
children of deceased veterans, and 100 percent totally disabled
veterans are eligible to receive educational assistance while attend-
ing school. To expedite the process of applying for benefits,
supporting documentation such as a marriage or birth certificate
should be brought to the Veterans' Affairs Office. Veterans who
served on active duty during specific periods of conflict may
be eligible for tuition waivers. For more information, call
Veterans' Affairs.

NVCC Office of Veteran Affairs offers a Veterans' Room where
they can meet, network, and share experiences. The Veterans' Oasis
is located in S411.

ADMISSION WITH ADVANCED STANDING

Academic Credit for Military Experience

Veterans may obtain transfer credit for courses successfully completed
in the United States Armed Forces schools, provided that such
courses are judged the equivalent of, and are applicable toward,
degree requirements. Three credits in physical education are also
granted for the completion of Basic Training.

Academic Credit for Work/Life Experience

Naugatuck Valley promotes the practice of awarding credit in
recognition of learning acquired through life experiences such as
employment, volunteer activities, military training, special seminars
and other methods. Students may apply for the evaluation of prior
learning through one or more of the procedures listed:

Credit by Examination - Students may elect to have prior learning
evaluated by either of the following examination options:

¢ College Level Examination Program (CLEP)

*The College Level Examination Program (CLEP) allows
individuals to earn college credit for what they already know.
NVCC awards credit for successful scores on CLEP exams.
CLEP tests may be taken at Naugatuck Valley through the
Testing Center.

¢ Credit by Examination - Some divisions and departments of the
College produce their own examinations. Please contact Program
Coordinators and Chairpersons.

Academic Credit for College Career Pathways
(formerly Tech Prep)
A high school graduate who was registered as a CCP student
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at their high school through the CCP program can apply their
earned college credits toward a program of study at Naugatuck
Valley Community College. A qualified high school student had to
successfully complete approved articulated courses in 10th, 11th
and/or 12th grade with a grade of “C” or better. The CCP student
may be required to take the placement tests at the College. Parents
of students under the age of 18 may be required to sign a parental
consent form. For more information, contact the Academic Dean's
Office.

Advanced Placement

Degree credit will be granted on the basis of scores on the Advanced
Placement Examinations administered by the College Entrance
Examination Board. Students who earn scores of 3 or higherreceive
credit for the courses for which the examinations are stipulated as
measures. AP transcripts can be obtained by contacting the College
Board @ 888-308-0013 or at www.collegeboard.com. Licensed
Practical Nurses are eligible for advanced placement in the nursing
program based on the Connecticut Articulation Model for Nursing
Education Mobility.

NEW ENGLAND BOARD OF HIGHER EDUCATION
(NEBHE) RECIPROCAL PROGRAM

Naugatuck Valley Community College is authorized to participate
in the NEBHE Reciprocal Program which is designed to encourage
interstate enrollments in publicly supported degree granting
institutions. Areciprocal agreement has been arranged among the six
New England states to implement this program. Under this agreement,
students enrolled inthe NEBHE program pay tuition and fees which
are substantially less than those listed for out-of-state residents.

A New England resident is eligible to participate in the program
provided:

» The program of study is not offered at an in-state institution.

» The program of study is offered at both in-state and out-of-state
institutions and the out-of-state institution is closer in traveling
time to the applicant’s legal residence.

Applicants must meet the admission requirements of the College and
fall within the quota arrangements of the program. All other out-of-
state applicants are required to pay the non-resident tuition and fees.

The NEBHE program is subject to change at any time.

CATALOG YEAR POLICY

Students are responsible for completing the requirements for their
major and degree that were in place upon their admittance to the
College as matriculated (degree-seeking) students - this is considered
the student's catalog year. (Note: If a student is readmitted to the
College following a withdrawal or dismissal, he or she is responsible
to complete the requirements in place on the new matriculation date.)
Students may change their catalog year to the most current for their
major by contacting the Registrar.

REGISTRATION PROCEDURES

New Students

Applicants who have been admitted to a degree or certificate
program will be invited by e-mail or mail to register for courses by
the Admissions Office at a specified date and time. Students must
call to set up an appointment for a New Student Success Session.

Continuing Students

Continuing students and readmitted students may register during
the current semester for the following semester. Times and locations
for registration are announced by the registrar.

Former Students Seeking Readmission

Readmit students are those who have previously been accepted and
who have attended Mattatuck Community College, Waterbury State
Technical College, Naugatuck Valley Community-Technical College
or Naugatuck Valley Community College,but who have been away
from the College for two years or more.


www.collegeboard.com

REGISTRATION AND RECORDS

A student to be readmitted to the college should:

¢ Obtain a Readmission Form (available from the Office of
the Registrar or program advisor/coordinator or online:
nv.edu/admissions.)

¢ Meet the advisor/program coordinator to review the program’s
current requirements, and plan course selection.

e Unless previously tested, make arrangements to take the
placement test through the Testing Center.

e If required, provide written documentation regarding proof
of measles, mumps, rubella, and varicella (chicken pox)
immunization to the Office of the Registrar (unless previously
provided).

* Contact the Naugatuck Valley Community College Office of
the Registrar to ensure that official copies of high school and
college transcripts are still on file, especially if the student has
been away from the College for five years or longer.

¢ Submit official college transcripts if the student has attended
another college or university while away from Naugatuck
Valley Community College, to the Office of the Registrar K516.

* The advisor/program coordinator may advise the student to
invoke the Fresh Start Option. This option is only available
to students with a cumulative GPA less than 2.0 and after an
absence of two or more years. A student may invoke a Fresh
Start Option only once at Naugatuck Valley Community College
and must do so prior to or during the semester of readmission.

Readmit Students - Fresh Start Option

A student readmitted to Naugatuck Valley after an absence of two
or more years (four semesters, not including summer) may return
without the handicap of a grade average of less than 2.0 earned
previously at Naugatuck Valley Community College. To do so, the
student must invoke the Fresh Start Option. This Option permits
previous grades to be removed from the grade point average. Credit
is kept for all courses passed with grades of “P”, “C-”, or higher.
There is no credit for previous courses in which grades of “D+” or
lower were earned. All courses and grades remain on the record.

A student may invoke Fresh Start Option only once at Naugatuck
Valley Community College and must do so prior to or during the
semester of readmission. Since Naugatuck Valley is an “open
admission/selective placement” college, neither the use of Fresh Start
Optionnorrepeat poor performance precludes further readmission(s)
of the student.

The Fresh Start Option does not apply to any completed degree or
certificate. A student must complete a minimum of 15 credits after
returning to college under the Fresh Start Option to be eligible for
a degree or certificate and for graduation honors.

Note: For purposes of grade point average, credit, and Fresh Start
Option, courses previously taken at Waterbury State Technical
College and/or Mattatuck Community College are considered to be
courses taken at Naugatuck Valley Community College.

LIFELONG LEARNING REGISTRATIONS
(NON-CREDIT)

Learners taking non-credit certificates or individual courses should
refer to the most current semester catalog of courses for up-to-date
information, registration methods, and dates. Generally, citizens may
register in person, by mail, by phone, and by fax. Registration is
ongoing. Check the start-up date for your course and register early.
Courses are filled on a first-come, first-serve basis. Formal college
admission is not required.

TRANSFER COURSES

Students may take courses at another college to be transferred to
Naugatuck Valley Community College for credit. It is the student’s
responsibility to have an official transcript of the course work sent

to the Office of the Registrar at NVCC for evaluation purposes. This
transcript will be evaluated by the associate registrar and acceptable
courses will be posted to the student’s academic record. Students
are encouraged to consult the associate registrar to ensure the
transferability of a course from another institution before enrolling in
the course. Transfer credit shall be awarded for comparable courses
completed atother regionally accredited higher education institutions.
Only credits for courses with grades of “C” or better or a grade of
“P” are accepted in transfer only if transcript legend defines “P” as
representing a grade of “C” or better. The letter grade(s) assigned
by the other institution shall not be recorded or included in the
computation of the student grade point average.

Notwithstanding the number of degree credits which shall be granted
in accordance with the foregoing, the student must complete at
least 25 percent of the minimum credit requirements for the degree
through coursework at the college awarding the degree.

When a student seeks transfer credit for technical or specialty
courses into a program that is also accredited by a national or
regional specialized accrediting agency, such credits must be from
a comparably accredited program. In the case of a request for
transfer credit for technical or specialty courses fromanon-specially
accredited program, the college shall provide appropriate means for
the validation of the student's competency in the technical specialty
course areas.

CROSS REGISTRATION

Full time students (12 or more credits) may be able to take up to two
additional courses for no cost at another state-supported institution
of higher education (including the Connecticut State Universities
and the University of Connecticut) on a space-available basis if
the course is not offered at NVCC.

COURSE OVERLOADS
Course overloads will not be granted. However, in extenuating
circumstances, Division Leaders, with the approval of the Dean of
Academic Affairs, may authorize overloads to courses that have
reached their limit (closed).

COURSE CANCELLATIONS AND CHANGES

Students will be notified by mail, e-mail, or phone of course
cancellations. Courses may be cancelled due to insufficient
enrollment. Faculty names and room assignments are subject to
change due to required adjustments in the schedule. Students are
encouraged to check their course schedules before arriving to their
first session to verify the assigned room

REGISTRATION BETWEEN

CONNECTICUT COMMUNITY COLLEGES

Tuition and fees for students who register for general fund/tuition
account courses at multiple colleges within the community-technical
college system shall be charged as follows:

 Full-Time Students — Students who have paid the tuition and
fees of a full-time student at their “home” institution shall be
exempt from further charges. Copies of the student tuition and
fee receipt from the “home” institution should be accepted by
the “host” institution in lieu of payment.

* Part-Time Students— The charges for students who have paid the
tuition and fees of a part-time student at their “home” institution
and register for additional courses at a “host” institution shall
not exceed the amount charged for a full-time student, if the
student’s combined registration at the “home” and “host”
institutions would classify them as a full-time student. Copies of
the student's tuition and fee receipt from the “home” institution
should be accepted by the “host” institution, and the “host”
institution should charge the difference between the full-time
charges for tuition and fees and amount paid to the “home”
institution as indicated on the “home” institution receipt. The
“host” institution must notify the “home” institution of the
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multiple college registration. Any changes in student status
which warrant a refund of tuition and fees will be based on the
combined registration at the “home” and “host” institutions.
Students who register at multiple colleges whose combined
student status is less than full-time shall be charged tuition and
fees as a part-time student for the semester credits registered
at each of the respective colleges.

SUMMER AND WINTER SESSIONS

Naugatuck Valley Community College welcomes students from
other colleges and universities who wish to make up a course or
earn advanced standing at their home institution. Credits earned
at Naugatuck Valley Community College are generally acceptable
at other colleges, but students are advised to consult their home
institutions for information regarding transfer of credit.

Naugatuck Valley Community College students may attend the
summer or winter sessionto lighten their study load during the regular
academic year or to reduce the time needed to earn their degrees or
certificates. Students are encouraged to check the appropriateness
of their course selection with their advisors. Course offerings may
be viewed online or printed from the College website at nv.edu.

STUDENT RECORDS

Notification of Rights under the Family Educational Rights
and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA) affords
students certain rights with respect to their education records. These
rights include:

1. The right to inspect and review the student’s education
records within 45 days of the day the College receives a
request for access. Students should submit to the registrar,
dean, head of the academic department, or other appropriate
official, written requests that identify the record(s) they wish
to inspect. The College official will make arrangements for
access and notify the student of the time and place where the
records may be inspected. If the records are not maintained
by the College official to whom the request was submitted,
that official shall advise the student of the correct official to
whom the request should be addressed.

2. The right to request amendment of an education record
that the student believes is inaccurate. Students may ask
an appropriate College official to amend a record that they
believe is inaccurate. The student should write to the College
official, clearly identify the part of the record he or she wants
changed, and specify why he/she believes it is inaccurate.
The College will notify the student of the decision. If the
College decides not to amend the record as requested by the
student, the College will advise the student of his or her right
to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be pro-
vided to the student when notified of the right to a hearing.
NOTE: FERPA is not intended to provide a process to ques-
tion substantive judgments that are correctly recorded. For
example, the right of challenge does not allow a student to
contest a grade in a course because the student believes that a
higher grade should have been assigned.

3. The right to consent to disclosure of personally identifi-
able information contained in the student’s education
records, except to the extent that FERPA authorizes
disclosure with out consent. FERPA permits dis-
closure without consent to school officials with legitimate
educational interests. A “school official” includes but is not
limited to the following: a person employed by the College
in an administrative, supervisory, academic, research or sup-
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port staff position (including law enforcement and security
personnel, counseling and health staff); a person or company
with whom the College has contracted (such as an attorney,
auditor, collection agent or official of the National Student
Clearinghouse); a person serving on the Board of Trustees
who is authorized to act on its behalf; or a student serving
on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing
his or her tasks. A school official has a legitimate educational
interest if the official needs to review an education record in
order to fulfill his or her professional responsibilities.

FERPA also permits disclosure of education records without
consent in connection with, but not limited to:
¢ To comply with a judicial order or a lawfully issued subpoena;

» To appropriate parties in a health or safety emergency;

* To officials of another school, upon request, in which the
student seeks or intends to enroll;

¢ In connection with a student’s request for or receipt of
financial aid, as necessary to determine the eligibility, amount
or conditions of the financial aid, or to enforce the terms and
conditions of the aid;

 To certain officials of the U.S. Department of Education, the
Comptroller General, to state and local educational authorities,
inconnectionwith certain state or federally supported education
programs;

 To accrediting organizations to carry out their functions;

« To organizations conducting certain studies for or on behalf
of the College;

« The results of an institutional disciplinary proceeding against
the alleged perpetrator of a crime of violence to the alleged
victim of that crime with respect to that crime.

¢ Directory information as defined in the policy of the Board
of Trustees.

4. Therighttorefuseto permitthe College to release directory
information about the student, except to school officials with
a legitimate educational interest and others as indicated in
paragraph 3 above. To do so, a student exercising this right
must notify the Office of Registrar in writing. Once filed, this
notification becomes a permanent part of the student’s record
until the student instructs the College, in writing, to remove it.

5. The right to file a complaint with the U.S. Department of
Education concerning alleged failures by Colleges to comply
with the requirements of FERPA. The name and address of
the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

Directory Information

The Board of Trustees has designated the following as directory
information: student names and addresses, dates of attendance,
full vs. part-time student status, awards and honors and graduation
date. For purposes of access by military recruiters only, telephone
listings and, if known, age, level of education and major are also
designated as directory information.

Colleges may disclose directory information without prior consent,
unless a student has exercised the right to refuse to permit the
College to release directory information in accordance with
paragraph 4 above.
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GRADE REPORTS

Semester grades will be available via the web approximately one
week after the exam period. To view your grades online go to
http://my.commnet.edu. Students unable to access the web may
request a grade report. This request must be in writing and must
include your student ID number and/or social security number.
Forms are available in the Registrar's Office, K516.

TRANSCRIPTS

Official transcripts are free of charge. Official transcript requests
as well as unofficial transcripts can be accessed through self-serve
also at http://my.commnet.edu. Transcript requests must be in
writing and should include your name, maiden name ifapplicable,
address, phone number, social security number, birth date, student
identification number, dates of attendance, the complete address
of where you want your transcript sent and your signature. Mail
or fax your request to the attention of the Office of the Registrar
at the College's address. The fax number is (203) 575-8085.

ENROLLMENT VERIFICATION REQUESTS

Enrollment Verifications are available approximately three
weeks after the start of each semester. .Enrollment Verifications
aresupplied through the National Student Clearinghouse. Students
can print their own Enrollment Verification Certificate via the
internet. By using their 8-digit student ID number and PIN, students
can log onto http://my.commnet.edu, follow the prompts from
Student Services and Financial Aid to Student Records. They
will connect directly to the National Clearinghouse. Enrollment
verifications are available approximately three weeks after the
start of each semester.

DUPLICATE NON-CREDIT CERTIFICATES

Official non-credit transcripts are not available. Naugatuck
Valley Community College issues initial non-credit certificates
at no cost to you upon successful completion of all your program
requirements. You are responsible for the safekeeping of this
certificate. A duplicate or replacement certificate may be obtained
for a processing fee of $15. To comply with FERPA laws, all
requests must be in writing and signed by the student to whom the
certificate was issued. The following information must be included:

* Full name

» Name at the time of the course

« Current mailing address

« Current phone number

* Student ID or Social Security number

« Course or program name

» Semester and year course or program was completed
« Signature (original, not electronic) and current date

This process requires verification of successful program completion
and may take up to three weeks. Mail the requests to:

» Naugatuck Valley Community College

e Founders Hall, Room F323

« Attention: Duplicate Certificate Request
*750 Chase Parkway, Waterbury, CT 06708

FINANCIAL AID POLICIES

Financial aid is monetary assistance provided to undergraduate
students who seek higher education. The cost of education
beyond high school is expected to be paid by the student and/
or the student’s family. When the cost, however, is greater than
the student's or the family's ability to pay, financial assistance
is available. Most assistance programs are administered on the
basis of “need” which is defined as the difference between the
cost of attending a particular college and the family’s ability to
pay that cost. Cost includes tuition and fees, books and supplies,
transportation, and miscellaneous expenses. The student's or the

family’sability to pay is calculated through a needs analysis system
approved by the United States Department of Education, Office
of Student Financial Assistance.

The Financial Aid Office incorporates various types of financial
aid into a “Financial Aid Package” for each student in an effort to
help the student meet particular educational goals. If qualified,
Naugatuck Valley Community College students can receive
financial assistance for direct educational costs such as tuition, fees,
books and supplies. Student status will be measured as follows:

* 6-8 credits 1/2 time
¢9-11 credits 3/4 time
¢ 12 credits and above Full-time

Financial Aid Awards shall be prorated based on student status
as recorded by the Record’s Office at the time a payment list is
generated. If an overpayment has been made, the aid dollars shall
be replaced in the appropriate accounts. The order is as follows:

« self-help dollars will be restored to accounts.

« student help and college work study dollars will be returned
to appropriate accounts.

* loan dollars will be returned to the College account, or to
the federal government if a Direct Subsidized Stafford Loan,
Direct Unsubsidized Stafford Loan, or Direct Plus Loan for
Undergraduate Students is involved.

The cost of attending Naugatuck Valley Community College will
vary depending on a number of factors: how many courses the
student is taking, how far away and with whom the student lives,
and whether the student has dependent or independent status. The
expenses listed below are typical for a broad category of students
attending Naugatuck Valley:

ANNUAL BUDGET
Tuition $4,208
Fees $,488
Books $1,200
Transportation and Miscellaneous Expenses  $4,330
Total $9,602

Note: The budget is pro-rated for less than full-time students.
(Costs subject to change.)

Eligibility for Financial Assistance
Common to all federal funding, to be eligible for financial assistance
a student at the College must:

« be a United States citizen or an eligible non-citizen.

« have financial need as assessed by an eligible needs analysis
system.

¢ be enrolled as a matriculated student at Naugatuck Valley
Community College.

* be working towards a degree or certificate.
* maintain satisfactory academic progress.

< not be in default on any federal educational loan or owe a
repayment on any federal grant at any institution.

e certify registration for Military Selective Service (if
applicable).

¢ have completed high school or have earned the GED.
« be in good standing with any federal educational loans.

* Non-credit course work does not qualify for federal financial
aid.
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HOW TO APPLY FOR FINANCIAL AID

A student may apply for financial assistance at Naugatuck Valley
Community College by completing the Free Application for Federal
Student Aid (FAFSA) form for the year in which the student intends
to attend the College. This form will establish the “financial need”
of the student. Financial aid is granted on a one (1) year basis;
students must apply for assistance each year.

The student and a parent must apply for a FSA ID at
FSAID.ed.gov. The FSA ID is required for use in signing the on-
line application.

The student should complete the FAFSA on the web at FSAID.
ed.gov. The Federal School Code for Naugatuck Valley Community
College is 006982.

Using Your Tax Return:

If you (or your parents) need to file a tax return with the Internal
Revenue Service (IRS), we recommend that you complete you tax
returns before filling out the FAFSA. If you have not completed
your tax return yet, you can submit your FAFSA using estimated
tax information, and then correct that information after you file your
tax return. The easiest way to complete or correct your FAFSA with
accurate tax information is by using the IRS Data Retrieval Tool
through www.fafsa.gov. In a few simple steps, you may be able
to view your tax return and transfer it directly into your FAFSA.

If a student is selected for verification, processing time can take up
to four (4) weeks. Students are encouraged to provide all required
verification documents in a timely manner to the Naugatuck Valley
Community College Financial Aid Office. During the verification
process if a student wishes to register for classes, payment
arrangements must be made with the Bursar's Office to avoid
cancellation of classes.

TYPES OF FINANCIAL AID

Once eligibility has been established, the student should visit www.
nv.edu and login on MyCommnet Banner Self Service and click on
the financial aid tab. This will explain the “Financial Aid Package”
comprised of all the funds the student will receive. The student may
receive aid from one or many programs depending upon the student’s
need and the availability of funds. The available programs include:

Grants
These are gift aid programs. Funds are not required to be repaid.

* Federal Pell Grant This grant is the foundation of all federal
aid programs. It is money provided to help undergraduate
students pay for their education beyond high school. The amount
of money the student can receive through this program will
depend upon the program funding for the year, the information
the student provides on the application, and whether the student
is enrolled full-time or part-time. The student must be enrolled
for at least three credit hours in a program of six months in
length or longer. The student is eligible for this grant until a
first bachelor's degree is earned.

* Federal Supplemental Educational Opportunity Grant
(SEOG) This is a federal grant for undergraduate students
who have completed high school and have a financial need.

¢ Naugatuck Valley Grant This program provides grants in
varying amounts to students demonstrating financial need.
Eligibility requires that a student be a Connecticut resident.

Loans These funds must be repaid and approval of these loans
is not automatic.

* Federal Direct Stafford Loan Program This program
provides low interest loans to students seeking assistance in
financing their education. The loans are administered through
the Federal government. The interest rate is variable and may
change every July 1, butmany never exceed 8.25%. These loans

are available to students who are enrolled at least half-time
and maintain satisfactory academic progress. The loan must
be used for reasonable educational expenses.

* There are two types of loans. A subsidized Stafford Loan is
awarded on the basis of financial need. You will not be charged
interest before you go into repayment or during authorized
deferment periods. An unsubsidized Stafford Loan is not
awarded on the basis of need. You will be charged interest from
the time the loan is disbursed until it is paid in full.

* The maximum grace period before payment becomes due is
six months after graduation or withdrawal from school.

¢ Federal Direct Plus Loans Federal Plus Loans are for parents
to borrow. This type of loan enables parents with a good credit
history to borrow to pay for the education expenses for each of
their dependentundergraduate childrenwhoare enrolled at least
half-time and maintain good academic satisfactory progress.

* Federal Work-Study Program

* The Federal College Work-Study Program (FWS) is part
of the “Financial Aid Package” which provides jobs for
undergraduate students who need help earning funds for
some of their educational expenses. Awards vary according
to financial need and the availability of funds. Generally, a
student will work 7 to 15 hours weekly at the prevailing rate.
Students must be enrolled at least part-time (six credits) and
be making satisfactory academic progress.

ACADEMIC STANDARDS FOR

FINANCIAL AID RECIPIENTS

Satisfactory Academic Progress Policy for Student

Financial Aid Recipients

A student receiving Federal Title IV financial aid or other financial
aid directly administered or certified by the college must maintain
satisfactory academic progress towards the completion of a certificate
or degree program of study. Satisfactory academic progress for
financial aid recipients is measured by both quantitative and
qualitative standards and is an assessment of a student’s cumulative
academicrecord at the college. Astudent must complete successfully
two-thirds (66.66%) of the credits (earned credits/attempted credits)
sfhe attempts. All attempted credits resulting in either an academic
grade or administrative transcript notation will be included in the
quantitative calculation. Incomplete courses, course withdrawals,
course repetitions, and noncredit remedial courses (with appropriate
credit equivalency evaluation) will be included in this assessment.
Transfer credits will be counted as attempted and earned credits
in the calculation for determining satisfactory academic progress.
A student must also maintain a cumulative minimum grade point
average as noted below to be making satisfactory academic progress
and be eligible to receive financial aid.

Earned Credits Minimum GPA

<15.991.50
>16.002.00

Financial Aid Warning Period

Astudent’s cumulative academic history will be evaluated prior to
each term’s financial aid disbursement. This policy will be used to
evaluate full-time and part-time students.

1. Repeated/Audit Coursework: Financial aid recipients are
limited to one repetition of a previously passed course in their
program of study. A second repetition of a previously passed
course will not be eligible for financial aid payment. Audit
courses are not financial aid eligible.
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2. Communication: Students will receive notification prior to
the start of a period of enrollment via postal mail or e-mail
that will describe any changes to the status of their academic
status. Updatestoacademic progress standing are also available
to student at http://my.commnet.edu.

3. Warning Period: Any studentwho fails to meetthe minimum
satisfactory academic progress standard will be placed on
Financial Aid Warning once. The warning period will be
the student’s next semester of enrollment at the college. The
college will communicate the Warning status to the student
and inform the student that s/he must meet the academic
progress standard by the end of the Warning Period in order to
maintain eligibility to participate in the financial aid program
at the college.

Termination

Any student who fails to meet the minimum satisfactory academic
progress standard at the end of the warning period will be dismissed
from the financial aid program at the college. The College will
communicate the termination status to the student and inform
the student of the reinstatement and appeal process available to
the student.

Maximum Credit Hours

A student may receive student financial aid for any attempted
credits in his/her program of study that do not exceed 150% of the
published length of the student’s educational program atthe College.
For example, a student enrolled in a 60-credit degree program may
receive financial aid for a maximum of 90 attempted credit hours.
Similarly, a student enrolled in a 30-credit certificate program
may receive financial aid for a maximum of 45 attempted credit
hours. Any attempted credits at the College must be included in the
calculation. This 150% maximum credit hours rule is applicable
to students who change majors or who pursue a double major.

Reinstatement

Astudent’s financial aid eligibility will be automatically reinstated at
such time as the student meets the minimum satisfactory academic
requirements. Reinstatement to the financial aid program may also
occur upon successful appeal by the student..

Appeal Process

Students may appeal financial aid decisions. The first appeal
should be made to the Director of Financial Aid. Appeal forms are
available online and at the Financial Aid Office. Any appeal, due
to extenuating circumstances (such as injury, illness, death of a
relative, or if a student has experienced undue hardship as a result
of special circumstances) must be documented with supporting
evidence from a third-party source. Students will be notified of
the director’s decision within 14 days. If the student is dissatisfied
with the decision on that level, an appeal can be made to the Dean
of Student Services.

Withdrawal From Classes

Students who plan to withdraw from any classes must report to
the Financial Aid Office prior to the actual course withdrawal for
counseling and/or adjustment to their award. Students who do not
follow this procedure may be placed on warning or terminated
from financial aid depending upon completion of the rest of their
courses and the grades earned for those courses.

FINANCIAL AID — SUMMER SESSION

There are Pell Grants available for those who qualify for the summer
session. Satisfactory academic progress requirements are identical
to semester requirements. For further information, please call the
Financial Aid Office.

FEDERAL TAX CREDITS FOR

EDUCATIONAL EXPENSES

The Taxpayer Relief Act of 1997 created two nonrefundable
education tax credits entitled the Hope Scholarship Credit and
the Lifetime Learning Credit. See details on page 20.

RIGHTS AND RESPONSIBILITIES
OF STUDENTS RECEIVING FINANCIAL AID

You have the right to ask the College:
» The names of its accrediting organizations.

* About its programs and faculty; its instructional, laboratory,
and other physical facilities.

* What is the cost of attending; what are the policies regarding
refunds to students who withdraw.

» What financial assistance is available, including information
on all federal, state, local, private, and institutional financial
aid programs.

» What the procedures and deadlines are for submitting
applications for each available financial aid program.

* What criteria is used to select financial aid recipients.

* How financial need is determined. This process includes
how costs for tuition and fees, room and board, travel, books
and supplies, personal and miscellaneous expenses, etc. are
considered inastudent's budget. Italso includes whatresources
(such as parental contribution, other financial aid, assets, etc.)
are considered in the calculation of financial need.

* How much financial need, as determined by the institution,
has been met.

¢ How and when will financial aid be distributed.

* An explanation of each type and amount of assistance in the
financial aid package.

¢ What the interest rate is for a student loan, the total amount
that must be repaid, the length of time for repayment, the
date to begin repayment, and any cancellation and deferment
provisions that apply.

* Those involved in the College's Work Study Program have the
right to know the type of jobs available, hours of work, duties,
rate of pay, and payment schedule.

 For a reconsideration of the aid package if you believe a
mistake has been made or if your enrollment or financial
circumstances have changed.

* For an explanation regarding the criteria used to determine
satisfactory progress.

» What special facilities and services are available to students
with disabilities.

It is your responsibility to:
» Review and consider all information about the College’s
programs before enroliment.

» Pay special attention to your application for student financial
aid, complete it accurately, and submit it on time to the
proper office. Errors can prevent or delay the receipt of
financial aid.

¢ Provideall additional documentation, verification, corrections
and/or new information requested by either the Financial Aid
Office or the agency to which you submitted your application.

» Read and understand all forms that you are asked to sign, and
retain a file copy.

» Accept responsibility for the promissory note and all other
agreements that you sign. If you have a loan, notify the
Department of Education of changes in your name, address
or school status.

* Perform in a satisfactory manner the work that is agreed upon
in accepting a college work-study job.

* Know and comply with the deadlines for application or
reapplication for aid.

* Know and comply with the College’s refund procedures.
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PAYMENT OF TUITION AND FEES

Payments of tuition, the college services fee, the student activities
fee and applicable mandatory usage fees are expected in accordance
with deadlines published in the credit and non-credit tabloids each
semester. Special fees and charges must be paid as designated by
the College.

All holders of temporary visas (e.g. F, B, J, and H) will be charged
the out-of-state tuition rate, unless and until they present evidence
of change to permanent resident which may be demonstrated
by presentation of the “Notification of Action” form from U.S.
Citizenship and Immigration Services verifying the student’s change
of status, orthe actual “green card” as well as evidence that establishes
Connecticut residency in accordance with state law.

Failure to Pay

The College reserves the right to cancel student registrations for
non-payment, but students are responsible for the applicable charges
should they fail to formally drop the class(es) from their schedule or
withdraw from the College. The College also reserves the right to
freeze the records of any students with incomplete payment plans
or other obligations to the College.

Students presenting bad checks must replace them (plus $25.00)
with cash, money order or bank check within seven (7) days (one
week) of the College’s receipt of such notification.

The applicable charges are subject to change but are expected to be
as shown below and on the following pages. Charges for non-credit
courses are variable by course.

Installment Payment Plan

An installment payment plan is available to students enrolling for
3 credits or more in the fall and/or spring semesters and select non-
credit programs. This plan allows students to defer the payment of
tuition beyond the normal due dates, for a fee 0f $25.00 each semester.
Specific information is available in the Bursar's Office, Kinney Hall.

Special Fees
These include:

1. An application fee charged to all first-time applicants for
admission and first-time non-matriculating students at any
Connecticut Community College...........cccccevrvennnnn. $20.00

2. Aprogram enrollment fee charged to all students applying for
matriculation into an academic program except if an applica-

tion fee has been paid..........c.ccoveeienvneicinccene $20.00

3. Late payment fee charged for any tuition and fee payment
received after the established date .............cc.ceeee. $15.00

4. Replacement of a lost library/ID card fee is charged to defray
the cost of replacing a student's ID card................. $10.00

5. Returned check fee charged for any checks which are not
honored by a banking institution.............ccc.ceve. $25.00

6. College Level Examination Program (CLEP) ...... $15.00
(In addition there is a $80 fee payable to The College Board)
Proctoring fee.............. $15.00 for CCC students; $35 for non-CCC students
7. Academic evaluation fee charged to students taking
college-produced examinations for the awarding of course

CTEOIT v $15.00
8.
9. TV course fees charged for the support of promotional and
OthEr EXPEISES ....vvevereiirre ettt $0
10. Proctoring fee .........ccoccovvircieneieeeneeese e $35.00

Studentsenrolled intuition fund courses and/or educational extension fund credit courses
carrying 12 semester hours or more will be classified as full-time for general fee purposes.

WAIVER OF FEES
Fees may be waived under the following conditions:
* Application fee waiver for students with severe financial need.

 Feewaivers for special programs for students rendered incapable
of paying the fees or benefiting from the services.
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« Fee waivers for students taking TV courses only and who will
not use the College facilities.

WAIVERS OF TUITION
Tuition waivers apply to general fund courses only unless
otherwise noted.

Dependent Children of Certain Police/Firefighters

Tuition is waived for any dependent child ofa police officer, as defined
in section 7-294a of the CT General Statutes, or a supernumerary or
auxiliary police officer, or firefighter, as defined in section 7-323j,
killed in the line of duty.

Persons 62 Years or Older

The application fee and all general fees are waived for any
Connecticut resident 62 years of age or older who has been accepted
for admission. Tuition is waived for Connecticut residents 62 years
of age or over on a space available basis. Special fees other than
the application fee must still be paid. Registration under this waiver
begins on the first day of the semester and is restricted to classes
with available seats.

VETERAN’S AND NATIONAL GUARD BENEFITS
The Veteran’s Administration provides educational benefits under
the following programs:

¢ Chapter 30: The Montgomery G.1. Bill

e Chapter 31: Vocational Rehabilitation

e Chapter 32: Post Vietnam Veterans Educational

* Assistance Program (VEAP)

e Chapter 33: Post 9/11 G.1. Bill

e Chapter 35: Survivors’ and Dependents’ Education
e Chapter 1606: Selected Reserve Program

¢ Chapter 1607: Reserve Educational Assistance Program
(REAP)

Students are advised to make their initial application for VA benefits
well in advance of their first semester. Veterans may use their GI
Bill benefits during spring, summer and fall semesters.

Eligible students may use VA benefits to pursue a degree or certificate
program approved by the CT State Approving Agency and must be
enrolled in that program. Once a student has registered and paid the
appropriate charges for a given semester, the College will certify the
student’s enrollment to the VA, which will then pay the appropriate
benefits to the student.

Continued certification by the College is contingent on the student’s
maintaining satisfactory academic progress toward the completion
of program requirements.

Further information on VA benefits available in the Veteran’s Affair
Office located within the Financial Aid Office in K512.

Connecticut Veteran’s Tuition Waiver

Under Section 27-103 of the CT General Statutes, the Board of
Trustees for the State of Connecticut Community Colleges shall
waive the tuition at any community college for eligible CT vet-
erans with military service during time of war. For the purpose of
granting a tuition waiver, a veteran is anyone who has served at
least 90 days of active duty and has been released from active duty
honorably or under honorable conditions.

To use the waiver, a veteran should complete the application in
the Veteran’s Affairs Office in K512, present a CT driver’s license
and Member 4 copy of the DD-214. Additional information will
be provided at that time. The CT Veteran’s Tuition Waiver can not
be used for summer classes, winter sessions, or late start programs
and does not cover fees or book charges.

National Guard Tuition Waiver
Members of the Connecticut Army and Air National Guard who are
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in good standing are eligible for a tuition waiver. The waiver can
be used during spring and fall semesters only and does not cover
fees or book charges.

Guard members must apply for a Certificate of Eligibility from
their unit. Members are encouraged to apply early to their unit for
the semester they wish to attend. The Certificate of Eligibility is
good for one semester only. All guard members must be prepared to
make payment arrangements at time of registration if no Certificate
of Eligibility is on file with the Veteran’s Affairs Office.

Veterans OASIS

The Veterans OASIS islocated in S411 and is open Monday through
Friday, 7 am - 10 pm; Saturdays, 7 am - 6 pm; and Sundays, 11
am - 6 pm. The Oasis is open to all veterans (all guests must be
accompanied by an NVCC veteran student). The Oasis provides a
quietarea for networking, homework, and veteran related activities.
Thereare computersand wireless internetavailable also. For further
information, please contact Debbie DiCicco in K512.

Dependent Child or Surviving

Spouse of Specified Terrorist Victim

Tuition for General Fund courses are waived for any Connecticut
resident who is a dependent child or surviving spouse of a specified
terrorist victim who was a resident of Connecticut. A list of said
victims is maintained by the State Department of Higher Education.

Dependent Children of Veterans
Dependent children of veterans missing in action or former prisoners
of war will have a complete waiver of tuition.

FEDERAL TAX CREDITS

FOR EDUCATIONAL EXPENSES

The Taxpayer Relief Act of 1997 created two non-refundable
education tax credits entitled the Hope Scholarship Credit and
the Lifetime Learning Credit. A nonrefundable tax credit allows
a taxpayer to subtract from the total amount of taxes owed, the
value of the credit that he/she is eligible for. “Nonrefundable”
means that you must owe taxes to get the value of the credit (i.e.
if you owe $500 in taxes and are eligible for a $1,000 tax credit,
you can subtract $500 from the taxes owed).

Hope Scholarship Credit is anon-refundable tax credit that can be
claimed for 100 percent of the first $1,000 of out of pocket expenses
for each student’s qualified tuition and related expenses, plus 50
percent of the next $1,000. For example, the maximum is a $1,500
tax credit for each student ($2,000 in out-of-pocket expenses).

Credits can also be claimed for other students in the family (a
dependent or spouse) who qualify (i.e., a parent goes to school and
claims the credit for himself/herself and a child who is a dependent
that is also attending a school). The credit is based on a per student
basis. As long as the student is eligible, there is no limit on the
dollar amount a particular family can be eligible.

Lifetime Learning Credit is a non-refundable tax credit that
can be claimed for 20 percent of the first $5,000 of out-of-pocket
expenses for a family’s qualified tuition and related expenses. For
example, the maximum is a $1,000 tax credit for the entire family.
In the year 2003, the amount increases to 20 percent of the first
$10,000 ($2,000).

Credits can be claimed for more than one person in the family but
not to exceed $1,000 for the entire family ($2,000 in 2003). This is
different than the Hope Scholarship Credit; the amount is based on
a per family basis rather than a per student basis. There is a dollar
limit that a family can be eligible.

You must meet specific income and enrollment guidelines to be
eligible. Consult the Taxpayer Relief Act of 1997 or the Internal
Revenue Service for details.
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WITHDRAWALS AND REFUNDS

Aregistered student wishing to withdraw must submit a withdrawal
request, in writing, to the Office of the Registrar. The effective date
of withdrawal is the date the signed withdrawal is received.

Withdrawals can be made:

* in person in Waterbury: Office of the Registrar, K516

* in person in Danbury: Administrative Office, 2nd Floor

¢ by mail: NVCC Office of the Registrar K516

. 750 Chase Parkway, Waterbury, CT 06708

* Fax: (203) 575-8085

¢ On-line: http://mycommnet.edu
Requests must be received by the deadline within the withdrawal
period (i.e. requests received by midnight prior to the deadline will
be honored).

Refunds of Tuition and Fees
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* Non-refundable Fees

* The college services fee and student activity fee paid by all
students registering for credit general fund/tuition account
courses, or credit extension account courses, are non-refundable,
except when course sections cancelled by the College would
result in a change in fees otherwise due.

*Also, the following usage fees and special fees are
non-refundable:

« clinical program fee

« application fee/program enrollment fee
* late registration fee

* replacement of lost ID card fee

« academic evaluation fee

« portfolio assessment fee

* lab/studio fees

* proctoring fee

¢ Refund of Tuition for General Fund Credit Courses

e For notice of withdrawal received prior to the first day of
college classes for that semester, a refund of 100 percent of
total tuition and lab/studio fees will be granted for both full-
time and part-time students.

* Fornotice of withdrawal received on the first day of classes and
through the 14th calendar day of that semester, both full-time
and part-time students will be granted a 50 percent refund of
total tuition and lab/studio fees applicable to the courses for
which they are registered.

*For a reduction in load which occurs on the first day of
classes and through the 14th calendar day of that semester,
50 percent of the difference of the tuition and lab/studio
fees applicable to the original and revised course schedule
will be refunded.

Note: No refund of tuition will be granted for either full-time or
part-time students beyond the 14th calendar day of classes.

* Refund Schedule for Students Enrolling in the
Armed Services

» Upon submitting notice in writing of withdrawal accompanied
by a certified copy of enlistment papers, 100 percent refund of
tuition and fees will be granted to students entering the armed
services before earning degree credit in any semester.
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* Change of Registration

*When a student has changed his or her course schedule to
a different mix of general and extension credit courses, the
College may elect not to apply the refund policy which would
otherwise be in effect with respect to the course(s) deleted,
and may, instead, collect or refund only the net amount due
based on the tuition and fee policies applicable to the total
student course load.

¢ Refund of Fees for Extension Fund Credit Courses

*Extension fees may be refunded in accordance with the
following:

« A student who withdraws by the last business day before the
first class meeting of the course(s) is entitled to a full refund
ofall extension account fees. A request for withdrawal must be
received by the president or his or her designee no later than
the end of the last regular business day of the college before
the first meeting of the course(s).

¢ Astudentreducing his or her extension account course load will
be entitled to a full refund of extension account fees appropriate
to the course(s) dropped, provided the request for refund is
received by the president or his or her designee no later than
the end of the last regular business day of the college before
the first class meeting of the course(s).

* No refund will be made after the first class meeting of the
courseexceptin cases of seriousillness or other extraordinary
circumstances,atthediscretionofthecollegepresidentorhisor
her designee.

e Ifaclassiscancelled, a full refund of all course fees will be made.

¢ Other — Special Waivers

*The College president is authorized to modify the tuition
refund policy for specific students on a case-by-case basis
under the following circumstances: severe illness documented
by a doctor’s certificate; erroneous advisement by the College;
and military transfer. Exceptions which are not normally
considered include change in job, normal illness, and poor
decision or change in mind by a student. Other extenuating
or extraordinary circumstances may also be considered upon
written request submitted to the president or his/her designee.

* Refund Policy for Students Participating in
Federal Title IV Student Aid Programs

» Students who receive federal student aid and withdraw from
all classes are subject to the Return of Federal Title IV Funds
calculation. This calculationallows youto keep only that portion
of federal aid which you earned, based upon the number of
calendar days you were in attendance, compared to the number
of calendar days in the entire semester.

* (Example: A student received $1200 in Federal Grants, but
withdrew after 40% of'the semester. He is said to have "earned"
40% of the grants or $480.00. The remainder of the Grants, or
$720.00 is said to be "unearned.")

* Any balance remaining after this calculation will be your
responsibility to pay back to NVCC. Should you fail to
complete payment, you will be referred to the U.S. Department
of Education for collection and will no longer be eligible for
Title IV funds at any institution.

¢ Non-credit Refund Information

*» Withdrawal requests for refund must be received in writing
three business days prior to the beginning of class unless
otherwise stated in the course description. Refunds are not
granted after this deadline.

Address for refund requests:

Attn: Non-Credit Refunds

Naugatuck Valley Community College
Office of Lifelong Learning Registration,
Founders Hall, Rm. F323

750 Chase Parkway, Waterbury, CT 06708
or e-mail: continuinged@nv.edu

If there is a course cancellation due to insufficient enrollment,
students will be notified by phone and/or letter. Please make sure
when registering that your contact information is up-to-date. We
would like to offer you the opportunity to transfer to another section,
if available, or to another class of your choosing. If we have not
heard from you within 7 business days, a refund will automatically
be processed. Please allow 2-4 weeks for processing. The person
registered in our records system is the person who will receive
the refund. When registering for a coupon course, cancellation of
one class voids the discounted price.
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In-State Resident Students

Semester
Hours Tuition

$159.00
$318.00
$477.00
$636.00
$795.00
$954.00
$1,113.00
$1,272.00
$1,431.00
$1,590.00
11 $1,749.00

12.0 or more**  $1,908.00
Annual Full-time $3,816.00
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New England Regional Program (NEBHE)

Semester

Hours Tuition
1 $238.50

2 $477.00

3 $697.50

4 $930.00

5 $1,192.50

6 $1,395.00

7 $1,669.50

8 $1,860.00

9 $2,092.50
10 $2,325.00
11 $2,623.50

12.0 or more** $2,862.00
Annual Full-time  $5,724.00

TUITION and FEE SCHEDULE

Approved by the Board of Regents
Effective Fall 2017

Subject to change without notice.
Visit nv.edu/pay for current tuition and fee schedule.

College Student
Services  Activity Semester

Fee Fee Total Hours Tuition
$79.00 $15.00 $253.00 1 $477.00
$86.00 $15.00 $419.00 2 $954.00
$92.00 $15.00 $584.00 3 $1,431.00
$97.00 $15.00 $748.00 4 $1,908.00
$115.00 $15.00 $925.00 5 $2,385.00
$131.00 $15.00 $1,100.00 6 $2,862.00
$148.00 $15.00 $1,276.00 7 $3,339.00
$163.00 $15.00 $1,450.00 8 $3,816.00
$180.00 $15.00 $1,626.00 9 $4,293.00
$195.00 $15.00 $1,800.00 10 $4,650.00
$213.00 $15.00 $1,977.00 1 $5,115.00

$230.00 $20.00 $2,158.00 12.0 or more**  $5,724.00
$460.00 $40.00 $4,316.00 Annual Full-time $11,448.00 $

College Student Educatlpnal
Services Activity Semester  Extension
Fee Fee Total Hours Fee
$118.50 $15.00  $372.00 1 $172.00
$129.00 $15.00  $621.00 2 $344.00
$138.00 $15.00  $850.50 3 $516.00
$145.50 $15.00 $1,090.50 4 $688.00
$172.50 $15.00 $1,380.00 > $860.00
$196.50 $15.00 $1,606.50 6 $1,032.00
$222.00 $15.00 $1,906.50 7 $1,204.00
$244.50 $15.00 $2,119.50 8 $1,376.00
$270.00 $15.00 $2,377.50 9 $1,548.00
$292.50 $15.00 $2,632.50 10 $1,720.00
$319.50 $15.00 $2,958.00 1 $1,892.00
$345.00 $20.00 $3,227.00 12 $2,064.00
$690.00 $40.00 $6,454.00 13 $2,236.00
14 $2,408.00
15 $2,580.00

College
Services
Fee

$237.00
$258.00
$276.00
$291.00
$345.00
$393.00
$444.00
$489.00
$540.00
$585.00
$639.00
$690.00

1,380.00

College

Student
Activity
Fee

$15.00
$15.00
$15.00
$15.00
$15.00
$15.00
$15.00
$15.00
$15.00
$15.00
$15.00
$20.00

$40.00

Student

Services Activity

Fee

$79.00

$86.00

$92.00

$97.00
$115.00
$131.00
$148.00
$163.00
$180.00
$195.00
$213.00
$230.00
$230.00
$230.00
$230.00

Fee

$15.00
$15.00
$15.00
$15.00
$15.00
$15.00
$15.00
$15.00
$15.00
$15.00
$15.00
$20.00
$20.00
$20.00
$20.00

Out-of-State Non-Resident Students

Total

$729.00
$1,227.00
$1,722.00
$2,214.00
$2,745.00
$3,270.00
$3,798.00
$4,320.00
$4,848.00
$5,250.00
$5,769.00
$6,434.00

$12,868.00

Total

$266.00
$445.00
$623.00
$800.00
$990.00
$1,178.00
$1,367.00
$1,554.00
$1,743.00
$1,930.00
$2,120.00
$2,314.00
$2,486.00
$2,658.00
$2,830.00

**Excess Credits Tuition Charge: An additional flat tuition charge of $100 per semester shall apply when total registered credits exceed

17 for the semester.

Mandatory Usage Fees, rates effective Fall 2017:

Laboratory Course Fee, per registration ..........c.ccoceeveevennene. $0.00
Studio Course Fee, per registration...........coceevverirenirennnnen. $0.00
Clinical Program Fee-Level 1 * ..o, $475.00
Clinical Program Fee-Level 2% ..........ccooeviiiiiiiin, $350.00
Advanced Manufacturing Fee " .........cooevviiiiiininnnen, $475.00
Supplemental Course Fee Level 1 ** ...........c.ccocvvinnenn. $100.00
Supplemental Course Fee Level 2 ** ..o, $200.00
Supplemental Course Fee Level 3 ** ..o, $300.00

Material Fee *** ...............

All Tuition and Fees are subject to change
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CENTER FOR JOB PLACEMENT AND

COLLEGE OPPORTUNITIES (CJPCO)

Traurig Learning Resources Center & Library, Room L524
Phone: (203) 575-8158 « Fax: (203) 596-8794
nv.edu/cjpcoWaterbury:

Monday - Friday, 8:30 a.m. to 4:30 p.m
Evening hours by appointment only.

Danbury
Administrative Offices
Visit the calendar for days and times at nv.edu/jpc

The Center for Job Placement and College Opportunities'
(CJPCO) services include career planning, employer connections,
cooperative education, internships, student workers and student
assistants. Learn to conduct a job search, use Internet services
effectively in all phases of career planning, including finding a
career that suits your strengths and personality type, as well as the
hiring outlook, salary information and educational requirements
of careers of interest to you. Learn to write effective resumes and
cover letters, interview effectively and connect with employers
who are actively hiring employees or interns. Sign up for our
online job posting board at

www.collegecentral.com/nvce to view part-time, full-time,
internship and work study job postings and to post your resume.

AllCJPCO services are open to alumni as well as to current students.

WORKFORCE TRANSITION SERVICES
W.ILA.Programs Thefederal Workforce Investment Act(W.LLA.)
offers acomprehensive range of workforce development activities
through statewide and local organizations. Naugatuck Valley
Community College is a partner with the Northwest Regional
Workforce Investment Board. NVCC offers programs that are
certified to provide education and training to adults and dislocated
workers who have been awarded vouchers under W.I.A., these
may include:

Job Seekers

Laid-off Workers

Youth

Incumbent Workers

New Entrants to the Workforce
Veterans

Persons with Disabilities
Employers

For more information, or to learn if you qualify, contact your
local Department of Labor at www.CTDOL.state.ct.us. Once
qualified by the D.O.L. students should schedule an appointment
to determine an educational plan. Contact:

Linda Stango, Director of Workforce and Transition
190 Main Street, Danbury, CT 06810
Tel. (203) 437-9699
or
750 Chase Parkway, Room L524
Waterbury, CT 06708
Tel. (203) 575-8221
Istango@nv.edu

CENTER FOR ACADEMIC PLANNING AND STUDENT
SUCCESS (CAPSS)

Kinney Hall Room K520

Phone: 203-575-8025

Fax: 203-596-8610

Email: CAPSS@nv.edu

The counselors and advisors in the CAPSS assist students with
a variety of career, academic advising, transfer and personal
concerns. Appointments may be made in person, by phone

or email at the contact information above. Services are also
available at the Danbury Campus: Second Floor,
Administrative Offices.

*NEW students to the college who want to know about
admissions and program requirements should contact the
Admissions Office at (203) 575-8040.

*« CONTINUING students to the college should contact
their faculty advisor: A list of advisors can be found in the
CAPSS office or by logging into www.my.Commnet.edu.

* AcademicAdvising Academicadvisingisoffered toassist

students inrecognizing the optionsthatare available for their
educational planning, to illustrate the need to plan ahead, to
learn the language of educational planning, learn the optimal
sequence of courses, identify academic requirements and
electives, educational decision making, and develop an
overall educational plan.

Testing Center Listed below are the tests offered and
administered in the Testing Center. Students may elect to
have prior learning evaluated by the following examination
options:

» College Level Examination Program (CLEP) allows
individuals to earn college credit for what they already
know. NVCC awards credit for successful scores on
CLEP exams. CLEP tests may be taken at Naugatuck
Valley through the Testing Center.

» Creditby Examination - Some divisions and departments
of the College produce their own examinations for
credit. Contact your advisor or the Testing Center for
more information.

Test of Essential Academic Skills (TEAS) Students
applying to the Nursing or Physical Therapist Assistant
programs are required to take the TEAS.

Accuplacer (Placement Test) Incomingstudents enrolled
in a degree or certificate program are required to take the
placement test to assess academic skills in mathematics,
English and reading.

Career Counseling Career counseling is an educational
and developmental process that is dedicated to student
self-realization and self-direction, and assists students in
developing skills in career decision making. In collaboration
with the CJPCO, CAPSS offers several career planning
opportunities including individual career counseling
appointments and limited personal interest inventories.

Personal Counseling Counseling within the CAPSS
office takes a holistic approach to student success. Short
term counseling services are provided by professionally
trained counselors for personal concerns. Some concerns for
personal counseling include but are not limited to; academic
issues and dilemmas, making life decisions, developing
self-confidence, managing stress, and alleviating personal
barriers to success in college. Referrals to outside agencies
are made as needed.

Transfer Planning Students planning to transfer upon
graduation to other colleges or universities should meet
with their academic advisor or see a counselor early in their
academicstudies. Creditsthat are transferable and applicable
vary from college to college, so it is critical that students
learn about the college of their choice and the transfer
process for that college. CAPPS hosts semiannual Transfer
Fairs for students in which area colleges and universities
are represented.


http://nv.edu/jpc
http://www.nv.edu/jpc
www.collegecentral.com/nvcc
www.CTDOL.state.ct.us
mailto:lsveda@nv.edu
mailto:CAPSS@nv.edu
http://www.my.Commnet.edu
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TRANSFER INFORMATION

Counselors and/or advisors provide assistance for students who
plan to transfer into a four—year college or university. Information is
available in CAPSS on the transfer of credits, scholarships, financial
aid and admission requirements for both in-state and out-of-state
collegesand universities. Students should consult with their receiving
institutions to confirm that courses will transfer.

Transfer to the Connecticut State Universities (CSU's)

Graduates of the Connecticut Community Colleges with a GPA of
2.0 or higher are guaranteed admission to the state university of their
choice withinthe Connecticut State College and University System.
Students must adhere to the application deadlines. See the Center
for Academic Planning and Student Success (CAPSS) for details.

Transfer Ticket Degrees allow NVCC students to complete associate
degree programs that transfer without hassle to all Connecticut State
Universities and Charter Oak State College offering their major.
Upon transfer, students are guaranteed full junior status and can
complete a bachelor's degree in their major without losing any
credits or be required to take any extra credits.!

For students who wish to start a bachelor degree at NVCC, we offer
Transfer Tickets Programs in the following degrees:

Accounting .
(Business) Art Biology
Business . L
Administration Chemistry Communication
Computer Science Criminology (Tizggefgﬁgggfgal
English Finance (Business) French
History Ttalian ?]girslig:sg)
Management . .
(Business) Mathematics Physics
Political Science Psychology Social Work
Sociology Spanish Theatre

For additional information regarding these programs, please see an
NVCC advisor and review

information at the CSCU Transfer Ticket Website at http:/www.
ct.edu/transfer/tickets

INote: Transfer Tickets do not include seamless transfer to the
University of Connecticut.

Transfer to the University of Connecticut

The University of Connecticut (UCONN) offers the Guaranteed
Admission Program (GAP), an agreement between the University
and the Connecticut Community Colleges. Naugatuck Valley
students may apply if they:

« Complete an application through the Center for Academic
Planning and Student Success (CAPSS) prior to completion
of 30 transferrable credits

e Limit to majors offered in UCONN’s College of Liberal
Arts and Sciences and College of Agriculture and
Natural Resources

« Complete a prescribed articulation program at NVCC
¢ Earn a minimum 3.0 GPA upon graduation from NVCC
e Observe the application procedures and deadlines within

the agreement

Other articulations currently exist for programs at UCONN’s
Waterbury Campus:

¢ Business and Technology
¢ Urban and Community Studies
« Bachelors of General Studies

NVCC students are free to apply for transfer to any of UCONN’s
many colleges and programs at any time. Many of these programs
are very competitive. It is important that the student consult with
their faculty advisor or the CAPSS for advisement.

NVCC also has various transfer articulation agreements with the
following colleges and universities located in Connecticut:

 Fairfield University

e Quinnipiac University

¢ Saint Joseph College

« Sacred Heart University
< University of Bridgeport
¢ University of Hartford

¢ University of New Haven

STUDENT INSURANCE/ACCIDENT REPORTS
Injuries acquired as the result of a school related activity must
be reported to the faculty or staff member in charge and to the
Office of Disability Services within 24 hours of the time of the
injury. Accident report forms are available in this office. For more
information, contact the Office of Disability Services.

OFFICE OF DISABILITY SERVICES
Kinney Hall Room K519
Phone: 203-575-8025

Facilities at this college are uniquely appropriate to meet the needs
of studentswith disabilities. Elevators are available toaccommodate
students in wheelchairs, making classrooms accessible to all students.

During the admissions process students with disabilities who
may require accommodations are strongly encouraged to identify
themselves to the Admissions Office. This will enable college support
staff to provide appropriate assistance with program planning,
placement testing, course scheduling and classroom accessibility
appropriate to the student’s needs.

After submitting appropriate documentation and completing the
disabilities disclosure process, students with disabilities who may
require accommodations must contact the Counselor for Students
with Learning Disabilities in the CAPSS Office.

Students are then urged to discuss their needs with individual
instructors. Discussions with faculty should occur at the beginning
of each semester and each time an accommodation is required.
Instructors, in conjunction with appropriate college officials, will
provide assistance/accommodations only to those students who have
completed the disclosure and accommodation process. If a student
does not disclose a disability, the College will be unable to provide
accommodations. The College reserves the right to determine the
nature and extent of appropriate academic accommodations. Students
requiring ambulatory assistance are strongly encouraged to identify
themselves to the Office of Disability Services so that emergency
evacuation plans may be made.

The College makes every attempt to adhere to both the guidelines
and spirit of the Americans With Disabilities Act.

WOMEN'S CENTER

Kinney Hall room K405

Phone: (203) 575-8299 or (203) 596-8680

Website: http://www.nv.edu/Offices-Departments/Academic-
Support-Services/Womens-Center
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The mission of the Women’s Center is to assist students in
achieving their full potential in education, career and personal
life, as they face and overcome issues unique to women. The
Women'’s Center provides support of our students’ intellectual
and academic growth, professional development and personal
empowerment. The Center is a safe place for women and all
who identify as women to gather, to explore and to share their
experiences. The Center provides information, referral, and
services to facilitate education on issues related to feminism,
women, men, gender, and domestic and sexual violence.

The Women’s Center organizes events of interest to women and
men such as discussion groups, speaker series, workshops, book
discussions, and films. Information on sexual assault, dating
violence, sexual harassment, healthy relationships, body image,
and health issues for women is available.

ORIENTATION

An orientation program for all new students is designed to assist in
the successful transition from high school, home or the workplace
to Naugatuck Valley Community College. It is intended to provide
entering students with information concerning academic policies,
study skills, general college procedures and requirements, the
academic expectations of the College, the co-curricular and extra-
curricular opportunities, and the available student services. Students
should be better able to make reasoned and well-informed choices
as a consequence of participation.

STUDENT ACTIVITIES

A variety of more than 33 social and educational clubs and
organizations are available for participation by full and part-time
students attending the College. These organizations are designed
around the needs and interests of the student population. They are
continuously being developed by the Office of Student Activities
in conjunction with students and members of the College’s faculty
and staff who serve as advisors. Students are encouraged to join
campus organizations as a means of meeting new friends and
obtaining experiential learning opportunities outside their regular
classroom programs. Funding for all clubs and organizations is
provided by the Student Activity Fee and dispersed by the Student
Government Association. In addition, students can find academic
honor opportunities in the Academic Standards section.

STUDENT GOVERNMENT

The Student Government Association of Naugatuck Valley
Community College is the recognized governing body representing
the concerns and interests of the College’s student community.
Membership consists of representatives elected from each of
the various student clubs and organizations, senators who have
successfully collected petition signatures from fifty (50) members
of'the general student body, and four (4) officers elected each spring
semester. Membership is open to all full and part-time students
interested in participating. Regular weekly meetings are open to the
campus community. The Student Government is responsible for the
recognition and funding of all student clubs and organizations on
campus. Operating funds for the Student Government are provided
by the Student Activity Fee.

NVCC ALUMNI ASSOCIATION

The NVCC Alumni Association offers alumni and their families
educational and cultural programs, usually at no cost. Alumni are
invited to volunteer to tutor or mentor NVCC students. Alumni
Association members hold their own events and often contribute
to scholarships. The Office of Community Engagement has more
information.

PUBLIC SAFETY SERVICES
The Public Safety Department is located in the Core Building, Room
C122. The department employs sworn police officers, building and

grounds officers and telecommunication operators. Sworn members
of this department are empowered with all rights and responsibilities
of their position as a police officer.

Parking

Specific parking areas are designated for visitors, students, faculty
and staff. Parking permits are required for all faculty and staff and
may be obtained at the Public Safety Office located in the Core
Building, Room C122.

Students may park on a first-come, first-served basis in D lot, E lot,
F lot, and P1/P2 of the core garages, overflow lot, roadways where
designated, exceptin those areas designated as handicapped, visitors,
fire lanes or grass areas, and in those identified by a sign on special
occasions. There is NO student parking in C lot or the Ekstrom
garage, Monday-Friday, 6:00 am—5:00 pm. The lack of parking
space does not permit the violation of a parking regulation. Vehicles
may be towed if they are in violation of the parking regulations
without notice to the owner. The speed limit on the roadways is
15 miles per hour.

Parking at Danbury Campus
All students are required to display a parking tag for the Danbury
Parking Authority. Parking tags for students are available in the
administrative office at the NVCC Danbury Campus located at 190
Main Street, Danbury, CT.)

The College does not assume responsibility for any motor vehicle,
parked or in motion, or its contents.

Services Offered by the Department
The Public Safety Department responds to several types of calls
for service including:

* asafety escort,

* assistance during emergency evacuations,
* assistance during medical emergencies*,
¢ lost and found property,

¢ motor vehicle accidents, and

* any suspected criminal act.

* In the event of an emergency, go to the nearest phone and dial
either 8112 or 8113 for assistance.

Report on Campus Crime

In compliance with Connecticut General Statutes section 10a-55a,
the Federal Higher Education Act of 1998, concerning campus
safety, the Public Safety Department produces a yearly report which
identifies the mandated crimes reported and investigated on campus.
This report is available on the website, posted throughout campus
and in the Public Safety Office.

CAMPUS RESOURCE TEAM (CRT)

In compliance with state and federal regulations, the Campus
Resource Team (CRT) will assist the College in addressing issues
of Sexual Violence, Dating Violence, Stalking, and Intimate Partner
Violence. The CRT consists of members of the NVCC Community
as well as the local community and law enforcement. This team
will meet regularly to discuss, suggest, develop, guide, and support
ways to make NVCC more aware of and sensitive to the issues of
Sexual Violence, Dating Violence, Stalking, and Intimate Partner
Violence as well as the College policies and procedures that address
these issues.

CHILD DEVELOPMENT CENTER

The Child Development Center (CDC) is designed to foster the
social, physical, emotional and intellectual growth of each child
by providing a warm, nurturing and enriching environment. The
Centeristhe academic component of the Early Childhood Education
Program and serves as a training center for student teachers. The
Child Development Center is accredited and utilizes the Reggio
Emilia Approach and the Connecticut State Frameworks. Children



must be 18 months of age to enroll in the toddler program and three
years of age to enroll in the pre-school program.

The extended-day program is offered:
Monday-Thursday
Friday
The half-day program is offered:
Monday-Friday 7:30 am - 12:00 noon
Applicants are encouraged to apply as soon as possible. Traditionally,
there is a waiting list of two to three years. For more information,
contact the Child Development Center at (203) 596-8604.

School Readiness Component

Through the school readiness initiative children may attend the
Child Development Center. Children must be 3 years old to attend
and residents of Waterbury to apply. Fees are set according to a
sliding fee scale. The children may attend 7:30 am - 5:30 pm, five
days per week, 50 weeks per year. For more information contact
the Child Development Center at (203) 596-8604.

7:30 am - 4:00 pm
7:30 am - 12:00 noon

BOOKSTORE

George D. Yonan Memorial Bookstore

The college bookstore is located on the third level of the Student
Center, Room S304. In addition to textbooks, the bookstore
offers course materials, supplies, clothing, electronics, gift items, etc.
Regular bookstore hours are Monday-Thursday, 8:30 am-4:30 pm
and Friday 8:30am-1:00pm. Extended bookstore hours at the
beginning of each semester are posted on the web site as well as
the T.V. monitors throughout the campus. Textbooks may also be
ordered on line through our on-line ordering system which can be
found on the college web site at nv.edu click on student services
and the bookstore link.

REFUND POLICY: Textbooks may be returned for full refund or
exchange during the first week of the semester. Books must be
clean, unmarked, in original packaging if purchased that way and
notdamaged inany way. Cash register receipt MUST accompany ALL
book returns. Electronics are not returnable. Clothing is returnable
as long as all tags are still attached to merchandise.

DINING SERVICES

Marigolds Café (Student Center 5thfloor - Full servicé cafe through
2 pm daily / grab and go service until 6 pm.)

Monday-Thursday: 7:30 am - 6:00 pm / Friday: 7:30 am - 1:00 pm

Jacobys Café (Founders Hall - Hot and cold beverages, snacks,
pastry, soup, grab and go sandwiches and prepared salads daily.)

Monday-Thursday: 8:00 am - 1:45 pm / Closed Friday

In addition, vending services are available 24 hours a day at:
* Student Center Cafeteria
e Ekstrom Hall, 5th and 6th Floors
* Founders Hall
* Kinney Hall, 5th and 7th Floors
* Technology Hall, 5th Floor

OTHER SERVICES
Two ATMs are located on the Sth Avenue Walkway.

BRIDGE TO COLLEGE
Inits strategic plan, NVCC committed to creating and strengthening
bridge programs with local high schools that contribute to preparing
college-ready students. These initiatives fall under the Bridge to
College Office and include programs that have been in place for
a number of years, such as the Connecticut Collegiate Awareness
and Preparation (ConnCAP) Program, as well as new initiatives
that were recently funded. These programs include:

* College Access and Challenge Grant (CACGQG)

* Community College Scholars Program (CCSP)

* Connecticut Collegiate Awareness and Preparation Program

(ConnCAP)

* GEAR UP

» Male Encouragement Network (MEN)
For more information visit nv.edu/b2c.

CONNECTICUT BOARD OF REGENTS
FOR HIGHER EDUCATION POLICIES

Note: The Connecticut Community Colleges are now part of the
Connecticut State Colleges and Universities system, and are governed
by the Board of Regents for Higher Education.

The Board of Regents has stipulated that all policies of the former
Board of Trustees shall remain in effect until revised.

ASSESSMENT EXPECTATIONS

Students at Naugatuck Valley Community College are expected
to spend several hours during their college career in college-wide
outcome assessment activities, such as tests, surveys and interviews.

CONNTAC-EOC OFFICE

The Connecticut Talent Assistance Cooperative (CONNTAC) is a
state agency funded by the United States Department of Education.
A regional CONNTAC Educational Opportunity Center (EOC)
is located on the Naugatuck Valley Community College campus.
Services offered through the Center include: academic and career
counseling, college referral and financial aid planning. For more
information, call (203) 574-1140.

DRUGS AND ALCOHOL POLICY

The Board of Trustees of Community-Technical Colleges endorses
the statement of the Network of Colleges and Universities committed
to the elimination of drug and alcohol abuse, which is based on the
following premise:

» American society is harmed in many ways by the abuse of
alcohol and other drugs—decreased productivity, serious health
problems, breakdown of the family structure, and strained
social resources. Problems of illicit use and abuse of substances
have a pervasive effect upon many segments of society—all
socio-economic groups, all age levels, and even the unborn.
Education and learning are especially impaired by alcohol
abuse and illicit drug use.

The Board recognizes thateducationregarding alcohol and substance
abuse is an appropriate and even necessary part of contemporary
college life. Since the unauthorized use of controlled substances,
in addition to the potential harmful effect it may have on students
and employees, is contrary to state and federal law and regulation,
it must be prohibited in any college activity, on or off the college
campus. The conditions of alcohol and drug dependency may be
considered disabilities or handicaps under state and federal law and
regulation, and under Board of Trustees policy, and employees and
students will not be discriminated against because they have these
disabilities. All students and employees, however, are considered
to be responsible for their actions and their conduct.

These provisions shall apply to all colleges under the jurisdiction
of the Board:

1.  Nostudentoremployee shall knowingly possess, use, distribute,
transmit, sell, or be under the influence of any controlled
substance on the college campus, or off the college campus ata
college-sponsored activity, function or event. Use or possession
ofadrug authorized by amedical prescription from aregistered
physician shall not be a violation of this provision.

2. Allcolleges shall develop and enforce policies regarding the sale,
distribution, possession, or consumption of alcoholic beverages
on campus, subject to state and federal law. Consistent with
previous Board policy, the consumption of alcoholic beverages
on campus may be authorized by the president subject to the
following conditions, as appropriate:

a. when a temporary permit for the sale of alcoholic
beverages has been obtained and dram shop act
insurance has been purchased;

b. when a college permit has been obtained,
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c. when students bring their own beverages;

d. when alcoholic beverages are provided by a student
organization and no fee is charged for attendance or
for said beverages.

All colleges shall provide educational programs on the abuse of
alcohol and other drugs and referral for assistance for students
and employees who seek it. Colleges are encouraged to establish
campus-wide committees to assist in development of these
programs inresponse to particular campus needs and identification
of referral resources in their respective service planning regions.

3. Thispolicy shall be published in all college catalogs, faculty/
staff manuals, and other appropriate literature.

4. Failure to comply with this policy will result in invocation
of the appropriate disciplinary procedure and may result in
separation from the college and referral to the appropriate
authorities for prosecution.

PERSONS WITH DISABILITIES POLICY

The Board of Trustees of Community-Technical Colleges and all
of the colleges under its jurisdiction are committed to the goal
of'achieving equal educational opportunity and full participation
for people with disabilities in the Community-Technical Colleges.
To that end, this statement of policy is put forth to reaffirm our
commitment to ensure that no qualified person be excluded
from participation in, be denied the benefits of, or otherwise be
subjected to discrimination under any program or activity on a
community-technical college campus or in the central office of
the Board of Trustees.

The Board recognizes that a physical or functional impairment
is a disability only to the extent that it contributes to cutting
the person off from some valued experience, activity or role.
Higher education is, therefore, especially important to people
with disabilities, since it aims to increase every student’s access
to valued experiences, activities, and roles. Improving access for
students and employees means removing existing barriers that
are physical, programmatic and attitudinal. It also means taking
care not to erect new barriers along the way.

The efforts of the Community Colleges to accommodate people
with disabilities should be measured against the goals of full
participationand integration. Servicesand programs best promote
full participation and integration of people with disabilities when
they complement and support, but do not duplicate the regular
services and programs of the college.

Achieving the goal of full participation and integration of people
with disabilities requires cooperative efforts within and among
higher education institutions. The Board of Trustees will work
with the Board of Governors to achieve a higher level of services
and appropriate delivery methods at all Connecticut Community
Colleges.

This statement is intended to reaffirm the Board’s commitment to
affirmative action and equal opportunity for all people and in no
way to replace the equal opportunity policy statement.

I. STUDENT CODE OF CONDUCT

Preamble

Academic institutions exist for the transmission of knowledge,
the pursuit of truth, the development of students, and the general
well-being of society. In line with this purpose, the Board of
Regents for Higher Education (“BOR”) in conjunction with
the Connecticut State Colleges and Universities (“CSCU”) has
the duty to protect the freedoms of inquiry and expression, and
furthermore, has the responsibility to encourage all of its members
to develop the capacity for critical judgment in their sustained and
independent search for truth.

CSCU has certain self-defined institutional values. Principal
among these values is respect for the safety, dignity, rights,
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and individuality of each member of the CSCU Community. The
opportunity to live, study, and work in an institution which values
diverse intellectual and cultural perspectives and encourages
discussion and debate about competing ideas in an atmosphere of
civility is a basic component of quality higher education.

All members of CSCU must at all times govern their social and
academic interactions with tolerance and mutual respect so that
the students who pass through a CSCU door are enriched by these
experiences and are prepared for full and enlightened participation
in a multi-cultural society. Because of the BOR’s and CSCU's
commitment to principles of pluralism, mutual respect, and civility,
certain activities are not acceptable on CSCU campuses. Acts of
intolerance, of hatred or violence based on race, religion, sexual
orientation or expression, disability, gender, age, or ethnic background
are antithetical to the BOR’s and CSCU's fundamental principles
and values. Itis the BOR's and CSCU’s responsibility to protect our
students' right to learn by establishing an environment of civility.

The disciplinary process is intended to be part of the educational
mission of CSCU. Student disciplinary proceedings are not criminal
proceedings and are not subject to court rules of procedure and
evidence.

Introduction

This Student Code of Conduct (hereinafter the “Student Code” or
“Code”) is intended to present a clear statement of student rights
and responsibilities established by the Board of Regents for Higher
Education. The BOR has charged the President of the Board of
Regents for Higher Education with developing procedures to protect
those rights and to address the abdication of responsibilities in
collaboration with the four State Universities, the twelve Community
Colleges and Charter Oak State College. The Student Code describes
the types of acts that are not acceptable in an academic community.

Disclaimer: This Code is neither a contract nor an offer of a contract
between any BOR governed institution and any student. The
provisions of this Code are subject to revision at any time.

Part A: Definitions

The following list of defined terms utilized throughout this
Student Code is provided in an effort to facilitate a more thorough
understanding of the Code. This list is not intended to be a complete
list of all the terms referenced in the Student Code that might require
interpretation or clarification. The Vice President for Student Affairs
at a University, the Dean of Students at a Community College, the
Provost at Charter Oak State College or their designee shall make
the final decision of the interpretation of the definition of any term
found in the Student Code. For purposes of interpretation and
application of the Student Code only, the following terms shall have
the following meanings:

1. “Accused Student” means any student accused of violating this
Student Code.

2. “Advisor” means a person who accompanies an Accused Student
or an alleged victim to a hearing (or a proceeding pertaining to a
report of sexual violence) for the limited purpose of providing advice
and guidance to the student. An advisor may not directly address the
Hearing Body, question witnesses, or otherwise actively participate
in the hearing process (or other proceeding pertaining to a report
of sexual violence).

3. “Appellate Body” means any person or persons authorized by the
University Vice President for Student Affairs, Community College
Dean of Students, Charter Oak State College Provost or their designee
to consider an appeal from a determination by a Hearing Body that
a student has violated the Student Code.

4.“Calendar Days” means the weekdays (Mondays through Fridays)
when the University or College is open.

5. “College” means either collectively or singularly any of the
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following institutions: Asnuntuck Community College, Capital
Community College, Gateway Community College, Housatonic
Community College, Manchester Community College, Middlesex
Community College, Naugatuck Valley Community College,
Northwestern Connecticut Community College, Norwalk
Community College, Quinebaug Valley Community College, Three
Rivers Community College, Tunxis Community College, and Charter
Oak State College.

6. “Complainant(s)” means the person(s) who initiates a complaint
by alleging that a Student(s) violated the Code.

7. “CSCU” means either collectively or singularly, any of the
following institutions: Central Connecticut State University, Eastern
Connecticut State University, Southern Connecticut State University,
Western Connecticut State University; Asnuntuck Community
College, Capital Community College, Gateway Community College,
Housatonic Community College, Manchester Community College,
Middlesex Community College, Naugatuck Valley Community
College, Northwestern Connecticut Community College, Norwalk
Community College, Quinebaug Valley Community College, Three
Rivers Community College, Tunxis Community College, and Charter
Oak State College.

8. “CSCU Affiliates” means individuals and/or entities with whom or
with which the College or University has a contractual relationship.

9. “CSCU Official” means any person employed by the College or
University to perform assigned administrative, instructional, or
professional responsibilities.

10. “CSCU Premises” means all land, buildings, facilities, and other
property in the possession of, or owned, used, and/or controlled
by, the University or College, either solely or in conjunction with
another entity.

11. “Disciplinary Officer” or “Conduct Administrator” means a
University, College or CSCU official who is authorized to determine
the appropriate resolution of an alleged violation of the Code, and/or
to impose sanctions or affect other remedies as appropriate. Subject
to the provisions of this Code, a disciplinary officer or conduct
administrator is vested with the authority to, among other duties:
investigate a complaint of an alleged violation of the Code decline
to pursue a complaint, refer identified disputants to mediation or
other appropriate avenues of resolution, establish charges against a
student, enter into an administrative agreement developed with an
Accused Student in accordance with Section II-B-3 of this Code,
advise a Hearing Body, and present the case before the Hearing Body.

12. “Hearing Body” or “Hearing Panel” means any person or persons
authorized by the University Vice President for Student Affairs,
Community College Dean of Students or Charter Oak State College
Provost to determine whether a student has violated the Code and
to impose sanctions as warranted, including a hearing officer or
hearing board.

13. “Institution” means the University or College within CSCU.

14. “Instructor” means any faculty member, teaching assistant or
any other personauthorized by the University to provide educational
services, including, but not limited to, teaching, research, and
academic advising.

15. “Member of the CSCU Community” means any person who is a
student, an official or any other person who works for CSCU, either
directly or indirectly (e.g., for a private enterprise doing business
on a CSCU campus).

16. “Policy” means the written regulations, standards, and student
conduct expectations adopted by the BOR and found in, but not
limited to the Student Handbook, the Residence Life Handbook,
the housing contract, the graduate and undergraduate catalogs, and
other publicized University and College notices.

17.“Prohibited Conduct” means the conduct prohibited by this Code,
as more particularly described in Part I-D of this Code.

18. “Reporting Party” means any person who alleges that a student
has violated this Code.

19. “Student” means either (1) any person admitted, registered,
enrolled orattending any CSCU course or CSCU conducted program,
whether full-time or part- time, and whether pursuing undergraduate,
graduate or professional studies, or continuing education; (2) any
person who is not officially enrolled for a particular term but who has
a continuing relationship witha CSCU; or (3) any person within two
calendar yearsafter the conclusion of their last registered Community
College course unless the student has formally withdrawn, graduated
or been expelled from the College.

20. “Student Code” or “Code” means this Student Code of Conduct.

21. “Student Organization” means an association or group of persons
that have complied with the formal requirements for University or
College recognition.

22.*“Support Person” means a person, who accompanies an Accused
Student, a Reporting Party or a victim to a hearing for the limited
purpose of providing supportand guidance. Asupport person may not
directly address the Hearing Body, question witnesses, or otherwise
actively participate in the hearing process.

23. “University” means any of the following institutions: Central
Connecticut State University, Eastern Connecticut State University,
Southern Connecticut State University, and Western Connecticut
State University, whichever the alleged violation of the Code
occurred.

24. “Shall” and “will” are used in the imperative sense.
25. “May” is used in the permissive sense.

Part B: Application, Distribution and Administration of the
Student Code of Conduct

1. Application of the Student Code: The Student Code shall apply
to the four Connecticut State Universities, the twelve Community
Colleges, and the on-line college: Central Connecticut State
University, Eastern Connecticut State University, Southern
Connecticut State University, Western Connecticut State University;
Asnuntuck Community College, Capital Community College,
Gateway Community College, Housatonic Community College,
Manchester Community College, Middlesex Community College,
Naugatuck Valley Community College, Northwestern Connecticut
Community College, Norwalk Community College, Quinebaug
Valley Community College, Three Rivers Community College,
Tunxis Community College, and Charter Oak State College.

An alleged violation of the Student Code shall be addressed in
accordance with the Code of Conduct, even if the accused Student
has withdrawn from the Institution prior to the completion of the
disciplinary procedures.

The Student Code shall apply to Students and to University Student
Organizations. The term “student” shall generally apply to the
student as an individual and to a Student Organization as a single
entity. The officers or leaders of a particular Student Organization
usually will be expected to represent the organization during the
disciplinary process. Nothing in this Student Code shall preclude
holding certain members of a Student Organization accountable for
their individual acts committed in the context of or in association
with the organization’s alleged violation of this Code.

2. Distribution of the Student Code: The Student Code shall be
made readily available electronically and/or ina printed publication
to students, faculty and staff. The office responsible for Student
Affairs will annually distribute and make available to students,
faculty and staff, electronically and/or in a printed publication, any
revisions to the Code.

3. Administration of the Student Code: A University’s and Charter
Oak State College’s Provost or a Community College’s Dean of
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Students shall be the person designated by the institution President
to beresponsible for the administration of the Academic Misconduct
portion of the Student Code. A University’s Vice President for
Student Affairs, a Community College’s Dean of Students, or Charter
Oak State College’s Provost shall be the person designated by the
institution President to be responsible for the administration of the
Non-Academic Misconduct portion of the Student Code.

Part C: Scope of Authority

A Student who is found responsible for engaging in conduct that
violates the Student Code on any CSCU campus or on property
controlled by the BOR or by any CSCU Affiliate or any CSCU
sponsored function or eventshall be subject to the sanctions described
in this Code. The Student Code of Conduct also applies to online
activities, where applicable. Students who attempt to engage in
conduct that violates this Code, who knowingly encourage, aid or
assist another person in engaging in such conduct, or who agree with
another person, explicitly or otherwise, to engage in such conduct,
may also be subject to disciplinary action.

Off-campus misconduct by University students may be subject
to the jurisdiction of the University and addressed through its
disciplinary procedures if one of the following conditions is met:
(i) a Student engages in prohibited conduct at an official University
event, ata University-sanctioned event, or atan event sponsored by a
recognized University Student Organization; or (ii) a Student engages
in prohibited conduct under such circumstances that reasonable
grounds exist for believing that the Accused Student poses a threat
to the life, health or safety of any member of the CSCU or to the
property of the CSCU.

Community College students conduct is subject to the Code on
campus and off-campus whenever such conduct impairs College-
related activities or affairs of another member of the College
community or creates a risk of harm to a member or members of
the College community. Students must be aware that, as citizens,
they are subject to all federal and state laws in addition to all CSCU
regulations governing student conductand responsibilities. Students
donotrelinquish theirrights nor do they shed their responsibilities as
citizens by becoming members of the CSCU Community. However,
where a court of law has found a student to have violated the law, an
institution has the right to impose the sanctions of this Code even
though the conduct does not impair institution-related activities of
another member of the university or college community and does
not create a risk of harm to the college or university community.
The decision to exercise this right will be in the sole discretion of
the President of the impacted institution or his/her designee.

Charter Oak State College applies this Code to matriculated and
non-matriculated students, including those participating in portfolio
assessment, credential evaluation, testing, or contract learning.
Jurisdiction shall be limited to student conduct that occurs while
students are taking Charter Oak State College courses or availing
themselves of Charter Oak State College services. However, if a
matriculated Charter Oak State College student is found guilty of
student misconduct at another institution, including but not limited
to misrepresentation of records from other institutions, the student
may be subject to disciplinary action at Charter Oak State College.

Part D: Prohibited Conduct
The following list of behaviors is intended to represent the types of
acts that constitute violations of this Code.

1. Academic misconduct, which includes, but is not limited to,
plagiarism and all forms of cheating.

Plagiarism is defined as the submission of work by a student for
academic credit as one’s own work of authorship which contains
work of another author without appropriate attribution.

Cheating includes, but is not limited to: (i) use of any unauthorized
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assistance in taking quizzes, tests or examinations; (ii) use of sources
beyond those authorized by the instructor in writing papers, preparing
reports, solving problems or carrying out other assignments; (iii) the
acquisition, without permission, of tests or other academic material
belonging to a member of the University faculty or staff; and (iv)
engaging in any other behavior specifically prohibited by a faculty
member in the course syllabus.

2. Acts of dishonesty, including but not limited to the following:

a. Misuse of University or College documents, including, but not
limited to forging, transferring, altering or otherwise misusing a
student fee card, student payroll card, identification card or other
College or University identification document, course registration
document, schedule card, transcript, or any other institution-issued
document or record.

b. Knowingly furnishing false information to any CSCU Official,
faculty member or office.

3. Theft of property or services, or damage to, defacement or
destruction of, or tampering with, real or personal property owned
by the State of Connecticut, CSCU/BOR, the institution, or any
member of the CSCU Community.

4.Actual orthreatened physical assault or abuse, threatening behavior,
intimidation, or coercion.

5. Sexual misconduct may include engaging in one of more behaviors:

(a) Sexual harassment, which can include any unwelcome sexual
advance or request for sexual favors, or any conduct of a sexual
nature when submission to such conduct is made either explicitly
or implicitly a term or condition of an individual’s education;
submission to or rejection of such conduct by an individual is used
as a basis for academic decisions affecting the individual; or such
conduct has the purpose or effect of substantially interfering with
an individual’s academic performance or creating an intimidating,
hostile or offensive educational environment. Examples of conduct
whichmay constitute sexual harassment include butare not limited to:

«sexual flirtation, touching, advances or propositions
* verbal abuse of a sexual nature
e pressure to engage in sexual activity

e graphic or suggestive comments about an individual’s dress
or appearance

e use of sexually degrading words to describe an individual

« display of sexually suggestive objects, pictures or photographs
* sexual jokes

« stereotypic comments based upon gender

« threats, demands or suggestions thatretention of one’s educational
status is contingent upon toleration of or acquiescence in sexual
advances.

(b) Sexual assault shall include but is not limited to a sexual act
directed against another person when that person is not capable of
giving consent, which shall mean the voluntary agreement by a
person in the possession and exercise of sufficient mental capacity
to make a deliberate choice to do something proposed by another.

A person who initially consents to sexual activity shall be deemed
not to have consented to any such activity which occurs after that
consent is withdrawn. Consent cannot be assumed because there is
no physical resistance or other negative response. A lack of consent
may result from mental incapacity (e.g., ingestion of alcohol or
drugs which significantly impair awareness or judgment) or physical
incapacity (e.g., the person is unconscious or otherwise unable to
communicate consent). Consent must be affirmative. (See Sexual
Misconduct Reporting, Support Services and Processes Policy).

Sexual assault is further defined in sections 53a-70, 53a-70a,
53a-70b, 53a-71, 53a-72a, 53a-72b and 53a-73a of the Connecticut
General Statutes.
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(c) Sexual exploitation occurs when a person takes non-consensual
or abusive sexual advantage of another for anyone’s advantage or
benefit other than the person being exploited, and that behavior does
not otherwise constitute one of the preceding sexual misconduct
offenses. Examples of behavior that could rise to the level of sexual
exploitation include:

* Prostituting another person;

*Non-consensual visual (e.g., video, photograph) or audio-
recording of sexual activity;

*Non-consensual distribution of photos, other images, or
information of an individual’s sexual activity, intimate body
parts, or nakedness, with the intent to or having the effect of
embarrassing an individual who is the subject of such images
or information;

* Going beyond the bounds of consent (such as letting your friends
hide in the closet to watch you having consensual sex);

* Engaging in non-consensual voyeurism;

* Knowingly transmitting an ST, such as HIV to another without
disclosing your STI status;

* Exposing one’s genitals in non-consensual circumstances, or
inducing another to expose his or her genitals; or

* Possessing, distributing, viewing or forcing others to view
illegal pornography.

6. Intimate partner violence is defined as:

¢ Including intimate partner violence, which is any physical or
sexual harm against an individual by a current or former spouse
orby apartner in a dating relationship that results from (1) sexual
assault, as defined in section 5 above; (2) sexual assault in a
spousal or cohabiting relationship; (3) domestic violence; (4)
sexual harassment, as defined in section 5 above or, (5) sexual
exploitation, as defined in section 5 above.

* Physical abuse, which can include but is not limited to, slapping,
pulling hair or punching.

e Threat of abuse, which can include but is not limited to,
threatening to hit, harm or use a weapon on another (whether
victim or acquaintance, friend or family member of the victim)
or other forms of verbal threat.

* Emotional abuse, which can include butis not limited to, damage
to one’s property, driving recklessly to scare someone, name
calling, threatening to hurt one’s family members or pets and
humiliating another person.

7. Violations of privacy, including, but not limited to, voyeurism
and the use of web-based, electronic or other devices to make a
photographic, audio or video record of any person without his or
her express consent, when such a recording is intended or likely
to cause injury or distress. This includes, but is not limited to:
(1) surreptitiously taking pictures or videos of another person in
spaces such as sleeping areas, bathrooms, gymnasiums, locker
rooms, and changing areas; and (ii) sexually exploiting another
person by electronically recording or permitting others to view or
electronically record, consensual sexual activity without a partner’s
knowledge or permitting others to view or listen to such video or
audio tapes without a partner’s knowledge and consent. Publicizing
or threatening to publicize such records will also be considered a
violation of this Code.

8. Hazing, which is defined as an act which endangers the mental or
physical health or safety of a Student, or which destroys, damages,
or removes public or private property for the purpose of initiation
or admission into, affiliation with or as a condition for continued
membership in a group or organization. The express or implied
consent of the victim will not be a defense to an allegation of hazing.
Consenting to the activity by remaining silent or not objecting in

the presence of hazing is not a neutral act and is also a violation of
this Student Code.

9. Stalking, which is defined as repeatedly contacting another
person when:

a. The contacting person knows or should know that the contact
is unwanted by the other person; and

b. The contact causes the other person reasonable apprehension
of imminent physical harm or the contacting person knows or
should know that the contact causes substantial impairment of
the other person’s ability to perform the activities of daily life.

As used in this definition, the term “contacting” includes, but is not
limited to, communicating with (including internet communication
via e-mail, instant message, on- line community or any other
internet communication) or remaining in the physical presence of
the other person.

10. Harassment, which is defined as conduct which is abusive or
which interferes with a person’s pursuit of his or her customary
or usual affairs, including, but not limited to, such conduct when
directed toward an individual or group because of race, ethnicity,
ancestry, national origin, religion, gender, sexual orientation or
expression, age, physical attribute, or physical or mental disability
or disorder, including learning disabilities and mental retardation.

11. Conduct that is disorderly, lewd or indecent (including, but
not limited to, public nudity and sexual activity in areas generally
open to members of the campus community), breach of peace or
aiding, abetting or procuring another person to breach the peace on
CSCU premises or at functions sponsored by, or affiliated with the
University or College.

12. Behavior or activity which endangers the health, safety, or well-
being of oneself or others.

13. Offensive or disorderly conduct which causes interference,
annoyance or alarm or recklessly creates a risk thereof at CSCU
or CSCU premises, CSCU web or social media sites, at a CSCU-
sponsored activity or in college or university courses, including
cyber bullying. This offense does not apply to speech or other forms
of constitutionally protected expression.

14. Unauthorized possession, duplication or use of keys (including,
but not limited to, card access, card keys, fobs, etc.) to any CSCU
premises or forcible and/or unauthorized entry on or into CSCU
premises.

15. Starting fires, causing explosions, falsely reporting the presence
of fire, bombs, incendiary or explosive devices, or falsely reporting
an emergency.

16. Unauthorized or improper possession, use, removal, tampering
or disabling of fire and/or safety equipment and warning devices,
failure to follow standard fire and/or emergency safety procedures,
or interference with firefighting or emergency response equipment
or personnel.

17. Use, possession, purchase, sale or distribution of alcoholic
beverages, except as expressly permitted by law and CSCU
regulations. Alcoholic beverages may not, under any circumstances,
be used by, possessed by, or distributed to any person under twenty-
one (21) years of age.

18. Use, possession, purchase, sale, distribution or manufacturing
of narcotics, controlled substances and/or drugs, including, but not
limited to, marijuana and heroin, or drug paraphernalia, except as
expressly permitted by law.

19. Use, possession or distribution of firearms, ammunition for
firearms, other weapons or dangerous instruments, facsimiles of
weapons or firearms, fireworks, explosives or dangerous chemicals.
A dangerous instrument is any instrument, article or substance that,
under the circumstances in which it is being utilized, is capable of
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causing death or serious physical injury. The possession of a deadly
weapon or dangerous instrument on campus is strictly prohibited,
even if such item is legally owned.

20. Gambling, including, but not limited to, promoting, wagering,
receiving monies for wagering or gambling for money or property
on CSCU premises.

21. Disruption or obstruction of any College or University function,
activity or event, whether it occurs on or off the campus, or of any
non-University or College function, activity or event which is
authorized by the institution to occur on its premises.

22. Intentional obstruction of the free flow of pedestrian or vehicular
traffic on CSCU premises or at University or College-sponsored
or supervised functions or interference with entry into or exit from
CSCU premises or with the free movement of any person.

23. Failure to comply with the directions of CSCU officials or law
enforcement officers acting in the performance of their duties and/or
failure to identify oneself to these persons when requested to do so.

24. Conduct that violates published BOR/CSCU policies, rules,
and regulations, including, but not limited to, residence hall rules
and regulations.

25. Conduct prohibited by any federal, state, and/or local law,
regulation or ordinance.

26. Unauthorized use of CSCU property or the property of members
of the CSCU Community or of CSCU Affiliates.

27. Theft, unauthorized use, or abuse of University or College
computers and/or peripheral systems and networks, including, but
not limited to:

a. Unauthorized access to CSCU computer programs or files;

b. Unauthorized alteration, transfer or duplication of CSCU
computer programs or files;

¢. Unauthorized use of another individual’s identification and/
or password;

d. Deliberate disruption of the operation of CSCU computer
systems and networks;

e. Use of the Institution’s computing facilities and resources in
violation of copyright laws (including unauthorized peer-to-peer
file sharing of copyrighted material, including, but not limited to,
copyrighted music, movies, and software);

f. Use of computing facilities and resources to send obscene
messages (which are defined as messages which appeal mainly to
a prurient, shameful or morbid interest in nudity, sex, excretion,
sadism or masochism, go well beyond

customary limits of candor in describing or representing such
matters, and are utterly without redeeming social value); and

g. Violation of the BOR Policy Statement on Acceptable and
responsible use of Information Technology resources and/or any
applicable BOR computer use policy.

28. Abuse of the CSCU conduct and disciplinary system, including
but not limited to:

a. Failure to obey the notice from a Hearing Body or CSCU
Official to appear for a meeting or hearing as part of the Student
Conduct system;

b. Falsification, distortion, or intentional misrepresentation of
information to a Disciplinary Officer or Conduct Administrator,
or before a Hearing Body;

c. Initiation of a conduct or disciplinary proceeding knowingly
without cause;

d. Disruption or interference with the orderly conduct of a
disciplinary proceeding;

e. Attempting to discourage an individual’s proper participation
in, or use of, the disciplinary system;

f. Attempting to influence the impartiality of a Disciplinary
Officer, Conduct Administrator or member of a Hearing Body
prior to, and/or during the course of, the disciplinary proceeding;

g. Harassment (verbal or physical) and/or intimidation of a
Disciplinary Officer, Conduct Administrator, or member of a
Hearing Body prior to, and/or during the course of the disciplinary
proceeding;

h. Failure to comply with the sanction(s) imposed under the
Student Code; and

i. Influencing or attempting to influence another person to commit
an abuse of the disciplinary system.

Part E: Hearing Procedures for Sexual Misconduct, Sexual
Intimate Partner, Domestic Violence & Stalking Reports

In addition to disciplinary procedures applicable to State University
students in Section II, Community College students in Section III,
or Charter Oak State College Students in Section IV, for any hearing
conducted involving allegations of sexual misconduct, including
sexual harassment, sexual assault, sexual exploitation, stalking
and intimate partner violence the reported victim and the accused
student shall each have the following rights::

1. Atany meeting or proceeding, both the reported victim and accused
student may be accompanied by an advisor or support person of the
student’s choice provided the advisor or support person does not
cause ascheduled meeting or hearing to be delayed or postponed and
provided an advisor or support person may not directly address the
Hearing Body, question witnesses, or otherwise actively participate
in the hearing process (or other proceeding or pertaining to a report
of sexual misconduct);

2. The reported victim of sexual misconduct is entitled to request
that disciplinary proceedings begin promptly;

3. Any hearing regarding an accusation of sexual misconduct shall
(i) be fair, prompt and impartial; (ii) be conducted by a Hearing
Body annually trained in issues relating to sexual misconduct (iii)
use the preponderance of evidence (more likely than not ) standard;
(iv) shall allow both the accused student and reported victim the
opportunity to present evidence and witnesses on their behalf during
any disciplinary proceeding; (v) shall provide both the accused
student and the reported victim with equal access to any information
that will be used during meetings and hearings; and (vi) invoke the
standard of “affirmative consent” in determining whether consent
to engage in sexual activity was given by all persons who engaged
in sexual activity .

4. In accordance with the Family Educational Rights and Privacy
Act (FERPA), the accused student and the reported victim have the
right to keep their identities confidential;

5. Anyreported victim shall be provided written notice of the decision
ofthe Hearing Body at the same time as the accused student, normally
within one (1) business day after the conclusion of the Hearing. In
accordance with the Family Educational Rights and Privacy Act
(FERPA) the notice to any reported victim of sexual misconduct
shall contain only the following: the name of the accused student,
the violation committed, if any, and any sanction imposed against
the accused student.

6. The reported victim shall have the same right to request a
review of the decision of the Hearing Body (appeal rights) in the
same manner and on the same basis as shall the accused student;
however, if a request for review by a reported victim is determined
to be properly made and if the review determines there is sufficient
grounds for altering the decision of the Hearing Body, among the
other actions that may be taken as set forth above, the sanction of
the hearing may also be increased. Notwithstanding the foregoing,
in any hearing pertaining to sexual misconduct both the reported
victim and the accused student are entitled to be simultaneously
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provided notice of any change in the results of the hearing prior
to the time when the results become final as well as to be notified
when such results become final.

YThe standard of “Affirmative Consent " is set forthin the BOR Sexual
Misconduct Reporting, Support Services and Processes Policy and
is incorporated herein by reference.

Part F: Conduct and Disciplinary Records

The written decision resulting from an administrative conference
or a hearing under this Code shall become part of the student’s
educational record and shall be subject to the provisions of the
Family Educational Rights and Privacy Act (FERPA). A student’s
disciplinary record shall be maintained separately from any other
academic or official file maintained by the Institution. Disciplinary
records will be maintained for a period of five (5) years from the
date of the incident, except that the sanction of expulsion shall be
noted permanently.

While student education records are generally protected from
disclosure by FERPA, there are a number of exceptions to this rule.
Students should be aware that a record concerning his/her behavior
while astudentat the College or University may be shared with other
colleges or universities to which the student may subsequently wish
to transfer or be admitted. Similarly, prospective employers may
require a student to provide access to his/her education records as
part of the employment application process. Arecord of having been
sanctioned for conduct that violates Section 1.D. of the Code may
disqualify a student for admission to another college or university,
and may interfere with his/her selection for employment.

Part G: Interpretation and Revision

Questions regarding the interpretation of this Code shall be referred
to the University’s and Charter Oak State College’s Provost or a
Community College’s Dean of Students or their designees for the
administration of the Non-Academic Misconduct portion of the
Student Code and to the University’s Vice President for Student
Affairs,a Community College’s Dean of Academic Affairs or Charter
Oak State College’s Provost or their designees for the administration
of the Academic Misconduct portion of the Student Code.

This Code shall be reviewed and revised, if and as necessary, every
five (5) years, or as directed by the President of the Board of Regents
for Higher Education.

CONDUCT AND DISCIPLINARY PROCEDURES
APPLICABLE TO COMMUNITY COLLEGE STUDENTS
Procedures for Community College students differ from those
procedures applicable to either the Universities or Charter Oak State
College. This is due to the environmental, cultural and administrative
differences within the types of the institutions comprising CSCU.
Procedures for addressing allegations and sanctions regarding
academic misconduct (as defined in Section 1.D.1 above) for
Community College Students as set for in this Section IIT of the Code.

Part A: Disciplinary Procedures (Academic and Non-
Academic Misconduct)

Inregard to College Students, the following procedures shall govern
the enforcement of the Code:

1. Information that a student may have violated the Code should
be submitted to the Dean of Students, Dean of Academic Affairs
or other designee of the President (hereinafter referred to as “the
Dean”), normally within thirty (30) calendar days of the date of a
possible violation or within thirty (30) calendar days of the date that
the facts constituting a possible violation were known.

2. Upon receipt of information relating to a possible violation, the
Dean may immediately place restrictions on or suspend a student
on an interim basis if, in the judgment of the Dean, the continued
presence of the studentat the College or continued participation in the
full range of college activities poses a danger to persons or property
or constitutes an ongoing threat of disrupting the academic process.

a. “Interim restrictions” are limitations on the Student’s
participation in certain College functions and activities, access
to certain locations on campus or access to certain persons, that
do not prevent the Student from continuing to pursue his/her
academic program. A Student upon whom the Dean has placed
interim restrictions shall be afforded written reasons for the
restrictions, as well as the time period during which the interim
restrictions shall apply. The decision of the Dean regarding interim
restrictions shall be final.

b. “Interim suspension” is the temporary separation of the
Student from the College that involves the denial of all privileges,
including entrance to College premises. Prior to imposing an
interim suspension, the Dean shall make a good faith effort to
meet with the Student. At this meeting, the Dean shall inform
the Student of the information received and provide the Student
an opportunity to present other information for the Dean’s
consideration. Based upon the information available at that
time, the Dean shall determine whether the Student’s continued
presence on campus poses a danger to persons or property or
constitutes an ongoing threat of disrupting the academic process.
A Student suspended on an interim basis by the Dean shall be
provided written reasons for the suspension and shall be entitled
to an administrative conference or a hearing as soon as possible,
normally within ten (10) calendar days from the date the interim
suspension was imposed. The decision of the Dean regarding an
interim suspension shall be final.

3. Following the imposition of interim restrictions or interim
suspension, if any, the Dean shall promptly investigate the
information received by meeting with individuals who may have
knowledge of the matter, including the accused Student, and by
reviewing all relevant documents.

If upon the conclusion of the Dean’s investigation, the Dean
determines that there is insufficient reason to believe the Student
has committed a violation of any part of Section I.D. of this Policy,
the Dean shall dismiss the matter and shall so inform the Student
in writing.

4. If upon the conclusion of the Dean’s investigation, the Dean
determines that there is reason to believe the Student has committed
a violation of any part of Section I. D. of this Code and, after
considering both the possible violation and the prior conduct record
of the Student, that a sanction of less than suspension or expulsion
is appropriate, the Dean shall schedule an administrative conference
with the Student. The Student shall be given reasonable notice of the
time and place of the conference. At the administrative conference,
the Student shall have the opportunity to present information for
the Dean’s consideration. At the conclusion of the administrative
conference, the Dean shall determine whether it is more likely than
not that the Student has violated the Policy and, if so, impose a
sanction less than suspension or expulsion. The Dean shall provide
the Student with a written explanation for the determination. The
decision of the Dean shall be final.

5. If upon the conclusion of the Dean’s investigation, the Dean
determines that there is reason to believe the Student has committed
a violation of any part of Section I.D. of this Code and, after
considering both the violation and the prior conduct record of the
Student, that a sanction of suspension or expulsion is appropriate,
the Dean shall provide the Student with reasonable written notice
of a meeting and shall inform the Student that his/her failure to
attend the meeting or to respond to the notice may result in the
imposition of the maximum permissible sanction. At the meeting,
the Dean shall provide the Student with a written statement that
shall include the following:

a. a concise statement of the alleged facts;

b. the provision(s) of Section I.D. thatappear to have been violated;
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c. the maximum permissible sanction; and

d. a statement that the student may resolve the matter by mutual
agreement with the Dean, or may request a hearing by notifying
the Dean in writing, which must be received by 5:00 pm on the
following business day.

6.Ifthe Student requests ahearing, he/she is entitled to the following:

a. to be heard within five (5) days or as soon as reasonably
possible, by an impartial party or panel whose members shall be
appointed by the Dean;

b. if the Dean appoints an impartial panel, to have a Student on
the panel if requested by the Student;

c. to appear in person and to have an advisor who not shall attend
as a representative of the Student. However, if there is pending
at the time of the hearing a criminal matter pertaining to the
same incident that is the subject of the hearing, a lawyer may be
present for the sole purpose of observing the proceedings and
advising the Student concerning the effect of the proceedings on
the pending criminal matter;

d. to hear and to question the information presented;

e. to present information, to present witnesses, and to make a
statement on his or her behalf; and

f. to receive a written decision following the hearing.

7. As used herein, the term “impartial” shall mean that the individual
was not a party to the incident under consideration and has no
personal interest in the outcome of the proceedings. Prior to the
commencement of the hearing, the Student who is subject to the
hearing may challenge the appointment of an impartial party or panel
member on the ground that the person(s) is (are) not impartial. The
challenge shall be made in writing to the Dean and shall contain
the reasons for the assertion that the person(s) is (are) not impartial.
The decision of the Dean shall be final.

8. The written decision of the impartial party or panel shall specify
whether, based on the information presented, it is more likely than
not that the Student committed the violation(s) reported and shall
state the sanction to be imposed, if any. The written decision shall
be provided to the Student.

9. Sanctions imposed by an impartial party or panel are effective
immediately. The President may, for good cause, suspend imposition
of the sanctions imposed by the impartial party or panel to allow the
Studenttime to prepare a written request for review. Ifa writtenrequest
is received, the President may continue to suspend imposition of the
sanctions until he has reviewed and acted on the Student’s request.

10. A written request for review of the decision of the impartial
party or panel must be received by the President within three (3)
calendar days after the Student is notified of the decision and must
clearly identify the grounds for review. The review by the President
is limited to the record of the hearing, the written request, and any
supporting documentation submitted with the request by the Student.
The decision of the impartial party or the panel shall be upheld
unless the President finds that:

a. a violation of the procedures set forth herein significantly
prejudiced the Student; and/or

b. the information presented to the impartial party or panel was
not substantial enough to justify the decision; and/or,

c. the sanction(s) imposed was (were) disproportionate to the
seriousness of the violation.

11. Decisions under this procedure shall be made only by the college
officials indicated.

Part B: Disciplinary Actions

The prior conduct record of a Student shall be considered in
determining the appropriate sanction for a Student who has been
found to have violated any part of Section I.D. of this Code. Sanctions
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shall be progressive in nature; that is, more serious sanctions may
be imposed if warranted by the prior conduct record of the Student.

A*“sanction” may be any action affecting the status of an individual
as a Student taken by the College in response to a violation of this
Policy, and for the purposes of this Section III of the Code include
but are not limited to the following:

1. “Expulsion” is a permanent separation from the College that
involves denial of all Student privileges, including entrance to
College premises;

2. “Suspension” is a temporary separation from the College that
involves denial of all Student privileges, including entrance to
college premises for the duration of the suspension, and may include
conditions for reinstatement;

3. “Removal of College Privileges” involves restrictions on Student
access to certain locations, functions and/or activities but does not
preclude the Student from continuing to pursue his/her academic
program;

4. “Probation” is a status that indicates either (a) serious misconduct
not warranting expulsion, suspension, or removal of College
privileges, or (b) repetition of misconduct after a warning has been
imposed;

5. A “Warning” is a written notice to the Student indicating that he
or she has engaged in conduct that is in violation of Section I.D. of
this Code and that any repetition of such conduct or other conduct
that violates this Code is likely to result in more serious sanctions;

6. “Community Restitution” requires a Student to perform a number
of hours of service on the campus or in the community at large.

Clery Act

Jeanne Clery Disclosure of Campus Security Policy and Campus
Crime Statistics Act Report In compliance with Section 486(e) of
Public Law: 105-244 available at nv.edu/clery.

STUDENT RIGHTS POLICY

Naugatuck Valley Community College adheres to the Board
of Trustees of Community-Technical Colleges non-discrimination
policy as stated in the General Overview section of this catalog.

Students are entitled to an atmosphere conducive to learning
and to impartial treatment in all aspects of the teacher-student
relationship. The student should not be forced by the authority
inherent in the instructional role to make particular personal
choices as to political action on his or her own part in society.
Evaluation of students and the award of credit must be based
on academic performance, regardless of personality, race, religion,
degree of political activism, or personal beliefs. Students are free to
take reasoned exception to the data or views offered in any course of
study, but they are responsible for learning the content of the course
of study as defined by official college publications.

Community college students are both citizens and members of the
academic community. As citizens they enjoy the same freedom of
speech, peaceful assembly, and right of petition that other citizens
enjoy, and as members of the academic community they are subject
tothe obligations which accrue to them by virtue of thismembership.

STUDENT GRIEVANCE PROCEDURE

Definition

Agrievance is an allegation by a student that an agent of the College
has violated Board or College policies relating to students other than
assignment of grades or other academic evaluation (see also Section
3: Review of Academic Standing).

How to File a Grievance

A grievance is to be submitted in writing to the Dean of Student
Services or such other college official as the President may designate
(hereinafter, the Dean of Student Services), within thirty (30) days
of the date the grievant knew or reasonably should have known of
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the alleged violation. The written grievance shall specify the right
claimed to have been violated and state briefly the underlying facts.

Procedure for Grievance Resolution

The Dean of Student Services shall investigate the grievance
and WITHIN THIRTY (30) DAYS FROM THE TIME THE
GRIEVANCE WAS SUBMITTED, recommend to the President a
disposition of the grievance, except as provided hereinafter:

* inthecourse of each investigation, the Dean of Student Services
shall consult with the director responsible for the area of the
college operations in which the grievance arose,

« in the case of a grievance alleging discrimination based on
race, color, religious creed, sex, age, national origin, ancestry,
present or past history of mental disorder, marital status, mental
retardation or physical disability, prior conviction of a crime,
political beliefs, veteran status, or sexual preference, the Dean
of Student Services shall consult with the College’s affirmative
action person during the course of the investigation, and

¢ in the case of a grievance against a Dean, the grievance shall
be filed with the President.

The President may accept or reject the recommendation, or direct
such further investigation as he or she deems appropriate. The
President shall notify the student of the final disposition of the
grievance WITHIN FIFTEEN (15) DAYS OF RECEIVING THE
RECOMMENDATION, EXCEPT FOR GOOD CAUSE OR AS
PROVIDED BELOW.

Advisory Committee

The President may establish an advisory committee of students
and staff which may be charged with the responsibility of making
recommendations at either the level of the Dean or the President.
The President may appoint and remove members of the committee.
IF AN ADVISORY COMMITTEE IS APPOINTED,THE
PRESIDENT SHALL ESTABLISH A REASONABLE TIME
FRAME WITHIN WHICH THE COMMITTEE MUST
MAKE RECOMMENDATIONS.

VIOLENCE PREVENTION AND

RESPONSE POLICY AND PROCEDURES

In accordance with Governor’s Executive Order No. 16 signed
on August 4, 1999, which instituted a “zero tolerance” policy for
workplace violence and in an effort to provide a safe environment
for employees, students, visitors and guests while on the premises
of the Community Colleges, the Board of Trustees of Community-
Technical Colleges has adopted and expanded the application of the
Governor’s policy. Executive Order No. 16 is fully incorporated
herein.

For the purposes of this policy, “violence” is defined as an overt
act or threat of harm to a person or property, or any act that poses a
substantial threat to the safety of any person or property. “Premises”
isdefined as any space owned or leased by the Community Colleges or
any of its constituent units, including vehicles and any location where
college or system business or activities are conducted. Conduct that
may violate this policy includes, but is not limited to, the following:

 Intimidating, harassing or threatening behaviors

* Physical abuse, including hitting, slapping, poking, kicking,
punching, grabbing, etc.

e Verbal abuse, including yelling, shouting, use of sexually,
racially or ethnically charged epithets, etc.

¢ Vandalism

 Carrying or possessing weapons or dangerous instruments of
any kind on Community College premises, unless properly

authorized inaccordance with the Board of Trustees and college
policy governing weapons on campus

* Using such weapons

« Any other act that a reasonable person would consider to
constitute a threat of violence, including oral or written
statements, gestures or expressions that communicate a direct
or indirect threat of physical harm.

Reporting Threats or Violent Acts

A person who feels that he or she has been subjected to threats or
acts of violence as defined herein, or a person who witnesses such
threats or acts, must report the incident to a supervisor, manager
or to the Human Resources office. Supervisors and managers who
receive such reports shall seek advice from the Human Resources
office regarding investigating the incident and initiating appropriate
action. Serious incidents or serious threats of imminent danger
to the safety of persons or property should immediately be
reported to the Public Safety Department.

Any individual who has applied for or obtained a protective or
restraining order which lists the premises of the Community Colleges
as protected areas must provide to the Human Resources office
and to the Public Safety Department a copy of the petition and
declarationused to seek the order, a copy of any temporary protective
or restraining order that is granted, and a copy of any protective or
restraining order that is made permanent. The sensitivity of the
information requested is understood and colleges are responsible for
treating such information in a manner that recognizes and respects
the privacy of the reporting person.

Enforcement of this Policy

All reported incidents of violence will be taken seriously and will be
dealt with appropriately, including prompt evaluation, investigation
andresponse. Anindividual who makes a substantial threat of violence
or commits an act of violence as defined in this policy shall be
removed from the premises. Any weapon or dangerous instrument
will be confiscated and turned over to appropriate law enforcement/
public safety authorities. There is no reasonable expectation of
privacy with respect to such items on college premises.

Violations of this policy, including knowingly providing a false
report, or failing to cooperate fully with an investigation, may
lead to disciplinary action up to and including dismissal from
employment or expulsion from the college. Violations may also
result in criminal penalties.

WEAPONS ON CAMPUS
(Excerpted from the Board of Trustees' Policy, 4.23, adopted May
18, 1992)

The use or possession of weapons (as defined in section 53-206 of
the Connecticut General Statutes) is prohibited on college campuses
or at college activities except as authorized by Board or College
policies. Colleges are hereby authorized to develop policies that
allow for specific exemptions to the extent permitted by law.

"Deadly weapon" means any weapon, whether loaded or unloaded,
from which a shot may be discharged, or a switchblade knife, gravity
knife, billy, blackjack, bludgeon, or metal knuckles. The definition
of "deadly weapon" in this subdivision shall be deemed not to apply
section 29-38 or 53-206. "Firearm" means any sawed-off shotgun,
machine gun, rifle, shotgun, pistol, revolver or other weapon. whether
loaded or unloaded from which a shot may be discharged.

CGS 53-206 defines a dangerous weapon as "any BB gun, black
jack, metal or brass knuckles, or any dirk knife, or any switch knife,
or any knife having an automatic spring release device by which a
blade is released from the handle, having a blade of over one and
one-halfinches inlength, or stiletto, or any knife the edged portion of
the blade of which is four inches or more in length, any police baton
or nightstick, martial arts weapon or electronic defense weapon, as
defined in section 53a-3, or any other dangerous or deadly weapon
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or instrument. "Martial Arts Weapon" means a hunchaku, kama,
kasari-fundo, octagon sal, tonfa or chinese star, "electronic defense
weapon" means a weapon which by electronic impulse or current
is capable immobilizing a peson temporarily but is not capable of
inflicting death or serious physical injury, including a stun gun or
other conductive energy device.

"Dangerous instrument" means any instrument, article or substance
which under the circumstances in which it is used or attempted or
threatened to be used, is capable of causing death or serious physical
injury, anditincludesa "vehicle" as thatterm is defined in this section
and includes a dog that has been commanded to attack, except a
dog owned by law enforcement agency of the state or any political
subdivision thereof or of the federal government when such a dog
is in the performance of its duties under the direct supervision, care
and control of an assigned law enforcement officer.

NVCC Policy Exemptions

(Clarified by College President, July 1998)

The NVCC Policy follows the Board of Trustees’ Policy, 4.23 with
these specific exemptions that allow the following individuals to
use or possess weapons under the specific conditions described:

1. On-duty peace officers with jurisdiction* on campus,
in uniform with proper carry device (holster).

2. On-duty police officers with jurisdiction* on campus, in civilian
clothing, with proper concealment from view.

* *Jurisdiction is to be recognized as the officer being on official
business and having the statutory right of carrying out that
business on NVCC properties.

3. Theuseor possession of aweapon may be approvedtoillustrate
in an educational class, lecture, demonstration, or as part of an
approved ceremony or program. This third exemption must
have the prior written approval of the Dean of Academic Affairs,
the Provost/Senior Dean of Administration and the Director of
Public Safety. Forms to be used in seeking this approval are
available in the Public Safety Department. The Public Safety
Department will not take the responsibility of storing, caring
for or handling personal weapons in any manner, except in
cases of confiscation for a criminal offense or policy violation.

COMMUNICABLE DISEASES/AIDS POLICY

The Community-Technical College System reaffirms its
commitment to provide a safe and healthy educational environment,
safeguard the rights ofindividuals, and comply with state and federal
anti-discrimination laws and regulations. Sound and compassionate
legal, ethical, moral, and educational principles require that students
and employees with AIDS, HIV infection, and other communicable
diseases be accorded the same rights and assume the same
responsibilities as all other members of the community-technical
college community. It is recognized that the best method of allaying
fears and promoting understanding is education: the dissemination
of information based on fact and current scientific knowledge.

1. People with AIDS and other communicable diseases shall be
accorded the same rights as all other students and employees.
State and federal laws and regulations prohibit discrimination
against and harassment of individuals solely because of
disability. No individual shall be discriminated against in any
college programs, services, or employment solely because of
his or her status as AIDS- or HIV-infected or having any other
communicable disease.

2. Eachcollegeshall provide informationand educational programs
and activities concerning AIDS and other communicable
diseases for students and employees. Such information and
programs shall rely on the most current knowledge about such
diseases and shall focus on how such diseases are and are
not transmitted, how they can be prevented, and the rights of
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persons with such diseases.

3. Eachcollege presidentshall designate anindividual responsible
for coordination, delivery, and evaluation ofthe college’s AIDS
education program. A committee representative of the college
community should be involved in formulating educational and
information activities.

4. Restrictions shall not be placed on admission, programs,
services, or employment offered to an individual on the basis
of'a diagnosis of AIDS, HIV infection, or other communicable
disease, except in individual cases when it has been medically
determined that there is risk of infection or danger to others or
in programs from which individuals with specific communicable
diseases are excluded by law or regulation.

5. Colleges shall not require testing of students or employees
for AIDS, HIV infection, or other communicable diseases
for participation in employment, programs, or services of
the college, except as required by law or regulation. Where
possible, colleges shall maintain a listing of local referral
sources for such testing and shall publish such listing with
other educational information.

6. All student or employee information related to inquiries,
testing, and disclosure of AIDS, HIV, or other infection status
shall be treated confidentially as all other health records. All
reasonable steps shall be taken to protect the identity of an
individual with AIDS.

7. Studentsand employeesinvolved inthe directdelivery of health
care services and those who might otherwise come in contact
with blood and other body fluids (such as in science laboratories
orallied health practicals) shall atall times follow the guidelines
regarding precautions to be taken in the handling of such fluids
disseminated by the Department of Health Services (January
1987, provided as Appendix A) or other approved guidelines.

8. Violations of any part of this policy shall be dealt with under the
appropriate disciplinary procedures for students or employees.

9.  Thispolicyshall be publishedinall college catalogs and student
handbooks and shall be made available to all employees.

All questions about this policy may be directed to the Coordinator
of College Health Services and Students with Disabilities.

COMPUTER RESOURCES POLICY

The Connecticut Community College (CCC) System provides
information technology resources (IT resources) to faculty, staffand
students for academic and administrative use. IT resources may also
be available to members of the college community through college
libraries and websites. This policy applies to all users of IT resources.

IT resources include, but are not limited to, computers and peripheral
hardware, software, networks, databases, electronic communications
and Internet connectivity. CCC IT resources are the property of
the Board of Trustees. Use of such resources is a privilege and is
subject to such IT policies, standards and procedures as may be
promulgated from time to time.

IT resources shall be used solely for legitimate and authorized
academic and administrative purposes, and in furtherance of CCC
mission and goals. They shall not be used for personal purposes,
including monetary gain. Use of IT resources may be monitored by
the appropriate CCC authority to ensure proper and efficient usage,
as well as to identify problems or to check for security violations.

Any unauthorized orillegitimate use of IT resources may subject the
userto disciplinary action, up to and including dismissal or expulsion,
as well as loss of computing privileges. Users must comply with
all applicable state and federal laws and may be subject to criminal
prosecution for violation thereof under state and federal laws.

The Chancellor isauthorized to promulgate necessary and appropriate
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IT policies, standards and procedures, including but not limited
to those affecting acceptable uses of IT resources, electronic
communications and network security. Colleges shall ensure that
users of IT resources are aware of all IT policies, standards and
procedures, as appropriate.

Acceptable Use Policy

This Policy governs the acceptable use of Connecticut Community
Colleges (CCC) Information Technology (IT) resources. These
resources are a valuable asset to be used and managed responsibly
to ensure their integrity, security, and availability for appropriate
academic and administrative use.

Users of CCC IT resources are responsible forusing those resources in
accordance with CCC policies and the law. Use of CCCIT resources
is a privilege that depends upon appropriate use of those resources.
Individuals who violate CCC policy or the law regarding the use
of IT resources are subject to loss of access to those resources as
well as to CCC disciplinary and/or legal action.

In making acceptable use of CCC IT resources you must:

 Useresourcessolely for legitimate and authorized administrative
and academic purposes.

* Protect your User ID and IT resources from unauthorized use.
You are responsible for all activities on your User ID or that
originate from IT resources under your control.

e Access only information that is your own, that is publicly
available, or to which you have been given authorized access.

< Useonly legal versions of copyrighted software in compliance
with vendor license requirements.

¢ Use shared resources appropriately. (e.g. refrain from
monopolizing systems, overloading networks with excessive
data, degrading services, or wasting computer time, connect
time, disk space, printer paper, manuals, or other resources).

In making acceptable use of CCC IT resources you must NOT:

e Use CCC IT resources to violate any CCC policy or state or
federal law.

¢ Use another person's IT resource, User ID, password, files,
or data.

» Have unauthorized access or breach any security measure
including decoding passwords or accessing control information,
or attempt to do any of the above.

* Engage in any activity that might be harmful to IT resources
or to any information stored thereon, such as creating or
propagating viruses, disrupting services, damaging files or
making unauthorized modifications to computer data.

e Make or use illegal copies of copyrighted materials or
software, store such copies on CCC IT resources, or transmit
them over CCC networks.

« Harassorintimidate others or interfere with the ability of others
to conduct CCC business.

* Directly or indirectly cause strain on IT resources such as
downloading large files, unless prior authorization from the
appropriate CCC authority is given.

* Use CCCIT resources for personal purposes including but not
limited to, monetary gain, commercial or political purposes.

« Engage in any other activity that does not comply with the
general principles presented above.

No Expectation of Privacy

There is no expectation of privacy in the use of CCC IT resources.
CCC reserves the right to inspect, monitor, and disclose all
IT resources including files, data, programs and electronic

communications records without the consent of the holder of such
records.

For the complete version of the Computer Resources policy
for the CT Community Colleges, go to this weblink:
http://www.commnet.edu/it/policy

POLICY ON RACISM AND ACTS OF INTOLERANCE

The Community Colleges have long been committed to providing
educational opportunities to all who seek and can benefit from them, as
evidenced inthe mission statements and policies concerning student
rights, affirmative action, and equal opportunity. The board and the
colleges recognize that an important part of providing opportunity
is creating a welcoming environment in which all people are able
to work and study together, regardless of their differentness. Atthe
same time, colleges and universities have traditionally been at the
cutting edge of protection of our most cherished freedoms, most
notable freedom of speech and non-violent action, which protect
even unpopular or divisive ideas and perspectives.

Such constitutionally-protected expression can contribute to
an unwelcoming and even offensive social and educational
environment for some individuals in the college community,
particularly when it concerns race, religion, sex, sexual orientation,
disability, national origin, or ethnicity, and the first amendment does
not preclude colleges from taking affirmative steps to sensitize
the college community to the effects of creating such a negative
environment.

Therefore, the Community Colleges recognize that they have an
obligation not only to punish proscribed actions, but also to provide
programs which promote pluralism and diversity and encourage the
college community to respect and appreciate the value and dignity
of every person and his or her right to an atmosphere not only free
of harassment, hostility, and violence but supportive of individual
academic, personal, social, and professional growth.

Acts of racism or harassment directed against individuals or specific
groups of individuals will not be tolerated and will be dealt with
under the employee affirmative action grievance procedures and
the student grievance and disciplinary procedures.

Each college will provide a comprehensive educational program
designed to foster understanding of differentness and the value of
cultural diversity. This will include plansto (1) promote pluralism, (2)
educate the college community about appropriate and inappropriate
behaviors to increase sensitivity and encourage acceptance, and
(3) widely disseminate this policy statement to the entire college
community.

SEXUAL HARASSMENT POLICY

It is the policy of Naugatuck Valley Community College to
prohibit “sexual harassment.” Sexual harassment is a form of sex
discrimination which is illegal under state and federal law and is
also prohibited by the Board of Trustees’ Nondiscrimination Policy.

* Any unwelcome sexual advances or requests for sexual favors
or any conduct of a sexual nature when (1) submission to such
conductis made either explicitly or implicitly aterm or condition
of an individual’s employment or education, (2) submission to
or rejection of such conduct by an individual is used as a basis
foremployment oracademic decisions affecting the individual,
or (3) such conduct has the purpose or effect of substantially
interfering with an individual’s work performance or creating
an intimidating, hostile or offensive employment environment.

Alsoprohibited is any romantic/sexual liaison between a professional
or classified staff member and a student for whom that staff member
has a teaching, advisory or other supervisory responsibility.

Sexual harassment may be verbal, visual or physical. It may be
overt or implicit and may, but need not, have tangible adverse
effects on the victim’s employment or learning experience. The
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38 perpetrator of sexual harassment, like the victim of such conduct,

may be a man or a woman. It may involve individuals of the same
or opposite sex. This college will not tolerate sexual harassment
in any form. All employees shall be responsible and accountable
for maintaining an environment free from sexual harassment. Any
employee or agent found to have engaged in sexual harassment as
defined above will be subject to serious disciplinary action up to
and including dismissal.

Employees who feel that they have been sexually harassed have
the right to file a complaint. Employees may report incidents of
sexual harassment to the Dean of the area of the College in which
the individual is involved, the College’s Affirmative Action Officer,
or to the President of the College. Ronald Clymer is the college’s
Affirmative Action Officer. His office is located in Kinney Hall,
Room K705A, and he may be reached at 203-575-8110. Dr. Daisy
Cocco De Filippis is the President of the College, her office is
located in Kinney Hall, Room K703B, and her telephone number
is 203-575-8044.

SEXUAL HARASSMENT:
(Excerpted from the Board of Trustees policy, via Employee Relations
Memorandum 98-2. rev. 12/5/97.)

What is Sexual Harassment?

Sexual harassment is a form of sex discrimination which is illegal
under state and federal law and is also prohibited by the Board of
Trustees’ Nondiscrimination Policy. The Board’s policy recognizes
that sexual harassment undermines the integrity of employer-
employee and student-faculty-staff relationships and interferes
with the right of all members of the College community to work
and learn in an environment free from harassment. Such conduct
will not be tolerated.

Sexual harassment may be described as: Any unwelcome sexual
advance or request for sexual favors, or any conduct of a sexual
nature when (1) submission to such conduct is made either explicitly
or implicitly a term or condition of an individual’s employment or
education, (2) submission to or rejection of such conduct by an
individual is used as a basis for employment or academic decisions
affecting the individual, or (3) such conduct has the purpose or
effect of substantially interfering with an individual’s academic or
work performance or creating an intimidating, hostile or offensive
employment or educational environment.

Sexual harassment may be verbal, visual or physical. [t may be overt
or implicit and may, but need not, have tangible adverse effects on
the victim’s employment or learning experience.

Examples of conduct which may constitute sexual harassment
include but are not limited to:

« sexual flirtation, touching, advances or propositions
* verbal abuse of a sexual nature
¢ pressure to engage in sexual activity

« graphic or suggestive comments about an individual’s dress
or appearance

* use of sexually degrading words to describe an individual
« display of sexually suggestive objects, pictures, or
 photographs

 sexual jokes

« stereotypic comments based upon gender

* threats, demands or suggestions that retention of one’s
employmentor educational status is contingent upon toleration
of or acquiescence to sexual advances

The perpetrator of sexual harassment, like the victim of such
conduct, may be a man or a woman. Sexual harassment may
involve individuals of the same or opposite sex and, in the College

environment, may involve an employee and a student, an employee
and another employee or a student and another student. Harassment
in any of these relationships is a violation of the Board’s policy.

Because of the power relationship between faculty and student, and
between supervisor and subordinate employee, freedom of choice
may be compromised in such relationships. Accordingly, this policy
holds that where a faculty member or professional staff member has
responsibility for a student through teaching, advising, supervision
or other obligation, romantic or sexual liaisons between such persons
shall be deemed a violation of this policy.

It should be noted, additionally, that retaliation against a person for
complaining or being associated in any way with the resolution of a
complaint of sexual harassment also violates Board policy.

What To Do If You Are The Victim of Sexual Harassment
When an employee or student feels that he or she has been the victim
of sexual harassment, he or she should report such incident(s) to
a College official.

* Employees may report incidents of sexual harassment to the
Dean of the area of the College in which the individual is
involved, the College Affirmative Action Officer, or another
College official who has been designated by the President as
a recipient of such complaints.

* Students may report incidents of sexual harassment to the Dean
of Students or to such other College official as the President
may have designated. Nothing shall prevent students from
speakingto acollege counselor about their concerns. However,
such communication is not a substitute for filing a complaint
of sexual harassment with an appropriate College designee.

» Aclaimthatanemployee of athird party contractor has engaged
insexual harassment on College premises or in connection with
the performance of the third party contract should be reported
immediately either to the President or to another appropriate
College official as set forth in this document. The President
will ensure that appropriate follow-up action is taken.

Depending on the nature of the complaint and the desires of the
complainant, the College official to whom the complaint has been
made may attempt to resolve the complaintinformally. Any informal
resolution ofa complaint must be approved by the College President.
No person shall be forced to pursue informal avenues of resolution
before filing a formal complaint of sexual harassment.

If informal resolution is not possible or appropriate, a written
complaintshouldbe filed in accordance with the existing Affirmative
Action Grievance Procedure for Employees (see Board Policy 2.1.3)
or Student Grievance Procedure for students (see Board Policy 5.2.2).

» Foremployees,awritten complaint should be filed within fifteen
(15) calendar days of the alleged harassment. This time frame
may be extended by up to fifteen (15) additional calendar days
if efforts at informal resolution have been made.

* For students, a written complaint should be filed within thirty
(30) days of the date the grievant knew or should have known
of the alleged harassment. However, a delay in filing a formal
complaint will not be a reason for refusing to investigate
such complaints. Although the ability to investigate may be
compromised by delay, a written complaint will be treated in
the manner prescribed by this policy if filed within 180 days
of the date the student knew or should have known of the
alleged harassment.

When a formal complaint of sexual harassment is received, the
College will investigate it. The rights of all persons involved in the
investigation shall be respected and every effort will be made to
protect the confidentiality of both the alleged victim and the alleged
harasser. Toward this end, only persons with aneed to know shall be
made privy to the complaint. However, complete anonymity cannot
be assured, given the College’s obligation under law to investigate
and take appropriate action in all cases of sexual harassment.



All complaints of sexual harassment shall be taken seriously. It
is expected that complaints will be made in good faith, however.
Frivolous or vexatious complaints can cause irremediable damage
to the reputation of an accused person, even though he or she is
subsequently vindicated. Therefore, any person who files a false
complaint of sexual harassment shall himself or herselfbe subject to
disciplinary action, up to and including termination, if an employee,
or expulsion, if a student.

In addition to invoking the available grievance procedure, an
employee who believes he or she has been sexually harassed may
file a complaint with the Connecticut Commission on Human
Rights and Opportunities, 21 Grand Street, Hartford, CT 06106
and/or with the Equal Employment Opportunity Commission, One
Congress Street, Boston, Massachusetts 02114, within 180 days of
the date when the harassment occurred. A student who believes he
or she has been sexually harassed may, in addition to the available
grievance procedure, file a complaint with the Federal Office for
Civil Rights, U.S. Department of Education (Regionl), John W.
McCormack Post Office and Courthouse, Room 222, Post Office
Square, Boston, Massachusetts 02109.

Publication of Sexual Harassment Policy

This document shall be distributed to all members of the College
community. Notice of the Board’s policy against sexual harassment
alsoshall be giventoany independent contractor withwhomaCollege
has a business relationship, as a mandatory part of that contract.

Training

Training in the implementation of the Board’s policy against sexual
harassment and in sexual harassment prevention shall be provided
for all supervisory employees, in accordance with the provisions of
State law. Attendance at such training sessions shall be mandatory.
In addition, awareness and sensitivity training for all employees is
required and for students is strongly encouraged.

Informal concerns may be brought to the attention of the Dean of
Students. Formal complaints of sexual harassment will be addressed
according to our established Affirmative Action Student Grievance
procedure contained in the Student Handbook, on the College website,
in the Learning Resource Center and widely available from college
Deans and Dvision Leaders.

A student who believes he or she has been sexually harassed may, in
addition to the available student grievance procedure, file a complaint
with the Office for Civil Rights, U.S. Department of Education
(Regionl), John W. McCormack Post Office and Courthouse, Room
222, Post Office Square, Boston, Massachusetts 02109.

All complaints of sexual harassment shall be taken seriously.

SEXUAL ASSAULT RESOURCE TEAM (SART)

Naugatuck Valley Community College’s Sexual Assault Resource
Team (SART) is designed to provide a collaborative victim-
centered team response to sexual assault. The mission of SART is
to provide services that ensure a transition from victim to survivor
forevery individual whose life is impacted by sexual violence. The
SART members can provide a survivor with referrals and general
information regarding sexual assault.

The college works with Safe Haven of Greater Waterbury, which
is our community-based sexual assault and domestic violence
agency. They provide a wide range of free and confidential services
including counseling, criminal court advocacy, referrals, support
groups, assistance with restraining orders, Police accompaniment
and advocacy, hospital accompaniment for sexual assault survivors
and emergency shelter.

Should a survivor choose to file a police report, the College Public
Safety Office, The Dean of Students, or Title IX Coordinator will
assist the individual with the reporting process. We will strive to
empower the survivor to make their own decisions by providing
on and off campus resources, offer support as needed, and hold
perpetrators accountable. The team includes a coordinator and
designated individuals from the College and local community

organizations including Safe Haven and the Waterbury Police 39

Department. The Sexual Assault Resource Team is available to
help anyone who reports a violation of the sexual assault policy. In
cases of immediate danger or an emergency call 911. On campus
contact the Public Safety office at (203) 575-8113 — ROUTINE
CALLS (203) 575-8112 - EMERGENCY LINE.

For information or to report a sexual assault case, students may
contact the Dean of Students at 203-575-8086, Title IX Coordinator
at 203-575-8043 or any other team member. Please visit: nv.edu/
sart for team members’ contact information and details of services.

ACADEMIC APPEALS POLICY

Good communication between faculty and students will make
disputes between them infrequent, but if disagreements occur, it
is the College’s policy to provide a mechanism whereby a student
may formally appeal faculty decisions. When a student uses the
appeals procedure, all parties should endeavor to resolve the dispute
amicably at the earliest possible stage.

Any student has the right to appeal a decision of a faculty, adjunct
faculty, staff, program director, clinical coordinator, or employee
of the college. Definition of an academic appeal is an allegation
by a student that as to him or her, an employee of the college has
violated federal or state laws and regulations, college or department
policies, accreditation standards, or the faculty member's own stated
policy relating to student's assignment of grades or other academic
evaluation.

Types of Appeals
There are two types of Academic Appeals at Naugatuck Valley
Community College:

(A) General Academic Appeals are for appeals by students in any
program or discipline.

(B) Allied Health/Nursing Clinical Academic Appeals are for
those appeals which deal specifically with clinical evaluation
judgments.

Copies of the policy and forms may be obtained through the
Academic Division Offices, from the Dean of Academic Affairs,
or by contacting the Academic Appeals Committee Chairperson.

FINANCIAL DISCLOSURE POLICY

Individuals can request a copy of the college's most recent audited
financial statement or a fair summary thereof by submitting a request
in writing to the dean of administration.

SMOKING POLICY (Effective January 2018)

Naugatuck Valley Community College is committed to providing
a safe and healthy working/learning environment for all members
of our campus community and is a smoke-free campus.

SMOKE-FREE CAMPUS POLICY

Section 19a-342 of the General Statutes of Connecticut prohibits
smoking in any building or portion of a building owned or leased by
the state. Smoking is also prohibited in any vehicles owned or leased
by the state or any political subdivision thereof (this policy does
not apply to personal vehicles.) Smoking shall also be prohibited in
all outdoor areas of Naugatuck Valley Community College campus
property, including but not limited to parking lots, paths, fields, and
sports/recreational areas.

Violationswill be dealt with as student discipline matters. Compliance
will be monitored by Public Safety, employee supervisors and
student services staff. Students are encouraged to direct smokers
to the designated smoking areas and to report persistent violators
to the appropriate authority.

"Smoking": inhaling, exhaling, burning, or carrying any lighted
or heated cigar, cigarette, or pipe, or any other lighted or heated
tobacco or plant product intended for inhalation, including hookahs
and marijuana. "Smoking" also includes the use of an electronic
smoking device which creates an aerosol or vapor, in any manner
or in any form and is not limited to nicotine.
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USE OF CELLULAR PHONES POLICY

Students are hereby notified that cellular phones and beepers are
allowed in class only if they are turned off or turned to a silent
mode. Under no circumstances are telephones to be answered
in class. Students who ignore this Policy may be asked to leave
class. When there are extenuating circumstances that require that a
student be available by phone or beeper, the student should speak
to the instructor prior to class, so that together they can arrive at an
agreement concerning the device.
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ACADEMIC STANDARDS

FEDERAL DEFINITION OF A CREDIT HOUR

Federal regulation define a credit hour as an amount of work
represented in intended learning outcomes and verified by
evidence of student achievement that is an institutional established
equivalence that reasonably approximates not less than: (1) One
hour of classroom or direct faculty instruction and a minimum of
two hours of out of class student work each week for approximately
15 weeks for one semester or trimester hour of credit, or 10-12
weeks for one quarter hour of credit, or the equivalent amount of
work over a different amount of time; or (2) At least an equivalent
amount of work as described above for other academic activities
as established by the institution including laboratory work,
internships, practica, studio work, and other academic work
leading to the award of credit.

ACADEMIC HONESTY AND PLAGIARISM

At NVCC we expect the highest standards of academic honesty.
Academic dishonesty is prohibited in accordance with the Board
of Regents (BOR) Proscribed Conduct Policy in Section 5.2.1
of the BOR Policy Manual. This policy prohibits cheating on
examinations, unauthorized collaboration on assignments,
unauthorized access to examinations or course materials,
plagiarism, and other proscribed activities. Plagiarism is defined
as the use of another's idea(s) or phrase(s) and representing that/
those idea(s) as your own, either intentionally or unintentionally.

ACADEMIC LOAD

PART-TIME Students registered for eleven (11) or fewer credit
hours in a semester are considered to be part-time students.
Students have the responsibility to take the correct courses to
meet graduation requirements in their academic programs, but
students should seek the advice of their faculty advisor, counselor,
or program coordinator. Students desiring to deviate from the
recommended courses sequences must review such plans with
their faculty advisor, counselor, or program coordinator. Financial
aid students must contact this office to discuss deviations from
their program of study.

FULL-TIME Students registered for twelve (12) or more credit
hours in a semester are considered to be full-time students.
Students have the responsibility to take the correct courses to
meet graduation requirements in their academic programs, but
students should seek the advice of their faculty advisor, counselor,
or program coordinator. Students desiring to deviate from the
recommended course sequences must review such plans with their
faculty advisor, counselor, or program coordinator.

The average full-time student carries five courses (15-16
credits), depending upon program of study and/or academic
preparation. Students who wish to carry more than sixteen credits,
which is the maximum load allowed, must apply to the Dean of
Academic Affairs for special permission prior to registration. The
initial program of study for all students is developed at the time
of entry to the College under the direction of the Director of the
Center for Academic Planning and Student Success (CAPSS).

COURSE CHANGES
During the first week of each semester, students may Add/Swap
courses. Students who wish to make course or schedule changes
may do so without penalty on a space-available basis through the
Office of the Registrar.

No student will be allowed to enter a course after the first week
of classes without permission of the Division Director.

CLASS ATTENDANCE

Classroom attendance is an integral part of the college experience.
The faculty of the College believes that regular class attendance
is necessary for a student to derive the maximum benefit from the
learningexperience and the overall value ofthe classroominstruction.
For absences due to extenuating circumstances, it is the respon-
sibility of the student to contact the instructor. Specific attendance

and grading policieswill be included in the syllabus for each class.

There are some degree and certificate programs which have special
attendance policies which must be satisfied due to licensing
requirements. Students should refer to the program handbooks
for these specific requirements.

MAKE-UP WORK

Academic work missed during class absences should be discussed
with the individual instructor immediately upon the student’s return
to class. It is the student’s responsibility to seek out the instructor
in this case during office hours or at a mutually convenient time.
Specific make-up policies are at the discretion of the instructor.

GRADING SYSTEM

Credit Courses

For the purpose of computing numerical credit point averages,
grades are evaluated as follows for each semester hour of credit:

Acceptable Letter
Numeric Grade ?)Laszeiabrﬁizo Description
Instructor
90-100 A-to A Excellent
80-89 B-, B, B+ Above Average
70-79 C-,C,C+ Average
60-69 D-, D, D+ Below Average
Below 60 F Failing

The symbols of “AU”, “T”, “M”, “P”, “TR”, “W?”, are not included
in the GPA.

Developmental grades do not count in the GPA. These grades will
appear on the record with the # to designate their status. Note:
since they do not count in the GPA, they will not contribute to
academic warning, probation, or suspension.

Combined Academic Standing

The earned grades (GPA) will generate a status of Good Standing,
Written Warning, GPA Probation, or Suspension. The record of
credits completed is called Progress Evaluation, and will generate
status of Good Standing or Progress Probation. The Combined
Academic Standing (CAST) will include both of these evaluations.

Administrative Transcript Notations

The College uses a number of administrative transcript notations,
apart from the grading system, to describe various situations.
They are as follows:

« Incomplete (1) - No Quality Points

At the discretion of the instructor, the notation “I”’ may be
assigned if a student, for extenuating circumstances, has not
completed all course requirements. The faculty member who
assigns an “I” (incomplete) shall file a system report form.
This notation will not be allowed for excessive absences.
Usually, an “I” would be changed to a letter grade by the end
of the next semester; however, the instructor has the option
of establishing the completion date. If a grade change is not
submitted to the Office of the Registrar by the instructor by
the end of the semester following that in which the “I” was
assigned, the “I” will be converted to a “F”.

» Withdrawal (W) - Student Initiated

No Quality Points

The College recognizes the potential for a student to withdraw
from a course or to withdraw from college. Students have
the right to formally leave a course or the College, and they
also have the right to receive counseling and assistance in
order to maintain enrollment in courses. Students are advised
that course withdrawal may alter progress toward program
completion. Studentsare strongly encouraged to discuss their
decision with the instructor and their counselor or advisor

43

Qo
(72]
D
@
<.
(@]
D
w

spaepuels

JlWapeIY




44 ACADEMIC STANDARDS

when contemplating a decision to withdraw.

« Withdrawal from Course(s)
It is strongly recommended that students considering with-
drawal from a course seek the advice of the instructor and a
counselor or advisor. Students will be permitted to withdraw
with a “W” notation no later than two weeks preceding the
last Monday-Friday regularly scheduled class day. The last
date for withdrawal will be published and announced.

Withdrawals (with signature) can be made:
« in person at the Office of the Registrar K516
* by mail: NVCC Office of the Registrar K516

750 Chase Parkway
Waterbury, CT 06708
* Fax: (203) 575-8085
* On-line: http://mycommnet.edu

Requestsmustbereceivedbythedeadlinewithinthewithdrawal
period (i.e. requests received by midnight prior to the
deadline will be honored).

Note: Awithdrawal from a course(s) may jeopardize your
financial aid status, car insurance coverage, health
insurance coverage and other benefits.

Note: A student may not obtain a transcript notation of
"W'" if there exists substantial reason to believe that the
student has engagedin academic misconductin the course.
Atranscript notation of ""W" will only be permitted for such
students when the final resolution results in finding the
student did not commit academic misconductin the course.

* Maintaining Progress (M)
An administrative transcript notation used only for devel-
opmental courses to indicate that the student is maintaining
progress but not at the usual rate. It may be given to a student
for a course only twice.

* Audit (AU) - No Quality Points
See “Auditing Courses” .

* Pass (P)
An administrative transcript notation for successful comple-
tion of courses taken on a pass/fail basis. Students failing
will receive a grade of “F”.

Transfer (TR)

An administrative transcript notation in lieu of grades for
courses accepted for credit from other colleges and uni-
versities.

Non-credit Courses

Non-creditclasses, seminars, workshops and programs allmeet The
Non-Credit Program Development Quality Standards. Certification
coursework and programs meet or exceed industry or professional
standards. Continuing Education Units (CEU’s) are awarded based
on recognized international, national, or state standards. Letter or
number grades are assigned by college instructorsand trainers based
on demonstrated knowledge attainment and/or skill achievement.

GRADE CHANGE POLICY

The faculty member initiates the grade change process. Grade
changes cannot be submitted later than one semester following
the standard semester or session in which a course was originally
graded. This policy is not intended to supersede the academic
grievance policy or the policy governing Incompletes. A grade
can only be changed if it was miscalculated, if it was erroneously
reported by the faculty member, or if it was an Incomplete that
needs to be changed. Students will receive notification of the grade
change from othe Office of the Registrar.

AUDITING COURSES

Students who do not wish to earn course credit may be permitted
to audit by notifying the Office of the Registrar of their intent at
the time of registration within the first four weeks of the start of
the course. Students must pay the regular tuition and college fees
for each course audited.

The privileges of an auditor in a course are specifically limited to
attending and listening. The auditor assumes no obligations to do
any of the work of the course and is not expected to take any of
the time of the instructor. The auditor does not submit any work
and is not eligible to take any tests or examinations, nor to receive
grades on all or any part of the course. Audited course(s) will be
shown on the student’s transcript with the symbol “AU” in the
grade column and will not carry any credit hours or quality points.
An audited course does not earn any credit toward graduation.

INDEPENDENT STUDY

Faculty members in some subject areas permit qualified students
to apply for Independent Study for credit and a grade when it has
been proven that the student has the necessary background and
qualifications to pursue this type of instruction.

The established syllabus in each independent course requires the
student propose in writing the specific objectives and procedures
of the independent study project. No more than one independent
study may be taken in an academic year.

Before registration, a Request for Independent Study form
(available from an academic division as well as the Office of
the Registrar, Kinney Hall, Room K516) must be filled in with
appropriate documentation and approved by the academic dean,
division director and the faculty member with whom the student
will work. The proposal and the agreement become part of the
student’s permanent record. Student must be matriculated in a
degree or certificate program to be eligible for independent study.

BOR POLICY ON REPEATING COURSES

Naugatuck Valley Community College has policies regarding re-
peating courses multiple times. The Board of Regents for the
Connecticut State Colleges and Universities policy states:
“No course may be repeated more than twice. The highest grade
received will be used in calculating the student’s academic
average. This does not apply to those courses that are designed
to be repeated for additional credit.* College standards will be
included inappropriate college publicationsand communications.
These standards shall not be applied retroactively to the academic
record of any student. A request for waiver of these standards shall
be based on special circumstances and be approved by the college
president, and be reported to the chancellor.”

*Courses such as music lessons, chorus, physical education, and
wine and viticulture.
1. After the freeze date the Registrar provides the Dean of
Academic Affairs with a list of students who are taking a
course for the 3rd, the 4th, or more times.

2. Students who are taking a course for the 3rd time are sent a
warning letter from the Dean of Academic Affairs.

3. Students who are taking a course for the 4th time are sent a
letter from the Dean of Academic Affairs and asked to make
an appointment to discuss a waiver. The Dean’s office will
contact a department chair, coordinator, or division leader to
assist the student with tutoring, etc. so that the student will
not repeat the course for an additional time.

SATISFACTORY ACADEMIC PROGRESS

Satisfactory completion of fifty percent of the credits attempted
(this phrase means actual continued enrollment beyond the add/
drop period) will be the minimum standard of good standing.
Students receiving Federal Title IV financial aid must successfully
complete two-thirds (66.66% earned credits/attempted credits) of
the attempted credits.
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Students who have completed 11 or fewer credits whose Cumulative
Grade Point Average (CGPA) falls below 1.5 will be given a
written warning. Students who have completed between 12 and
30 credits inclusive whose CGPA falls below 1.7, and those who
have completed 31 or more credits whose CGPA falls below 2.0,
will be given a written notice that they are placed on academic
probation.

ACADEMIC PROBATION

Students placed on academic probation are required to seek
counseling and will have a restricted credit load. They will be
required to see a counselor or advisor in the CAPSS prior to
registering for the next semester.

Students on academic probation who fail to attain the required
CGPA as shown will be notified in writing that they are suspended
for one semester.

After a period of suspension, a student may be reinstated as
a probationary student. Students are required to meet with a
counselor to complete an Academic Suspension Appeal as part
of the reinstatement process.

A student may request a review of academic status by the Dean of
Academic Affairs. Students are required to seek counseling and
reduce their course load before returning to the college.

Veterans whose CGPA falls below the required 2.0 GPA will be
placed on academic probation for one semester. If, at the end
of the semester, the veteran has not raised his/her GPA to the
required 2.0, veteran benefits will be terminated and the Veterans
Administration will be notified. Once the veteran has returned
to good academic standing, his/her benefits will be reinstated.

ACADEMIC ADVISING

In addition to the Center for Academic Planning and Student
Success, the College has a faculty advising system. Students who
have formally enrolled in a degree program are required to have
academic advising. First semester students must meet with an
assigned counselor, advisor or faculty advisor prior to registering
for the following semester.

ACADEMIC HONORS

Honor societies representing several curriculum disciplines exist
to recognize specific academic achievement. Student chapters of
several professional societies are also available. The honors policy
at Naugatuck Valley Community College is as follows:

Semester Honors:

e Dean's List - A 3.4 grade point average for the semester
Full-time students who are matriculated in a certificate
or degree program and who successfully complete 12
or more credits of work in a semester with a grade point
average of 3.4 or higher shall be recognized by having
their names placed on a Dean’s List.

 Part-time students who are matriculated in a certificate or
degree program are also eligible for such recognition when
they have completed 12 or more credits of work with a
cumulative grade point average of 3.4 or higher. They
may be subsequently recognized at the completion of an
additional 12 or more credits of work with a cumulative
grade point average of 3.4 or higher, and at successive
intervals of 12 credits.

* A course Withdrawal or Incomplete shall make the student
ineligible for Dean’s List recognition that semester.
Upon completion of the Incomplete, the student may be
recognized retroactively.

« Students who are in a probationary status are not eligible
for Dean’s List recognition, even if their cumulative grade
point average might otherwise make them eligible.

Phi Theta Kappa - Students with a semester GPA of 3.50
or higher.

Alpha Beta Gamma - Business Major students with a
CGPA of 3.0 or higher and completion of at least 15 College
credits.

Alpha Beta Gamma

Alpha Beta Gamma is an international business honor society
established in 1970 to recognize and encourage scholarshipamong
college students in business curricula at community, junior and
technical colleges. The Society has over 35,000 members from
140 member colleges. To achieve this goal, Alpha Beta Gamma
provides an opportunity for the development of leadership and
service, an intellectual climate for the exchange ofideas and ideals,
lively fellowship for business scholars, and the stimulation of
interest in continuing academic excellence. The lives of members,
chapter advisors and support administrators have been enriched
by the Alpha Beta Gamma experience. Alpha Beta Gamma exists
to honor the superior student in business programs.

Lambda Epsilon Chi (LEX)

LEX isanational Legal Assistant/Paralegal Honor Society. Students
who have superior academic performance and complete two-thirds
of the program requirements are eligible to be inducted.

Phi Theta Kappa

Phi Theta Kappa is a nationwide honor society for community
college students. The criteria for invitation are a 3.50 or above
grade point average with at least 24 completed credits, including
all majors. The achievements and future plans of its members are
focused to promote continued honors behavior and to maximize
their educational attainment. These goals are accomplished
by numerous articulation and transfer scholarships with many
colleges and universities. A Faculty Honors Advisor offers
guidance and assistance to the Phi Theta Kappa members who
represent approximately the top three percent of the student body.
Membership is a lifetime honor.

The Honors Institute

The Honors Institute will enable students who have demonstrated
significant academic achievement to participate a rigorous course
of study in order to advance their knowledge and research skills.
Graduates that meet the course work will receive an Honors
designation on their transcript. Full time and part time students
may apply. Applications are accepted until October 1 for the
Spring semester, and April 1 for the Fall semester. In order to be
admitted, students must have obtained at least 12 college credits
(NVCC or transfer) with a cumulative GPA of at least 3.4.and must
have obtained a letter of recommendation from a faculty member.

To graduate with Honors Distinction:

¢ A student must complete nine credits of Honors course
work:

» Two honors by contract courses

« One capstone “Special Topics” course

¢ Attain a minimum 3.4 CGPA in each course

¢ Attain a minimum 3.4 CGPA in the degree program

* Each HBC course will conclude with a student
presentation.

The Honors Institute affords students direct access to faculty
mentoring, more independent study opportunities, and early
entrance into Phi Theta Kappa Honor Society. Success in the
Honors Institute increases transfer opportunities, gains student
recognition at the Honors Showcase and commencement, and
includes honor status on the student's transcript.

The President's Circle

Membership into the President’s Circle represents the highest honor
a student may receive while matriculating at the college. These
students represent a select group of outstanding achievers who serve
asthe college’s studentambassadors. Circle ambassadors have the
opportunity to attend major college, community and government
events with the President and/or her cabinet, and lend voice to
their experiences as NVCC students. They are given platforms
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to directly engage with community leaders, officials, alumni, and
friends. Overall, membership represents an opportunity for these
students to make connections, build networks, and further their
roles as active citizens and leaders. Following two semesters of
service, each Circle ambassador receives a scholarship to help
defray the cost of textbooks (whether at NVCC or their 4-year
transfer institution), as well as a letter of recommendation from
the President of NVCC. Ambassadors are required to attend
events, class schedules permitting, throughout their term of
ambassadorship. They are expected to conduct themselves ethically,
morally, and academically in a manner befitting a representative
of the college.

Eligibility: Students should have completed at least 12 credits at
NVCC at the time of application with a minimum 3.40 cumulative
GPA and will have completed at least 2 semesters before their
term as Ambassadors begins. Students must be enrolled in a
credit program. Selection is based upon academic achievement
and potential; work, leadership, and service experiences both on
and off the campus; enthusiasm for NVCC; ability to articulate
future plans and goals; and overall communication skills. The
application includes 4 components:

* Personal Statement

¢ Transcript (3.40 cumulative GPA)

¢ Resume and a list of on-campus leadership and work
experience, extracurricular activities, and volunteer work

¢ Letter of recommendation from an NVCC faculty member
For information, contact the Academic Center for
Excellence: Ekstrom Hall Room E500,
ace@nvcc.commnet.edu, (203) 596-8717.

GRADUATION HONORS

Students with exemplary academic performance shall be recognized
at graduation with the following designations, either in Latin or
English, as the college may choose:

¢ Summa Cum Laude/Highest Honors for students with a
3.9 — 4.0 grade point average

¢ Magna Cum Laude/High Honors for students with a
3.7 —3.89 grade point average

¢ Cum Laude/Honors for students with a 3.4 — 3.69 grade
point average

Students with an Incomplete may become eligible retroactively for
graduation honors upon completion of the course requirements,
and recognition shall appear on the transcript, provided that the
student has earned the required grade point average. Grades
received for developmental courses may be used to determine
eligibility for semester honors. However, they cannot be used to
determine eligibility for graduation honors.

Presidential Medal of Honor

Established in 2012, the Presidential Medal of Honor is a prestigious
award presented by the President of Naugatuck Valley Community
College to students, faculty, staff, administrators and community
members who have distinguished themselves by their significant
contributionto the mission accomplishmentand program outcomes
of our students and our College. The Presidential Medal of Honor
will be presented each year at commencement by the President.

Criteria For Students:

The recipient has met eligibility criteria for graduation from an
associate degree program and had a 4.0 G.PA. in August for a
September graduation; in December for a January graduation; in
May for a May graduation. The student has evidenced good moral
character and demonstrated personal commitment through service
to the college community, the larger community we serve, or both.

To Graduate with Honors Distinction:
¢ A student must complete nine credits of Honors course
work:
« Two honors by contract courses
« One capstone “Special Topics” course
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¢ Attain a minimum 3.4 G.P.A. in each course

¢ Attain a minimum 3.4 GPA in the degree program

¢ Each HBC course will conclude with a student
presentation.

GRADUATION REQUIREMENTS

Degree/Certificate Eligible Students

The College awards the degrees of Associate in Arts and Associate
in Science. To be eligible for an associate degree, the student must
have fulfilled all of the following:

¢ been accepted into a degree program at the College.

« satisfactorily completed the courses required in the
curriculum for the degree. In addition to the degree
requirements, students are strongly urged to take
advantage of courses available which will broaden their
personal and professional lives.

¢ completed a minimum of 25 percent of all academic
requirements for the degree at Naugatuck Valley
Community College.

 earned a minimum cumulative grade point average of 2.0.

* been recommended for graduation by a vote of the
Professional Staff of the College or an affirmative
recommendation from the Division Director, Department
Chairperson or the Program Coordinator.

« complete the graduation application which may be
obtained from the Office of the Registrar or online at
http://my.commnet.edu and submit by December 1 for
January conferral or March 15 for May, or July 1 for
August conferral. There is no application fee.

¢ paid to the College all bills incurred, and must have
returned or paid for all materials loaned by the College,
including library books, audiovisual and athletic
equipment.

DEVELOPMENTAL COURSES

Credit CoursesWhich Do NotApply to Electives or the Degree
The following credit courses do not satisty the elective or degree
requirements in any program except where specifically listed.

CWE-H100 - Portfolio Preparation
ENG*H096

ESL*H012, 013, 015, 017, 022, 025
MAT*H092, 094, 095

HLT*HO093

Earning a Second Degree

A student who already holds an academic degree may earn a
second degree in a different curriculum at a community college.
Such a student shall be treated similarly to a transfer student with
respect to the minimum number of credits he or she must take
for the second degree. This will require that a student meet all
programrequirements and earn at least 25 percent of the minimum
requirements for the new curriculum at the college through which
the second degree is to be conferred.

* Astudent may earn two degrees simultaneously at a
community college by fulfilling all requirements stated
above.

* Requests for additional degrees beyond the second
require prior approval from the academic dean. Students
who receive approval must then complete all program
requirements, including earning at least 25 percent of
the minimum requirements for the new curriculum at the
college through which the degree is to be conferred.

¢ Completion of the requirements of an additional program
option does not constitute a different degree.

Certificate Requirements

Students who complete the requirements for a credit certificate
are expected to follow the same procedures described for degree
students.

Individuals completing non-credit certification programs (e.g.,


mailto:ace@nvcc.commnet.edu
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Certified Nurse Aide, Emergency Medical Technician) should
check with the Continuing Education Department to verify their
completion of,and compliance with, all state-mandated regulations.

PARTICIPATION IN COMMENCEMENT EXERCISES
Students who, in order to fulfill their degree program requirements,
need to complete no more than two courses in the Summer Session
following the spring semester may participate in Commencement
Exercises; however, such students will not be considered as having
graduated until all graduation requirements are completed. Students
must have met all criteria stated in the section on GRADUATION
REQUIREMENTS.

The December grade point average will be considered for honors
recognition for the May commencement. Ifthe grade pointaverage
changeswhenthe grades for spring courses are recorded and honor
statusisaffected, the official college record will reflect the changes.

POLICY CHANGES

Naugatuck Valley Community College reserves the right to change
requirements, courses, prerequisites, regulations, tuition, fees and
other policies without prior notice. Waivers of these policies, due
to extenuating circumstances, may be made by the President of
the College upon written request.

LIBRARY SERVICES

The Max R. Traurig Learning Resources Center Library is a full-
service academic library fulfilling the needs of Naugatuck Valley
Community College students, faculty and staff, as well as residents
of Waterbury and its surrounding communities. The library’s
policies and practices are developed using accepted industry
standards current in academic and library literature. For more
about our mission, goals, services, and policies, and all contact
information, please visit nv.edu/library. The library is centrally
located on the Waterbury campus in the L building, between
Ekstrom Hall and the Student Center, with the main entrance
located at L-523. Level 5 services include Circulation, Reserves,
and Reference, and ready access to computers, printers, copiers
and scanners, a study area, and books. The library may also be
accessed from Level 4, at L-410. Level 4 areas include current
and back issues of periodicals, the library’s Electronic Classroom,
computers with printers, quiet and group study areas, DVD, VHS
and CD collections, and staff offices. More books are located on
the Mezzanine level, between Levels 4 and 5.

The Max R. Traurig Library offers books, journals, DVD and VHS
films, and CDs as well as items such as USBs, laptops, guitars,
and calculators. Check http://nvce.libguides.com/policies/circ for
more information on borrowing.

Digital resources such as journal databases, streaming media,
and ebooks are available on campus and via myCommNet. Off
campus use requires a current student, staff, or faculty myCommDNet
username and password.

An Electronic Classroom (EC) equipped with 32 full-service
computer workstations and a teaching console with projection
system is used throughout the academic semester to conduct
Library Instruction classes and workshops. When not reserved
for classes, the computers in the EC may be used for academic
purposes on a walk-in basis.

The Level 4 group study area includes a Collaboration Studio,
where up to 6 people can simultaneously use laptops or notebook
style computers at a Mediascape to work together on group
projects. Please note: Laptops are available to check out at the
Circulation Desk in L523.

Borrowing privileges are extended to NVCC students, faculty,
and staff. All other Connecticut residents may also borrow most
materials from the NVCC library at no cost. To register for
borrowing privileges, bring proof ofidentification to the Circulation
Desk in L523.

Students, faculty, and staffat NVCC can now use all of the libraries
in the CSCU system. Searching the system is easy and can be done
usingthe NV Search at http://library.ct.edu/nvcc. Materials from
other libraries can be requested from any library in the CSCU
system and delivered to NVCC. Students, faculty and staft can
also ask for items from other libraries to be delivered to NVCC
for check-out, through NVCC's participation in Connecticut's
RequestItCT InterLibrary Loan (ILL) program.

Connecticut residents with a public library card from their
hometown library may borrow materials from other public
libraries. In addition, the following libraries are located in the
NVCC community and can be used by NVCC students. Please
visit the library’s website, or phone ahead, for hours, directions,
and library use policies. Be prepared with proof of current NVCC
registration, and coins for photocopying in case borrowing of
materials is limited.

Library Services to Patrons with Disabilities Assistive
technology is available for blind and low vision users, for use in
the library and classroom. Library staff are available on request to
provide accommodation for patrons with limited mobility.

Connecticut Judicial Branch Law Library at Waterbury
203-591-3338 « http://www.jud.state.ct.us/lawlib

Danbury Public Library
203-797-4505 « http://danburylibrary.org/

Danbury Hospital Library
203-797-7419 « http://www.danburyhospital.org

Post University’s Traurig Library
203-596-4560 « http://www.post.edu

Silas Bronson Library (Waterbury’s public library)
203-574-8225 « http://www.bronsonlibrary.org

University of Connecticut Waterbury Campus Library
203-236-9900 « http://lib.uconn.edu/libraries/waterbury-
campus-library

Saint Mary’s Hospital Library
203-709-6408 « http://www.stmh.org/

Waterbury Hospital Health Center Library
203-573-6136 « http://www.waterburyhospital.org

Western Connecticut State Libraries Haas Library
203-837-9100 * Young Library 203-837-9139
http://library.wcsu.edu/

ACADEMIC CENTER FOR EXCELLENCE

Located in Ekstrom 500, the Academic Center for Excellence
(ACE) is dedicated to helping Naugatuck Valley Community
College students succeed and achieve academic success. The
ACE is a complementary campus resource providing tutorial
services in various subjects including math, writing, science, ESL,
computer software applications, and accounting. Students can walk
in and receive help from one of our professional or peer tutors
who focus on students and their success. In addition, the ACE is
where students can come for individual and group study, research
assistance, exam proctoring, college success tip sheets, academic
workshops and ACCUPLACER® preparation assistance. There
are more than 45 computers in the ACE for student use. Students
who frequently visit the ACE improve their overall grades and
successfully complete their courses at higher rates than students
who do not take advantage of the ACE.
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MODIFIED SUPPLEMENTAL INSTRUCTION (mSI)
The modified Supplemental Instruction (mSI) program at NVCC
continues to evolve and grow.

What is mSI?
mSlI is the lab portion of the following developmental English
and Math courses:

* ENGO096T
* ENG096
* MATO094T
* MAT094
*« MAT136.

Similar to science labs, students earn a grade for their participation
and work completed in the computer platforms used in these mSl
lab sessions.

What mSl in not

mSI is not a “Study Hall.” There are assignments and grades
associated with the completion of modules in the platforms used
and participation in mSl.

Important to note

Just like a science lab, mSI is mandatory, and there is a grade
associated with the work completed in the mSI labs, the difference
is that there is no cost to the student for mSI. The T courses have
a lab that meets twice a week for an hour each session, and the
non-T courses meet only once a week for an hour.

Purpose of mSI

The purpose of mSlis to help developmental students gain the skills
necessary to succeed in these courses by providing assignments
that promote active learning, critical thinking, and transferable
skills. With the guidance of the mSI leaders the efforts that students
put forward are aimed to help students pass the developmental
courses on the first attempt with a C or better, thus improving the
confidence to do well in the following class as well as enhance
their retention rate.

Summary

Naugatuck Valley Community College supports developmental
students by offering amodified Supplemental Instruction (mSI) lab,
which provides leader-guided learning sessions to improve student
success with developmental English and Math courses. Students
in the mSI sessions work on a computer platform with guidance
from an mSI leader to build critical thinking and transferable
skills. MSI also provides a place for students to review current
course materials and clarify additional questions. Students in mSl
receive a grade for their performance with the computer platforms
and participation.

mS| Expectations for Success
* Learning is interactive, have fun learning!
¢ Attendance is a part of the experience.
» Be on time for mSI.
¢ Be an active participant in mSI and your learning.
¢ Participation in mSI is a portion of your grade.
* Be prepared, bring assignments, and course materials.
¢ Ask questions — we are all here to succeed.
 If you need more help seek out one of the tutors,
do not be shy.
 Be respectful of others learning differences and opinions.
¢ Always have a courteous, professional manner.
» Be ateam player and Look out for fellow students.
* Use all school resources.
¢ Get involved.

Bottom Line
To be a successful student in mSl

* Work as hard in mSI as you would in any class.

» Keep your cell phone off and put away (this is a school
rule).

« Social media and personal web browsing can wait until
after mSl.

* Clean up after yourself.

¢ Most importantly, have fun learning.

Cell Phone Use Policy: Students are hereby notified that cell
phones are allowed in class only if they are turned off or turned
to a silent mode. Under no circumstances are telephones to be
answered in class. Students who ignore this policy may be asked
to leave class. When there are extenuating circumstances that
require a student be available by phone, the student should speak
to the instructor prior to class, so that together they can arrive at
an agreement concerning the device.

Official Student Email:

All Naugatuck Valley Community College students are given an
official student email address. This email address is the primary
mode of communication with the college. It is a student’s
responsibility to check this email for all communications from
their instructors and the college. Emails will no longer be sent to
personal email accounts. The College gives free access to web
applications of Microsoft Word, Excel, PowerPoint, and OneNote.
Visit nv.edu/email for details on setting up your account or for
help, call or visit IT: 203-575-8092 or nv.edw/IT.

Internet Related Sites:
¢ https://connect.mheducation.com (English)
¢ www.MyMathLab.com (Math)
» www.aleks.com (Math)
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What You Can Expect from an ACE Tutor What ACE Tutors Expect from You
. Encqura}gement  To attend class on a regular basis
e Motivation . * To have specific questions
* Respect for Your Learning Style « To bring information regarding course content and
* Tips on How to Study for a Test assignment details
* Assistance with Understanding » Use tutoring as assistance is needed, not just before a test
Course Content
¢ Patience

Math Tutoring: The math lab offers a quiet, convenient environment for students to work on their math homework and projects. A collection
of textbooks, solution manuals and calculators are available for use and tutors are available to assist students through the process of problem
solving. All computers in the ACE are equipped with interactive computer tutorials. We also offer access to MyMathLab®, a comprehensive
software system designed to help students with basic mathematics through calculus with internet-based assignments and tests.

Writing Center: In the writing center, students can expect to receive assistance with a written assignment with the tutor paying
particular attention to thesis development, argument, and organization. Our tutors help the student identify writing problems and develop
possible strategies to correct them. The tutor helps in the brainstorming process when the student is just beginning a writing project.

The tutor helps the student understand the purpose of an assignment. In the case of grammar or punctuation problems, the tutor reviews
the rules and makes sure the student understands the details. The student is ultimately responsible for completing the assignment and
correcting his or her work. Students can usually expect a twenty minute session with a writing tutor and they should limit their sessions
to two or three per assignment.

Science Exploration Zone: In the science exploration zone, students can receive science tutorial assistance in chemistry, anatomy and
physiology, biology, and physics. The zone is equipped with computers, complete with science simulation software, microscopes, videos
and textbooks. Students have use of anatomical models including full-body skeletons, skulls, and vertebrae sets to aid learning and bring
material to life.

Computer Assistance: Whether assistance is needed with designing a PowerPoint presentation, developing an Excel spreadsheet or
learning the latest Microsoft Office version, tutors are available. Our peer tutors are experienced and eager to help students.

Placement Testing Preparation: Students are encouraged to review basic concepts in grammar, reading, arithmetic, trigonometry and
algebra before taking the placement test, especially if they have been away from school for more than a year. The ACE offers a number
of resources to help students prepare, including study guides, practice tests and tutors available to help strengthen skills.

Contact (203) 596-8717 if you have any questions, or utilize our website at: nv.edu/ace or follow us on Facebook.

PROGRAM ADMINISTRATION

The academic programs of the College are administered by instructional divisions. It is important for students to be aware of the division
in which their program of study resides. The following are the instructional divisions and the courses or program designations for which
they are responsible:

CREDIT PROGRAMS

Allied Health/Nursing/Physical Education: Nursing, Physical Education, Physical Therapist Assistant, Radiologic Technology,
Respiratory Care.
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Business: Accounting, Automotive Technician, Aviation Science, Business Administration - Business Computer Applications, Business
Finance, Computer Information Systems Technology, Computer Networking, Cybersecurity, Fire Technology and Administration,
Hospitality Management/Hotel Management, Legal Assistant/Paralegal, Management, Marketing, and Medical Insurance Specialist.

Liberal Arts and Behavioral/Social Sciences: Anthropology, Art, Behavioral Science, Child Development Center, Child and Family
Services, Communications, Connecticut State Legislative Internship Program, Criminal Justice/Public Safety, Dance, Digital Arts
Technology, Disabilities/Mental Health, Drug and Alcohol Recovery Counselor, Early Childhood Education, English, English as a
Second Language, Geography, Gerontology, History, Humanities, Human Services/Pre-Social Work, Modern Languages, Music,
Philosophy, Photography Political Science, Psychology, Sociology,Study Abroad and Theater Arts.

Science, Technology, Engineering & Mathematics: Automated Manufacturing Engineering Technology, Biology Studies, Chemistry
Studies, Computer-Aided Drafting/Design, Electronic Engineering Technology, Engineering Science, Engineering Technology,
Environmental Science, Horticulture, Mathematics Studies, Mechanical Engineering Technology, Physics Studies and

Technology Studies.

NON-CREDIT/LIFELONG LEARNING PROGRAMS

The mission of the Naugatuck Valley Community College Community and Economic Development Unit is to support community and
economic development by affecting positive change in our communities. We collaborate with community partners to respond actively to
the changing workforce needs of our region. We empower individuals and businesses through quality education and training. We enrich
lives with lifelong learning, personal, and professional development opportunities. Some of these opportunities include:

Bartending Hospitality Phlebotomy Technician
Basic Life Support & AED Human Services Assistant QuickBooks

Boating Safety Manufacturing Real Estate

Bookkeeper Medical Administrative Assistant Security Officer

Business Medical Coding and Billing Specialist Wedding Planner

Central Sterile Processing Technician Motorcycle Rider Education Welding — SMAW (STICK)
Certified Nurse’s Aide (CNA) MS Office Essentials Welding - GMAW (MIG)
Certified Wedding Planner OSHA 10 General Welding — GTAW (TIG)
Events Management Patient Care Technician Welding — FCAW (Flux-core)
Grant Writing Personal Fitness Trainer

Pharmacy Technician


http://nv.edu/ace
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52 pROGRAMS OF STUDY

Naugatuck Valley Community College offers associate degrees credit certificates and non-credit certificate programs. Curricular patterns
are designed to implement the overall general and specific objectives of the College and lead to the degrees of:
Associate in Arts (A.A.)  Associate in Science (A.S.)

Degrees
U Accounting (A.S.) - HA03
U Automotive Technician (A.S.) — HA24
U Automotive Technician Management Option (A.S.) — HC23
U Aviation Science Management Option (A.S.) — HC21
U Behavioral Science (A.S.) - HC20
U Business Administration - Business Computer Applications (A.S.) - HA54
U Business Finance (A.S.) - HA57
U Business Management (A.S.) - HA68
U Computer Information Systems Technology (A.S.) - HA76
U Criminal Justice/Public Safety (A.S.) - HB04
U Criminal Justice - Corrections Option (A.S.) - HC13
U Criminal Justice - Forensics Option (A.S.) — HC17
U Criminal Justice - Law Enforcement Option (A.S.) — HC14
U Criminal Justice - Security Option (A.S.) - HC15
U Cybersecurity (A.S.) — HA35
U Digital Arts Technology — Audio/Video Option (A.S.) - HC25
U Digital Arts Technology — Graphics/Animation Option (A.S.) - HC26
U Digital Arts Technology — Multimedia/Web Authoring Option (A.S.) - HC27
U Drug and Alcohol Recovery Counselor (A.S.) - HF10
U Early Childhood Education (A.S.) - HB93
U Electronic Engineering Technology (A.S.) - HB11
U Engineering Science (A.S.) - HB12
U Engineering Technology (A.S.) - HB83
U Engineering Technology - Automated Manufacturing (A.S.) — HB84
O Engineering Technology - Computer-Aided Drafting/Design (A.S.) - HB86
U Engineering Technology - Mechanical (A.S.) — HB85
U Environmental Science (A.S.) - HB87
U Fire Technology and Administration (A.S.) — HF0S
U General Studies (A.S.) - HB25
U Horticulture (A.S.) - HB37
U Hospitality Management - Foodservice Management (A.S.) - HB16
U Hospitality Management - Hotel Management (A.S.) - HB94
U Human Services / Pre-Social Work (A.S.) - HA06
U Legal Assistant/Paralegal (A.S.) — HB56
U Liberal Arts and Sciences (A.A.) — HB57
U Marketing (A.S.) - HB61
U Mathematics & Science (A.A.) - HB44
U Mathematics & Science - Chemistry (A.A.) - HC12
U Nursing (A.S.) - HF30
U Physical Therapist Assistant (A.S.) - HB71
U Radiologic Technology (A.S.) — HB73
U Respiratory Care (A.S.) - HB74
U Technology Studies (A.S.) - HF11
U Technology Studies —

Engineering Technology Option (A.S.) — HF12
U Technology Studies —

Lean Manufacturing and Supply Chain Management (A.S.) - HF20
Q Visual and Performing Arts — Visual Art (A.A.) - HC28
U Visual and Performing Arts — Dance (A.A.) — HC29
U Visual and Performing Arts — Digital Design (A.A.) — HC33
U Visual and Performing Arts — Music (A.A.) - HC31
U Visual and Performing Arts -—Theater Arts (A.A.) - HC32

Certificates

a Accounting — HJ05

U Administrative Support — HI81

U Advanced CADD Modeling — HJ03

O Advanced Engine Performance — HJ12

U Advanced English Proficiency — HI80

U Advanced Manufacturing Machine Technology — HK60
U Applied Behavior Analysis — HI88

U Athletic Coaching — HJ22

U Audio/Video Production — HK01

U Automotive Fundamentals — HJ24

U Business Management — HI38

U CADD Modeling 3D — HJ02

U Child & Family Services — HI14

U CNC Machining — HJ04

U Computer Crime Deterrence — HK26

O Computer-Aided Drafting 2D — HJ01

U Computer Networking — HJ42

U Criminal Justice - HJ75

Q Culinary Arts - HJ77

U Dance — HK28

U Dietary Supervision — HI65

U Disabilities/Mental Health — HJ11

U Drug and Alcohol Recovery Counselor — HI10
U Early Childhood Education — HI89

Q Electronic Music and Audio Production — HJ06
U Engineering Technologies Exploratory — HJ73
U Finance - HI70

U Fundamentals of Machine Technology— HJ20
U General Automotive Services — HK10

U Gerontology — HK11

U Graphics & Animation — HJ09

U Health Career Pathways — HK55

U Horticulture - HK18

U Landscape Design — HK30

U Lean Manufacturing — HN13

U Legal Studies/Paralegal — HI69

U Management Information Systems — HJ13

U Marketing Electronic Commerce — HJ63

U Modern Manufacturing Design — HJ15

U Multimedia/Web Authoring — HI07

O Object-Oriented Programming — HK23

U Supply Chain Management — HN14

U Technical Communications — HJ61

Q Visual Art — HJ78

Non-degree
O Non-Degree — HZ99

Non-credit Proficiency Certificates are available.
See the most current course schedule at nv.edu/nc.

Connecticut State Colleges and Universities (CSCU) Transfer Ticket Degrees

U CSCU Transfer: Art (A.A.) - HI2HG21

U CSCU Transfer: Biology Studies (A.A.) - HI2ZHGO1

U CSCU Transfer: Business Studies (A.A.) - HI2HG12

U CSCU Transfer: Chemistry Studies (A.A.) - HI2HG02

U CSCU Transfer: Communication Studies (A.A.) - HI2HGO03
U CSCU Transfer: Computer Science Studies (A.A.) - HI2HG13
U CSCU Transfer: Criminology Studies (A.A.) - HI2HG04

U CSCU Transfer: Early Childhood Teacher Credential Studies (A.A.) - HI2HG14

O CSCU Transfer: English Studies (A.A.) - HI2ZHG05
U CSCU Transfer: French Studies (A.A.) - HI2HG16

U CSCU Transfer: History Studies (A.A.) - HI2ZHG06

O CSCU Transfer: Italian Studies (A.A.) - HI2HG18

U CSCU Transfer: Mathematics Studies (A.A.) - HI2HGO07

U CSCU Transfer: Political Science Studies (A.A.) — HI2ZHGO08
U CSCU Transfer: Physics Studies (A.A.) - HI2HG19

U CSCU Transfer: Psychology Studies (A.A.) — HI2HG09

U CSCU Transfer: Social Work Studies (A.A.) - HI2HG10

U CSCU Transfer: Spanish Studies (A.A.) - HI2HG20

U CSCU Transfer: Theatre Studies (A.A.) - HI2HG22

U CSCU Transfer: Sociology Studies (A.A.) — HI2HG11


http://nv.edu/nc
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DEFINITIONS YOU NEED TO KNOW WHEN
SELECTING YOUR PROGRAM AND COURSES

1.

10.

11.

Credit Hours (cr.) - College work is measured in units called
credit hours. A credit-hour value is assigned to each course
and is normally equal to the number of hours the course meets
each week. Credit hours may also be referred to as semester
hours.

Contact Hours - The actual number of hours required in a
class or lab.

Lecture Hours (lec.) - The number of clock hours in the
fall or spring semester the student spends each week in the
classroom. This time frame is different for the shorter summer
sessions.

Laboratory Hours (lab.) - The number of clock hours in the
fall or spring semester the student spends each week in the
laboratory or other learning environment. This time frame
is different for the shorter summer sessions.

Prerequisite - A course that must be successfully completed
or a requirement such as related life experiences that must
be met before enrolling in another course.

Corequisite - A course that must be taken during the same
or earlier semester as the course in which one is enrolling.

General Education Requirements - A term which refers to
courses that meet the eleven General Education Competencies.
(See next page.)

Electives - Courses which may be chosen from items 9 10
or11.

Liberal Arts Electives - All course subjects listed in the
General Education Core, modern languages, ESL, and
advanced courses with the same designations. Exceptions:
Horticulture, Business, and Allied Health courses do not

qualify.

General Electives - All credit courses numbered 100 or higher
listed in the catalog. Students should consider transferability
of courses when choosing general electives.

Directed Electives - Credit courses that satisfy specific
program requirements. These courses are listed with each
program area.

12.

13.

14.

Foreign Language Equivalencies - The following

equivalencies satisfy the modern language requirements:

a) 3 years of high school work in a single foreign
language ancient or modern or

b) 2 years of high school work and an added semester
of a college course at a more advanced level in a
single foreign language or

c) 2 semesters of a single foreign language in college.

Note: Students may also take CLEP (College Level
Examination Program) to satisfy the modern language
requirements. Information on these tests is available
from the Testing Center.

Note: ESL students may use up to six credits of
Intermediate and Advanced levels of ESL courses to
fulfill the Modern Language requirements.

Non-Credit - A course of study that does not apply towards
a college degree; college credit is not earned. Typically
designed as short courses, workshops, and customized
programs; non-credit programs focus on knowledge and
skills that can be applied directly to the job or personal and
professional growth.

Continuing Education Unit (CEU) Certificates - CEU
certificates are awarded in conjunction with mandatory
continuing education requirements across different fields
including: teacher professional development real estate
nursing allied health insurance appraisal. Prior approval from
the learner’s Local Education Association must be obtained.
Typically CEU's are awarded on a 1:10 ratio (i.e. one CEU
for every ten hours of qualified instruction).

This College continues to add and adjust courses course

designations and course numbers to its offerings. The General
Education and the definitions will be adjusted accordingly.
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54 GENERAL EDUCATION CORE

OUR PHILOSOPHY AND REQUIREMENTS

Naugatuck Valley Community College considers general education an important component of its degree programs. While an appropriate
level of mastery in occupations and technologies is clearly essential students are better prepared to live in the world and use this mastery
only if they are also capable of understanding fundamental theory weighing values and forming independent judgments.

The College defines General Education in terms of the following competencies and goals:

Appreciation of the Aesthetic Dimensions of Humankind Students will understand the diverse nature, meanings, and functions of

3 credits creative endeavors through the study and practice of literature, music, the
theatrical and visual arts, and related forms of expression.

Appreciation of the Ethical Dimensions of Humankind Students will identify ethical principles that guide individual and collective

(Across the Curriculum) actions and apply those principles to the analysis of contemporary social
and political problems.

Continuing Learning and Information Literacy Students will be able to use traditional and digital technology to access

3 credits evaluate and apply information to the needs or questions confronting them
throughout their academic professional and personal lives.

Critical Analysis and Logical Thinking Students will be able to organize, interpret, and evaluate evidence and

(Across the Curriculum) ideas within and across disciplines; draw reasoned inferences and de-

fensible conclusions; and solve problems and make decisions based on
analytical processes.

Historical Knowledge and Understanding Students will study the interrelatedness of various realms of human

3 credits experience from multiple historical perspectives.

Oral Communication Students will be prepared to develop oral messages of varying lengths and

3 credits styles that communicate effectively and appropriately across a variety of
settings.

Quantitative Reasoning Students will learn to recognize, understand, and use the quantitative

3 credits elements they encounter in various aspects of their lives. Students will

develop a habit of mind that uses quantitative skills to solve problems and
make informed decisions.

Scientific Knowledge and Understanding Students will gain a broad base of scientific knowledge and methodologies
3-4 credits in the natural sciences. This will enable them to develop scientific literacy
the knowledge and understanding of scientific concepts and processes es-
sential for personal decision making and understanding scientific issues.

Scientific Reasoning Students will become familiar with science as a method of inquiry.

3-4 credits Students will develop a habit of mind that uses quantitative skills to solve
problems and make informed decisions.

Knowledge and Understanding of Social Phenomena Students will develop an increased understanding of the influences that

3 credits shape a person’s or group’s attitudes, beliefs, emotions, symbols, and

actions and how these systems of influence are created, maintained, and
altered by individual, familial, group, situational, or cultural means.

Written Communication Students will be prepared to develop written texts of varying lengths and
(6 Credits and Across the Curriculum) styles that communicate effectively and appropriately across a variety of
settings.

GENERAL EDUCATION CORE COURSE REQUIREMENTS

Focusing on the above competencies, course work in the General Education Framework ensures that NVCC students gain the fundamental skills,
knowledge, and values needed for success in their academic, professional, and personal lives. A list of courses that fulfill each competency may be found
under the “Approved Courses” link on the General Education website: http://www.nv.edu/GEACC and in this catalog. Students will fulfill General
Education Requirements by completing the requisite number of credits in courses associated with each competency. For competencies identified as “Across
the Curriculum” students should adhere to program requirements in order to fulfill these areas.

SCIENTIFIC KNOWLEDGE OR REASONING REQUIREMENT
Students must successfully complete at least one Scientific Reasoning or Scientific Knowledge course that contains a lab component.

GENERAL EDUCATION PROGRAM OVERSIGHT AND ASSESSMENT

The General Education Requirements are reviewed and assessed by the General Education Assessment and Curriculum design Committee (GEACC). This
committee is composed of one library representative, and 10 faculty as well as non-voting members from the Registrar, Center for Academic Planning and
Student Success (CAPSS), Curriculum and Educational Affairs (CEAC) and the Dean and Associate Dean of Academic Affairs, and the Dean of Academic
Affairs. The committee must have at least one member with expertise in each competency area, and each academic division must have at least one and no
more than 3 members.

The duties of the committee include identifying and approving college courses used to fulfill competency requirements. The committee is also responsible
for researching, scheduling, and assisting in the implementation of assessment methods to determine if students are achieving competency outcomes.

GENERAL EDUCATION FOR CONNECTICUT STATE UNIVERSITY TRANSFER STUDENTS

In order to ease transfer between state colleges and universities within the Connecticut State Colleges and University system NVCC’s General Education
program reflects the system’s General Education Framework. Based on this Framework students graduating with an Associate degree who complete NVCC’s
General Education Requirements will be granted General Education credit upon transfer to any Connecticut State University or Community College.



http://www.nv.edu/GEACC

GENERAL EDUCATION CORE

NVCC’S GENERAL EDUCATION CORE

Aesthetic Dimensions/Written Communication « Complete one of the following courses for 3 credits.

ART*H101 DAN*H102 ENG*H215 ENG*H251 LAS*H201
ART*H102 DAN*H103 ENG*H221 ENG*H269 MUS*H101
ART*H111 DAN*HI111 ENG*H222 ENG*H274 MUS*H103
ART*H121 DAN*H113 ENG*H231 ENG*H277 MUS*H104
ART*H122 ENG*H102 ENG*H232 ENG*H278 PHL*H101
COM*H157 ENG*H211 ENG*H241 ENG*H281 THR*H101
DAN*H101 ENG*H214 ENG*H242 GRA*H150 THR*H110

ECE *H103 fulfills Aesthetic Dimensions for students in Early Childhood Education Program.
HRT *H202 fulfills Aesthetic Dimensions for students in Horticulture Program.

Continuing Learning and Information Literacy « Complete one of the following courses for 3 credits.

CSA*H105

DAT*H101

ECN*H102

TCN*H101

CSC*H101

ECN*H101

NUR*H101

EET 104 & EET 294, taken sequentially, fulfill Continuing Learning and Information Literacy for students in the Electronic Engineering Program.
ECE 1009 fulfills Continuing Learning and Information Literacy for students in the Early Childhood Education Program.
PTA 125 fulfills Continuing Learning and Information Literacy for students in the Physical Therapy Assistant Program.
RSP281 & RSP 282, taken sequentially, fulfill Continuing Learning and Information Literacy for students in the Respiratory Therapy Program.

Critical Analysis and Logical Thinking e See specific program requirements on how to fulfill this competency.

COM*H100 ENG*H200 ENG*H221 ENG*H242 ENG*H278 PSY*H245
COM*H157 ENG*H202 ENG*H222 ENG*H251 HRT*H222 SOC*H201
CSC*H101 ENG*H211 ENG*H231 ENG*H269 PHL*H111
ENG*H101 ENG*H214 ENG*H232 ENG*H274 PHL*H112
ENG*H102 ENG*H215 ENG*H241 ENG*H277 PSY*H201

Ethical Dimensions ¢ See specifi

CSA*H105

DAT*H101

ECN*H102

CSC*H101

ECN*H101

TCN*H101

c program requirements on how to fulfill this competency.

EET 110 fulfills Ethical Dimensions for students in the Electronic Engineering Technology Program. PTA 120 fulfills Ethical Dimensions
for students in the Physical Therapy Assistant Program.
RSP 141 fulfills Ethical Dimensions for students in the Respiratory Therapy Program.

Historical Knowledge and Understanding * Complete one of the following courses for 3 credits

BBG*H231

HIS*H102

HIS*H202

POL*H103

HIS*H101

HIS*H201

LAS*H201

POL*H111

COM*H100

COM*H173

ESL*H157

Oral Communication ¢ Complete one of the following courses for 3 credits.

Quantitative Reasoning * Complete one of the following courses for 3 credits.

MAT*HI121" MAT*H143 MAT*H167 MAT*H232 MAT*H268
MAT*H122" MAT*H144 MAT*H172 MAT*H254 MAT*H285
MAT*H135" MAT*H146 MAT*H185 MAT*H256 HRT*H224

“indicates course is not accepted for transfer as part of the CSCU TAP Pathways agreement
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56 GENERAL EDUCATION CORE

Scientific Knowledge and Understanding ¢ Complete one of the following courses for 3-4 credits.

AST*H101 BIO*HI115 BIO*H171 BIO*H235 HRT*H102
AST*HI111 BIO*H121 BIO*H180 CHE*H111 PHY*H110
BIO*H105 BIO*H122 BIO*H181 CHE*H121 PHY*H122
BIO*HI110 BIO*H126 BIO*H211 CHE*H122 PHY*H221
BIO*H111 BIO*H155 GLG*H121 PHY*H222

Scientific Reasoning * Complete one of the following courses for 3-4 credits.

BIO*H105 BIO*H155 CHE*H111 CSC*H252 HRT*H222 PHY*H221
BIO*HI115 BIO*H181 CHE*H121 DAN*H175 PHY*H110 PHY*H222
BIO*H121 BIO*H212 CHE*H122 DAR*H158 PHY*H121 PSY*H258
BIO*H122 BIO*H235 CSC*H250 GLG*H121 PHY*H122

Social Phenomena ¢ Complete one of the following courses for 3 credits.

ANT*H101 COM*H101 ECN*H101 GEO*HI111 PSY*H201 SOC*H101
ANT*H121 COM*H172 ECN*H102 LAS*H201 PSY*H245
ANT*H205 COM*H202 GEO*H102 PSY*HI111 PSY*H260

Written Communication * Complete two of the following courses for 6 credits.

ENG*H101 ENG*H211 ENG*H222 ENG*H242 ENG*H277
ENG*H102 ENG*H214 ENG*H231 ENG*H251 ENG*H278
ENG*H200 ENG*H215 ENG*H232 ENG*H269
ENG*H202 ENG*H221 ENG*H241 ENG*H274




SPECIAL PROGRAMS OF STUDY

COOPERATIVE EDUCATION (CO-OP)

What is Cooperative Education?

Cooperative Education at Naugatuck Valley Community College
is designed to integrate students’ academic learning with career
related work experience. The program is designed in the School-
to-Career model with three interlinking components:

School-based learning - courses the students must complete
in a particular major prior to beginning co-op;

Work-based learning - an employment experience in the
student's chosen field of study; and

Connecting activities - students must attend a weekly co-op
seminar during their work experience.

Cooperative education provides students with an answer to a
common question asked by employers “What experience have
you had?” Upon successful completion of a Co-op experience
students will have an up-to-date resume with hands-on experience
in their field of study and three to six academic credits for their
work experience.

Who is eligible for Co-op?

Students who have completed a minimum of 24 college credits
and have maintained a “C” average overall and in their major and
have a GPA of 2.0 or better are eligible. NVCC graduates are
not eligible for Co-op. Students must meet specific curriculum
requirements related to their major prior to enrollment in Co-op.
In some fields of study Co-op is required; in others it is elective.
Current majors with a Co-op component include:

(E - Elective; R - Required)

Automotive Technician (R)

Criminal Justice (R)

Early Childhood Education (R)

Fire Technology and Administration (E)
Horticulture (R)

Human Services (R)

Legal Assistant/Paralegal (E)

How Does Co-op Work?

Students who wish to participate in Co-op should meet with
their program coordinator and fill out a Cooperative Education
Application. The faculty coordinator will meet with the student
to review his/her college transcript to ensure that all mandatory
coursework has been completed and to discuss the type of work
experience the student is interested in pursuing. The faculty
coordinator will contact area employers to assist the student in
finding a suitable Co-op placement. Students who enroll in Co-
op must attend a professional development workshop on resume
writing and interview techniques prior to beginning their work
experience. Most Co-op placements require the student to complete
225 hours of paid work experience and register for a Co-op course.

How Is Academic Credit Awarded?

Faculty facilitators supervise the work experience through regular
site visits and through the weekly Co-op courses. Granting of
college credit is based on the evaluation of the student’s learning
and job performance by the faculty facilitator in consultation
with the employer. The awarding of credit is directly linked to
the quality of the work experience and the learning that results.

PRIOR LEARNING EVALUATION

Naugatuck Valley Community College acknowledges its role
in assisting adults to learn throughout their lives; therefore the
College enthusiastically supports the functions of continuing
education in all divisions. The College promotes “learning as
a lifelong process” and believes that everyone should have the
opportunity to pursue different interests at convenient times and
at different rates of speed.

Prior Learning Evaluation at Naugatuck Valley Community
College was accepted by the President’s Cabinet in June 1982
as a result of a two-year study which originated within the
College’s advisory system. The intent is to recognize the varied
backgrounds of students coming to the College and to provide
them with opportunities to begin their college careers or to make
adjustments in their professions without duplicating proficiencies
which they may already have attained.

No more than 50 percent of the credits required for a degree shall
be awarded for prior learning. The credits must be awarded within
the approved curricula of the College.

The student may apply for the evaluation of prior learning through
one of the following procedures:

Credit by Examination
If the student wishes to have prior learning assessed through
examination for select courses he or she may use:

® College Level Examination Program (CLEP)

® College-Produced Examinations
The assessment verifies that learning has occurred and that the
learning is equivalent in level and nature to learning acquired in
an approved college course or program. Please contact Division
Directors for a list of courses available through credit-by-
examination.

Advanced Placement

Degree credit will be granted on the basis of scores on the
Advanced Placement Examinations administered by the College
Entrance Examination Board. Students who earn scores of 3 or
higher receive credit for the courses for which the examinations
are stipulated as measures.

Board for State Academic Awards

(Charter Oak State College)

Students may also have their prior learning evaluated by Charter
Oak College by calling (860) 832-3846.
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DISTANCE LEARNING

Distance Learning serves students who need flexibility in course
scheduling and learning media. These courses are designed to
instruct highly motivated self-learners whose busy schedules
make a distance learning course a worthwhile option. Distance
Learning courses are offered primarily through the Blackboard
learning management system and will include media-rich learning
objects such as video, audio and digital print. Computer literacy
and high speed access to the internet, the ability to produce word
processed documents and view electronic presentations are
required, as well as specific technical settings on the computer
being used. Refer to course description for prerequisites, as each
course has different requirements. Distance Learning courses
follow the standard academic calendar of the College and may
include face-to-face class meetings. For more information
refer to the Distance Learning section of the College website at
http://nv.edu/Academics/Distance-Learning

Naugatuck Valley Community College offers 3 formats of Distance
Learning delivery:

Online Courses

Online courses take place fully online and do not meet on
specific days or times; they generally operate on weekly as-
signments and due dates.

Online Courses with Campus Requirement
These are courses in which all instruction occurs online but also
require on-campus meetings, such as an orientation or testing.

Hybrid Courses
Hybrid courses are defined as courses whose contact hours
are split between online and on-ground (in a classroom).

SPECIAL INTEREST AND

GROUP CONTRACT COURSES

Special credit or non-credit courses can be designed or existing
courses tailored to meet specific requirements or needs of individual
professional groups agencies businesses and industries.

These courses can be offered on an individual fee basis or on a
contractbasis. Contractual arrangements are possible for individual
businesses or agencies to have courses given on campus and also
on-site for their management mid-management secretarial and
other staff to enhance their ability on the job. In the past these
have included nursing home administrators area hospitals factories
small business associations and public service agencies among
others. Costs vary depending on instructional and administrative
fees. For additional information call the Center for Business and
Industry Training Center.

STUDY ABROAD

As amember college in The College Consortium for International
Studies Naugatuck Valley Community College may enroll students
for semester abroad programs in the following countries and
institutions of higher education:

Bulgaria University of Ploudiv

China Nanjing University

Colombia Universidad Javeriana

Cyprus Frederick Polytechnic University

Ecuador Universidad San Francisco de Quito

England Thames Valley University

France The Institute for American
Universities

Germany Collegium Palatinum and Schiller
International University

Greece Anatolia College

Ireland St. Patrick’s College
University of Limerick

Israel University of Haifa and
Specialized Schools

Italy The American University of Rome
Scuola Lorenzo de Medici (Florence)

Japan Suny/Toyana-Ken

Mexico Universidad del Valle de Mexico

Portugal CIAL Centrok de Linguas

Russia The Institute of Youth Moscow

Spain CCIS Institute
The University of Seville

Switzerland ~ Franklin College

Summer study is also available in England, France, Germany,
and Italy.

Admission to Study Abroad

Students are evaluated for admission to academic studies abroad
according to their academic ability maturity motivation and
potential adaptability to a foreign culture. They have usually
completed their first year of college. A cumulative grade point
average of at least 2.5 is required and letters of recommendation
must be secured from professors who know the student.

Credits Transcripts Costs

Students register at Naugatuck Valley Community College and
pay the appropriate tuition and fees. Upon successful completion
of the formal courses abroad each student receives a transcript
from the college reflecting grades achieved and credits earned.

Most courses taken abroad transfer readily to four-year institutions.
Afull semester of courses usually earns fifteen (15) credits. Summer
session earns six (6) to nine (9) credits. Total program costs range
from $4250 to $9000 depending on the country selected. Financial
aid is available to qualified students.

For Further Information

Complete details about host institutions abroad what is covered by
the total program cost and application materials may be obtained
from the Liberal Arts and Behavioral/Social Sciences Division.


http://www.nv.edu/Academics/Distance-Learning
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Business Division

ACCOUNTING

As society becomes more complex, trained personnel are needed to interpret and manage the fiscal aspects of business and industry. The curriculum is designed
either as a transfer or career program. Career-oriented students are prepared for beginning positions in public and private accounting. Typical positions for
which graduates are qualified include: junior account clerk, assistant*auditor, cost accounting clerk, and assistant office manager.

Students who plan to transfer to a four-year business program are urged to see a counselor or the division director for guidance regarding the transferability
of courses to the four-year program. Courses listed under Naugatuck Valley's business programs may not automatically transfer to a four-year college.

Students also have the opportunity to join the Accounting/Finance Club.

General Education Core course listings and definitions appear on pages 53-54. Placement testing will determine the sequencing of courses. Additional
courses may be required.

Program Requirament  Course Numberand Tide (1
Aesthetic'Dirpensions/Written Cthse any Aesth'etic' DimFansions/ 3
Communications Written Communications listed
Eﬁz;;tl;i/%%h%S:ming and Information CSC*H101 Introduction to Computers 3
:
Historical Knowledge BBG*H231 Business Law [ 3
Oral Communication CC(:luorzzel i?;l:ngral Communication 3
Quantitative Reasoning MAT*H167 Principles of Statistics 3
Scientific Knowledge® Choose any Scientific Knowledge listed 3-4
Scientific Reasoning® Choose any Scientific Reasoning listed 3-4
Social Phenomena ]I;:A?:rz:lcl C? nlofr;rii(r:lsc iples of 3
Written Communication E;ng‘:xi?l; t\g;]itgglﬁ%r?munication 3

ACC*H113 Principles of 3

Financial Accounting

ACC*H1_17 Principl_es of 3

Managerial Accounting

BBG*H210 Business Communications 3
Program Requirements BBG*H232 Business Law II 3

ACC*H271 Intermediate Accounting I 3

ACC*H272 Intermediate Accounting II 3

ECN*H102 Microeconomics 3

Directed Elective in Accounting, 9

Business, or Computers®

Total Credits: 61-62

Any given course may only be used to satisfy one of the competency areas even if it is listed

under more than one.

!Selection of Finance courses should be made in consultation with Accounting faculty advisor.

Program Outcomes

Upon successful completion of all program
requirements, graduates will be able to:

1.

11

12.

13.

Demonstrate the use of the concepts and techniques
of generally accepted accounting principles in the
recording and reporting of financial information.

. Describe accounting system procedures and

techniques.

. Analyze and use financial reports for decision-

making.

. Explain the use of financial information in

controlling and evaluating performance.

. Use the vocabulary of financial and managerial

accounting and economics for communicating.

. Explain how budgeting, activity-based costing and

strategic cost management foster the effective use
of resources and help an organization accomplish
its goals.

. Use computerized spreadsheets and accounting

software.

. Apply basic knowledge from history, social

sciences, behavioral sciences, arts, literature and
science to create solutions to problems that they
have not encountered before.

. Demonstrate reasoning and analytic skills.
. Work with others, including culturally and

intellectually diverse peoples.

Demonstrate the ability to acquire, organize and
present information effectively, regardless of
medium — written, spoken or electronic.

Show how organizational dynamics, socio-political
and economic environments shape the creation of
solutions.

Display the traitsand attitudes that promote ongoing
success and a strong work ethic.

® At least one Scientific Knowledge and Understanding OR Scientific Reasoning course must have a lab component.
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Business Division

AUTOMOTIVE TECHNICIAN

The ASE Certified Master Automotive Technician Program is a course of study designed to accommodate both full and part-time students, culminating in
an Associate of Science degree. Service of today’s complex automobiles requires highly trained technicians who have mastered a wide range of talents and
skills. Naugatuck Valley Community College, in cooperation with the National Automotive Dealership Association, the U.S. Department of Labor, local, and
national dealership associations, and the major automotive manufacturers, developed the Automotive Technician Program to meet the longstanding need for

skilled automotive service technicians.

Students wishing to enroll in the Automotive Technician Program must demonstrate basic mathematics, written English, reading, and mechanical competency
as determined by the College Placement Tests. Individuals interested in the Automotive Technician Program should contact the Program Coordinator or the
Admissions Office. Students may be admitted to the College prior to admission to the program. The instruction, course of study, facilities, and equipment of
Naugatuck Valley Community College, has been evaluated by the National Automotive Technicians Education Foundation (NATEF) and has met the National
Institute for Automotive Service Excellence (ASE) standards of quality for the training of automotive technicians as a Master Automotive Technician Training
Certification Program. These organizations can be contacted as follows: NATEF, 13505 Dulles Technology Dr., Suite 2 * Hemdon, VA 20171-3413, ASE,
13505 Dulles Technology Dr., Suite 2 «+ Hemdon, VA 20171-3413.

General Education Core course listings and definitions appear on pages 53-54. Placement testing will determine the sequencing of courses. Additional

courses may be required.

Competency or

Program Requirement

Aesthetic Dimensions/Written

Course Number and Title

Required
Credits

Communications Exempt 0
- . . CSA*H105 Introduction to Software
Continuing Learning and Information L %
Literacy/Ethics Apphcatlpns or CSC*H101 3
y Introduction to Computers
Crl_tlcal Analysis gnd _Log1ca1 Thinking/ ENG*H101 Composition 3
Written Communication
Historical Knowledge BBG*H231 Business Law I 3
Oral Communication Choose any Oral Communication 3
course listed
MAT*H121 Applications for Business
I s and other Careers, MAT*H135 Topics
Quantitative Reasoning in Contemporary Mathematics, 3
MAT*H167 Principles of Statistics
Scientific Knowledge® PHY*H110 Introduction to Physics 4
Scientific Reasoning® Waived 0
N .
Social Phenomena ECN*HI01 Pr_mmples of 3
Macroeconomics
Written Communication Choose any ertten . 3
Communication course listed
ATP*H100 Integrated Automotive 3
ATP*H130 Brake Systems 3
ATP*H110 Automotive 3
Electrical Systems
ATP*H150 Suspension 3
and Steering Systems
ATP*H210 Engine Performance 3
ATP*H120 Engine Repair 3
ATP*H185 Automotive Service 9
& Parts Management
Program Requirements ATP*H261 Manual
. . 2
Drivetrain and Axles
ATP*H220 Automotive Emissions 3
ATP*H262 Automatic
o 2
Transmission and Transaxles
ATP*H140: Automotive Heating 3
and Air Conditioning
ATP*H190 Metallurgy/Welding or ?
ATP Course Approved by Coordinator
ATP*H290 Co-op Work Experience [ 3
Total Credits: 63 ATP*H291 Co-op Work Experience II 3

Any given course may only be used to satisfy one of the competency areas even if it is listed

under more than one.

°MAT*H137 and courses numbered lower than MAT*H137 will not transfer to Connecticut State

Universities as Quantitative Reasoning courses.
%At least one Scientific Knowledge and Understanding OR Scientific
Reasoning course must have a lab component.

Program Outcomes

Upon successful completion of all program
requirements, graduates will be able to:

1.

10.

11.

12.

13.

14.

Apply Language Arts and Communications skills
related to the occupation, including but not limited
to: reading, writing, and oral communication.
Perform Mathematics related to the occupation,
including but not limited to: algebraic expressions,
arithmetic, decimals and graphs.

Use scientific methods and critical thinking to solve
problems in Science related to the occupation,
including but not limited to: electricity, chemical
reactions, heat motion, and hydraulics.
Demonstrate Workplace Skills related to the
occupation, including but not limited to, preparing
aresume, seeking employment, maintaining a safe
and healthy workplace environment, demonstrating
workplace ethics and teamwork.

Apply knowledge oftheory and safety to accomplish
certain tasks related to the occupation.

Identify and use appropriate tools, testing and
measurement equipment to accomplish certain
tasks related to the occupation.

Use current reference and training materials from
accepted industry publications and standards to
accomplish certain tasks related to the occupation.
Apply knowledge of general engine diagnosis and
repair, including but not limited to the engine's:
cylinder heads, valve train, block, lubrication, and
cooling system.

Apply knowledge of general transmission and
transaxle maintenance, adjustment, diagnosis
and repair.

Apply knowledge of suspension and steering
systems (including wheel and tire), diagnosis,
service, adjustments, alignment and repair.

Apply knowledge of general disc and/or drum brake
system hydraulics, power assist, and ABS (antilock
brakes), maintenance, adjustment diagnosis and
repair.

Apply knowledge of general electrical/electronic
systems, including but not limited to: starting,
charging, lighting, wiring, accessories, diagnosis
and repair.

Apply knowledge of general heating and air
conditioning systems and their components,
maintenance, adjustment, diagnosis and repair.
Apply knowledge of general engine performance,
including but not limited to: computer controls,
ignition, fuel, exhaust, and emission systems,
and their maintenance, diagnosis, adjustments
and repair.

Apply knowledge of computer applications
including word processing, spreadsheets, graphs
and other software related to the occupation.



Business Division 63
AUTOMOTIVE TECHNICIAN MANAGEMENT

The complexity of the automobile requires more sophisticated technicians and specialists than ever before. The need for qualified personnel has expanded
beyond the bay into service and shop management. Until now students had to decide whether to take the Automotive Technician Program Degree or a Business
Degree if they aspired towards Automotive Management. The Management Option creates a sensible way for employers to fill management positions.

General Education Core course listings and definitions appear on pages 53-54. Placement testing will determine the sequencing of courses. Additional

courses may be required.
Required Program Outcomes
Credits

Competency or Course Number and Title

Program Requirement

Aesthetic Dimensions/Written Choose any Aesthetic Dimensions/ Up U’,l successful comp letlo.n of all program
Communications Written Communications listed requirements, graduates will be able to‘: ) )
CSA*HI05 Introduction © Software 1. Apply Language Art§ and_ Comrpumcatlons_ slfllls
Continuing Learning and Information L related to the occupation, including but not limited
. . Applications or CSC*H101 . . L s
Literacy/Ethics Introduction to Computers to: reading, wrltlngfand oral communication. _
2. Perform Mathematics related to the occupation,
Critical Analysis and Logical Thinking/ ENG*H101 Composition including butnot limited to: algebraic expressions,
Written Communication arithmetic, decimals and graphs.
Historical Knowledge BBG*H231 Business Law I 3. Usescientific methods and critical thinking to solve
problems in Science related to the occupation,
Oral Communication Choose any Oral Communication including but not limited to: electricity, chemical
course listed reactions, heat, motion, and hydraulics.
MAT*H121 Applications for Business 4. Demonstrate Workplace Skills related to the
Quantitative Reasoning’ ?nd other Careers, MAT*H1'35 Topics occupation, ingluding but not Iimitgd tq, preparing
in Contemporary Mathematics, or aresume, seeking employment, maintaining a safe
MAT*H167 Principles of Statistics and healthy workplace environment, demonstrating
— " N - - workplace ethics and teamwork.
Scientific Knowledge PHY*H110 Introduction to Physics 5. Apply knowledge of Computer Applications
Scientific Reasoning® Waived including word processing, spreadsheets, graphs
) ECN*H101 Principles of and other software related to the occupation.
Social Phenomena Macroeconomics 6. Apply knowledge of theory and safety to
- accomplish certain tasks related to the occupation.
Written Communication Choose any erngn 7. Identify and use appropriate tools, testing and i >
Communication listed measurement equipment to accomplish certain o Q 7
(=] o
ATP*H100 Integrated Automotive tasks related to the occupation. P % =}
- - 8. Use current reference and training materials from o)
ATP*H120 Engine Repair accepted industry publications a%\d standards to é * &
ATP*H130 Brake Systems accomplish certain tasks related to the occupation.
ATP*H110 Automotive 9. Apply knowledge of general engine diagnosis and
Electrical Systems repair, including but not limited to the engines:
T - cylir}der heads, valve train, block, lubrication, and
U Suspension cooling system .
and Steering Systems 10. Apply knowledge of suspension and steering
Program Requirements ATP*H185 Automotive Service syste;ms (ipcluding wheel and tire), diggnosis,
& Parts Management service, adjustments, alignment and repair.
BBG*H101 Introduction to Business 11. Apply knowledge of general disc and/or drum
brake system, hydraulics, power assist, and ABS
BES*H118 Small Business (antilock brakes), maintenance, adjustment,
Management diagnosis, and repair.
ACC#*H113 Principles of 12. Apply knowledge of general electrical/electronic
Financial Accounting systems, ir.lclu.ding but not limited_ to: _starting,
BMGVH202 Princioles of M chargmg_, lighting, wiring, accessories, diagnosis
ples of Management and repair.
ACC*H117 Managerial Accounting 13. Demonstrate basic knowledge of management,

human resources, and organizational development
in an entry-level management position.

Total Credits: 60

Any given course may only be used to satisfy one of the competency areas even if it is listed
under more than one.

14. Understand and practice the various functions
of management as well as the nature and
responsibilities of a manager.

°MAT*H137 and courses numbered lower than MAT*H 137 will not transfer to Connecticut 15. Interpret management information from various

State Universities as Quantitative Reasoning courses. sources suchas financial statements, annual reports,
0 L . and publications.

Atleast one Scientific Knowledge and Understanding OR 16. Demonstrate aresponsible attitude in relationships
Scientific Reasoning course must have a lab component. with employers, fellow employees, working

groups, and the macro-environment.
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Business Division

AVIATION SCIENCE (MANAGEMENT CURRICULUM)

The Aviation Science Management Program consists of the basic degree in aviation science, and electives that allow students to focus on a management
option. Directed Electives from either flight or management courses of study may be used to fulfill a student’s Open Elective requirements.

This degree program is designed to provide students with the knowledge and skills necessary to be successful in a broad range of entry-level aviation management
careers including airport operations, land-side/air-side management, aircraft manufacturing, airlines, corporate flight departments, airport authorities, and
state and federal aviation regulatory agencies including the Federal Aviation Administration (FAA) and the National Transportation Safety Board (NTSB).

This program can also serve as the first two years of a bachelor’s degree in Aviation Science for those students interested in transferring to a four-year institution.
Students could pursue a bachelor’s degree in one of several standard aviation majors: Aviation Management, Air Traffic Control, Aviation Electronics, Aviation
Maintenance, and Aviation Computer Science.

General Education Core course listings and definitions appear on pages 53-54. Placement testing will determine the sequencing of courses. Additional

Program Outcomes

courses may be required.

Competency or

Program Requirement

Course Number and Title

Required
Credits

Aesthetic Dimensions/Written Choose any Aesthetic Dimensions/ 3
Communications Written Communications listed
- . . CSA*H105 Introduction to Software
Continuing Learning and Information Lo
Lit /Ethi Applications or CSC*H101 3
fleracy/Lties Introduction to Computers
CrlFlcal Analysis gnd _Log1ca1 Thinking/ ENG*H101 Composition 3
Written Communication
I Choose any Historical

Historical Knowledge Knowledge listed 3

Oral Communication Choose any Oral Communication listed 3

Quantitative Reasoning MAT*H172 College Algebra 3

Scientific Knowledge® PHY*H122 General Physics I 4

Scientific Reasoning® PHY*HI121 General Physics I 4

Social Phenomena PSY*H111 General Psychology I 3

Written Communication Choose any ertt‘en 3
Communication listed
AVS*H120 Foundations of Aviation 3
AVS*H130 Air Transportation Systems 3
AVS*H140 Aerospace Safety 3
AVS*H150 Airport Management I 3

" -

Program Requirements AVS*H151 Airport Management 11 3
MAT*H18S5 Trigonometric Functions 3
BMG*H202 Principles of Management 3
MET*H101 Meteorology 3
Business Elective: Any

. 3

Business Course

Total Credits: 62

Upon successful completion of all program
requirements, graduates will:

1.

2.

Communicate clearly using both oral and written
communications.

Demonstrate a detailed understanding of the
National Airspace System Plan (NASP).

. Understand and interpret Federal Aviation

Regulations (CFR 14) applicable to airport and
air transport operations.

. Demonstrate an understanding of aviation history

and aviation law and the role of each in shaping
the current aviation industry.

. Have a thorough understanding of airport

management issues including financing, revenue/
expense sources, safety, security, planning, design,
and management of airports in the United States.

. Haveathorough understanding of air transportation

and aerospace issues including air transportation/
aerospace history, economics of airlines and general
aviation, airline management and organization,
forecasting methods, pricing/demand/output
determination, airline scheduling, fleet planning,
and labor relations.

Any given course may only be used to satisfy one of the competency areas even if it is listed under more than one.

® At least one Scientific Knowledge and Understanding OR Scientific Reasoning course must have a lab component.



Liberal Arts and Behavioral/Social Sciences Division

BEHAVIORAL SCIENCE

This program is a course of study for students who intend to pursue a Bachelor Degree in one of the Behavioral Sciences (Psychology, Sociology, or
Anthropology). It provides the foundation for an education in these disciplines, while also ensuring a more general education in the arts and sciences. The
requirements for this degree will allow students to transfer seamlessly to most four-year colleges and to successfully complete their Bachelor Degree in
Psychology, Sociology, or Anthropology without loss of credit or time.

Job market trends reveal continued high interest and opportunities in the Behavioral Sciences. This program provides students with the type of educational
foundation that is necessary to achieve success in psychology, sociology, or anthropology.

General Education Core course listings and definitions appear on pages 53-54. Placement testing will determine the sequencing of courses. Additional

Program Outcomes

Upon successful completion of all program
requirements, graduates will be able to:

courses may be required.

Competency or

Program Requirement

Aesthetic Dimensions/Written

Course Number and Title

Choose any Aesthetic Dimensions/

Required
Credits

Communications Written Communications listed 3
- . . Prefer CSA*H105 Introduction

Continuing Learning and Information L

Literacy/Ethics to Software Appllcatlpns OR 3
CSC*H101 Introduction to Computers

Cr]Flcal Analysis :‘—md'Loglcal Thinking/ ENG*H101 Composition 3

Written Communication

L Choose any Historical
Historical Knowledge Knowledge listed 3
L Choose any Oral Communication

Oral Communication course listed 3

Quantitative Reasoning MAT*H167 Principles of Statistics

Scientific Knowledge® BIO*H115 Human Biology 4

Scientific Reasoning? Choose any Scientific Reasoning listed 3-4

Social Phenomena Choose any Social Phenomena listed 3

. Lo Choose any Written Communication

Written Communication listed other than ENG*H101 3
PSY*HI111 General Psychology I 3
PSY*H112 General Psychology I 3
SOC*H101 Contemporary 3
Social Issues
SOC*H201 Contemporary 3
Social Issues
ANT*HI101 Introduction to Anthropology 3

Program Requirements Modern Language® 3
Modern Language® 3
Program Elective - Choose
from any 200-level ANT*, 3
PSY* or SOC* course
Program Elective - Choose
from any 200-level ANT*, 3
PSY* or SOC* course
General Elective 3

rotal Credits: oU-bZ

1.

2.
3.

10.

11

12.

13.

Present a well-written research report that
demonstrates the ability to think and write critically.
Present oral reports before a group.

State the major theories, processes, and research
methods important in psychology

. State the major theories, concepts, and research

methods important in sociology,

. Read and explain the presence and importance of

behavioral science concepts in literature.

. Usebasic psychological concepts inapplied settings

and circumstances.

. Evaluate the causes and consequences of perceived

differences and inequalities among groups of
people.

. Describe a conceptual framework for the origin of

man and the development of culture.

. Use microcomputers to complete research in the

behavioral sciences.

Use statistical methods for behavioral science
research.

Describe the basic biological processes involved
in human genetics, evolution, and physiology.
Evaluate the perceived differences among groups
of people.

Critically analyze the effects of biological forces
on the behaviors of groups and individuals.

Any given course may only be used to satisfy one of the competency areas even if it is listed under more than one.

°At least one Scientific Knowledge and Understanding OR Scientific Reasoning course must have a lab component.

®Students completing 3 years of modern language in high school may substitute 6 credits of General
Electives. Note: Some 4-year colleges may require a language proficiency exam.
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Business Division

BUSINESS ADMINISTRATION
Business Computer Applications Option

The goal of the Business Administration - Business Computer Applications program is to prepare students for employment in jobs in business and industry
by providing a theoretical and practical foundation of business subject matter and by equipping them with needed skills in the use of application software that
is appropriate for today’s marketplace. The degree provides the student with strong business skills, coupled with a proficiency in the use of computers. The
computer courses supplement the business skills and answer the question, "How do computers relate to business?" rather than "How do computers work?”’
Graduates of the program will be well qualified for entry-level positions in business and industry.

General Education Core course listings and definitions appear on pages 53-54. Placement testing will determine the sequencing of courses. Additional

courses may be required.

Competency or

Program Requirement

Course Number and Title Regmred Program Outcomes
Credits

Aesthetic Dimensions/Written Choose any Aesthetic Dimensions/ 3 Upon successful completion of all program
Communication Written Communication listed requirements, graduates will be able to:
o . . CSA*H105 Introduction to Software 1. Demonstrate a level of mathematical skill
Elcintmul/rllagthlfeammg and Information Applications or CSC*H101 or 3 appropriate for employment in a business
teracy/ktes Introduction to Computers environment.
Critical Analysis and Logical Thinking/ x ", 2 Rea_d, understand_anq prepare standard types of
Written Communication ENG*H101 Composition 3 business communications.
3. Demonstrate an understanding of basic theory and
Historical Knowledge BBG*H231 Business Law | 3 practice in his/her focus area.
Oral Communication Choose any Oral Communication listed 3 4. Possess sk}lls appropriate to his/her focus area in
the following software:
Choose any Quantitative operating system
Quantitative Reasoning® Reasoning listed (Advising 3 word processor
recommended for transfer) electronic spreadsheet
Scientific Knowledge® Choose any Scientific Knowledge listed 34 presentation software
" e - T i internet browser
Scientific Reasoning Choose any Scientific Reasoning listed 3-4 database management system
Social Phenomena ECN*H101 Principles of 3 (for management and marketing focus areas)
Macroeconomics general ledger accounting system
Writien C o Choose any Written 2 (for accounting focus) ) ’
ritten Communication Communication listed other software as appropriate to the student’s
— focus area
ACC*HI13 Principles of 3 5. Use the Internet for business purposes, including
Financial Accounting research, marketing, stock market analysis, etc.
ACC*H117 Principles of 3 6. Read,understand, and use software documentation.
Managerial Accounting
Program Requirements ECN*H102 Principles of 3
Microeconomics
CSA*H135 Spreadsheet Applications 3
CSA*H205 Advanced Applications 3
CSC Program Elective 15

Total Credits: 61-62

Any given course may only be used to satisfy one of the competency areas even if it is listed

under more than one.

Choose five of the following:

BMG*H105 Supervision and Organizational Behavior

ACC*H123 Accounting Software Applications BMG*H202 Principles of Management

ACC*H231 Cost Accounting I
ACC*H271 Intermediate Accounting I
CSA*H145 or CSC/CST course
CSC/CST course

BMG*H220 Human Resources Management 3

CSA*H145 Database Management

CSA*H207 Computer Applications in Management & Marketing
Elective Management (BBG*H295 recommended)

ACC course (ACC*H290 recommended) BMG*H202 Principles of Management

BFN*H201 Principles of Finance
BFN*H220 Financial Management

BMG*H202 Principles of Management

BMK*H201 Principles of Marketing
BMK*HH207 Consumer Behavior
CSA*H145 Database Management

CSA*H145, or appropriate CSC/CST course CSA*HH207 Computer Applications in Management & Marketing
Finance, CSA*H145, or appropriate CSC/CST course ~ Marketing class (BBG*H295 recommended)

Finance (BFN*H296 recommended)

°MAT*H137 and courses numbered lower than MAT*H137 will not transfer to Connecticut State Universities as Quantitative Reasoning courses.

%At least one Scientific Knowledge and Understanding OR Scientific Reasoning course must have a lab component.



Business Division

BUSINESS FINANCE

This program is designed to provide students with a course of study which will prepare them to assume positions as support personnel in banking, real estate,
the insurance industry, and corporate finance departments or non-profit organizations. It is envisioned as a career program. The primary goal of the Finance
Program is to prepare students for entry level employment in the field. Also available is the Finance Certificate which is designed for individuals seeking
professional advancement. Students are strongly urged to seek the advice of a counselor if they intend to pursue a baccalaureate degree or certificate in finance.

General Education Core course listings and definitions appear on pages 53-54. Placement testing will determine the sequencing of courses. Additional

Program Outcomes

Upon successful completion of all program
requirements, graduates will be able to:

courses may be required.

Competency or

Program Requirement

Aesthetic Dimensions/Written

Course Number and Title

Choose any Aesthetic Dimensions/

Required
Credits

Communication Written Communication listed 3
. . . CSA*H105 Introduction to Software
Continuing Learning and Information licati
Literacy/Ethics Applications or . 3
CSC*H101 Introduction to Computers
Crltﬂcal Analysis z?nd.Loglcal Thinking/ ENG*H101 Composition 3
Written Communication
Historical Knowledge BBG*H231 Business Law | 3
Oral Communication Choose any Oral Communication listed 3
Quantitative Reasoning MAT*H167 Principles of Statistics 3
Scientific Knowledge® Choose any Scientific Knowledge listed 3-4
Scientific Reasoning® Choose any Scientific Reasoning listed 3-4
. ECN*H101 Principles of
Social Phenomena Macroeconomics 3
Choose any Written Communication
Written Communication listed—Prefer ENG*H102 Literature 3
and Composition or ENG*H200
Advanced Composition
ACC*H113 Principles of
L : 3
Financial Accounting
ACC*H117 Principles of 3
Managerial Accounting
BFN*H201 Principles of Finance 3
BBG*H232 Business Law 11 3
Program Requirements ECN*H250 Money and Banking 3
BMG*H202 Principles of Management 3
BEN*H220 Financial Management 3
BBG*H210 Business Communications 3
ECN*H102 Microeconomics 3
Program Elective®: 3

Total Credits: 61-62

1.

10.

Demonstrate knowledge of business finance
including financial planning, long and short-
term financing, fixed assets management and
management of long-term debt.

. Identify strategies and practices in government and

consumer financing.

. Demonstrate knowledge of monetary, fiscal and

debt management policies of government.

. Demonstrate knowledge of basic analytical

techniques, problem-solving and decision-making.

. Identify the basic concepts of Asset Management

and be able to provide an overview of Liability-and
Deposit-Management as they relate to the financial
services industry.

. Identify techniques for managing working capital

and demonstrate knowledge of the capital budgeting
process.

. Provide an understanding of how the United States

economic system is organized, how it functions and
how it impacts the global economy.

. Identify the major goals and functions of financial

management.

. Understand the principle components of financial

analysis in all levels of the business organization.
Demonstrate an understanding of the
interrelationships between Finance and all other
areas within a business, including working with
other departments, toachieve overall strategic goals.

Any given course may only be used to satisfy one of the competency areas even if it is listed under more than one.

Choose one of the following:
BFN*H125 Principles of Banking
BFN*H126 Principles of Insurance
BFN*H203 Principles of Investment
BRE*H205 Real Estate Law
BFN*H208 Financial Analysis
BRE*H201 Real Estate Principles

!Selection of Finance courses should be made in consultation with Business faculty advisor.

© At least one Scientific Knowledge and Understanding OR Scientific Reasoning course must have a lab component.
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Business Division

BUSINESS MANAGEMENT

The Business Management Program is intended to provide students with a broad background in the field of management. Students completing this program
will be qualified to accept entry-level positions in a variety of profit and non-profit organizations.

Students who plan to transfer to a four-year college should choose electives which conform to the curricular patterns of the college in which they plan to

enroll after receiving the associate in science degree.

General Education Core course listings and definitions appear on pages 53-54. Placement testing will determine the sequencing of courses. Additional

Program Outcomes

Upon successful completion of all program
requirements, graduates will be able to:

courses may be required.

Competency or . Required
; Course Number and Title )
Program Requirement Credits
Aesthetic Dimensions/Written Choose any Aesthetic Dimensions/ 3
Communication Written Communication listed
- . . CSA*H105 Introduction to Software
Continuing Learning and Information -
Lit JEthi Applications or 3
feracy/eties CSC*H101 Introduction to Computers
CrlFlcal Analysis gnd 'Loglcal Thinking/ ENG*H101 Composition 3
Written Communication
Historical Knowledge BBG*H231 Business Law I 3
Oral Communication Choose any Oral Communication listed 3
Quantitative Reasonin MAT*H167 Principles of Statistics 3
9 or MAT*H172 College Algebra
Scientific Knowledge® Choose any Scientific Knowledge listed 3-4
Scientific Reasoning’ Choose any Scientific Reasoning listed 3-4
. ECN*H101 Principles of
Social Phenomena Macroeconomics 3
Choose any listed - Prefer ENG*H102
Written Communication Literature and Composition or 3
ENG*H200 Advanced Composition
ACC*H113 Principles of 3
Financial Accounting
ACC*H117 Principles of 3
Managerial Accounting
BBG*H101 Introduction to Business 3
BBG*H232 Business Law II 3
) BMG*H202 Principles of Management 3
Program Requirements —
BMG*H105 Supervision and 3
Organizational Behavior
BMG*H220 Human
3
Resource Management
BBG*H210 Business Communications 3
ECN*H102 Microeconomics 3
Program Elective! 3

Total Credits: 61-62

1.

10.

11.

12.

Demonstrate basic knowledge of management,
human resources, and organizational development
in an entry-level management position.

. Identify the skills needed to organize thoughts and

ideas and demonstrate the ability to communicate,
verbally and in writing, in a manner that can be
easily understood in the business environment.

. Solve math problems related to various aspects of

management including accounting, finance and
operations.

. Understand and practice the various functions

of management as well as the nature and
responsibilities of a manager.

. Develop an understanding of the decision-making

process and demonstrate effective decision-making.

. Demonstrate an ability to define management

problems, examine alternatives and decide on the
best course of action, and submit these in writing
to higher management.

. Develop a personal philosophy of management,

enabling him/her to perform as a manager, staff
specialist or as a subordinate.

. Develop an understanding of the nature of change

and how to adapt to the accelerating, global
environment.

. Demonstrate a knowledge and use of technological

innovations as they apply to management.
Develop an ability to interpret management
information from various sources such as financial
statements, annual reports, and publications.
Demonstrate an understanding of the competitive
pressures brought by effectiveness, efficiency and
innovation issues on organizations.

Demonstrate aresponsible attitude in relationships
withemployers, fellow employees, working groups,
and the macro environment.

Any given course may only be used to satisfy one of the competency areas even if it is listed under more than one.

Choose one of the following
BMK*H220 Sales

BMK*H201 Principles of Marketing
BMK*H207 Consumer Behavior

BBG*H295 Management Cooperative Work Experience

BFN*H201 Principles of Finance
BFN*H203 Investment Principles
BFN*H126 Principles of Insurance

CSA*H105 Introduction to Software Applications

© At least one Scientific Knowledge and Understanding OR Scientific Reasoning course must have a lab component.



Science, Technology, Engineering & Mathematics Division

COMPUTER-AIDED DRAFTING / DESIGN ENGINEERING TECHNOLOGY

Computer-aided design (CAD) is an advanced, rapidly evolving technology used by designers and engineers to create technical drawings and computer
models. It is essential to many industries because drawings and computer models are required before any product can be manufactured. Examples include
automobiles, aircraft, marine vessels, machinery, electronics, plastic parts, medical devices, bridges, buildings, and roads, to name a few. Because of its broad
application, computer-aided design offers many employment opportunities for people who maintain up-to-date skills.

Computers have made conventional manual drawing and design methods obsolete, thereby fundamentally changing the process of technical documentation.
CAD enables a designer to make rapid revisions in a drawing and to evaluate many potential solutions to a design problem, thereby allowing the best one to
be selected. In contrast to traditional methods, the designer works with computer models of the complete three-dimensional geometry of an object, rather than
the two-dimensional views required when drawing on a sheet of paper. These models allow viewing of the object from any direction and enable a designer to
visualize the assembly and fit of complex parts. Although the departmental program emphasizes this new technology, intelligent use of the computer relies
upon a thorough knowledge of the principles of engineering graphics and conventional drafting practices. Therefore, topics such as orthographic and isometric
projection, section and auxiliary views, descriptive geometry and dimensioning continue to be the starting point for the curriculum. The departmental program
combines comprehensive instruction in the use of several current CAD software systems with industrial practice. Employment opportunities include: CAD
Draftsperson/Operator, Mechanical Draftsperson, Designer, Engineering Technician, and Technical Illustrator.

General Education Core course listings and definitions appear on pages 53-54. Additional courses may be required. The suggested sequence for full-time
students is shown below.

Competency or

Program Requirement

Course Number and Title

Required
Credits

Program Outcomes

Upon successful completion of all program
FIRST SEMESTER requirements, graduates will be able to:
Continuing Learning and Information | TCN*H101 Introduction to 3 1. Have a thorough knowledge and understanding
Literacy/Ethics Engineering Technology of CAD tools and processes.
Critical Analysis and Logical Thinking/ . 2. Demonstrate team-oriented human skills that
Written Communication ENG*HI01 Composition 3 permit effective participation in multicultural
- work and social environments.
Program Requirement CAD*H150 CAD 2D 3 3. Apply appropriate mathematical and scientific
Quantitative Reasoning MAT*H172 College Algebra 3 principles to CAD applications, particularly
— - . descriptive geometry.
&
Scientific Reasoning PHY*H121 General Physics I 4 4. Demonstrate a thorough knowledge and
SECOND SEMESTER understanding of engineering graphics
Seientific Knowledse CHE*HI111 Concepts of Chemistry A and conventhnal dra'ftmg p.ractlce?s S}lCh
wledg OR CHE*H121 General Chemistry I as (_)rthogra_phlc qr}d isometric projection,
- section, detail, auxiliary views, and geometric
ENG*H102 Literature ind dimensioning and tolerancing.
Written Communication [(igmpom(tilocn OR E};IG géoo 3 5. Demonstrate the ability to develop an engineering
ENva’IklIEIZ 5 ‘%mlilos,l “l’n o concept through the detail design process and
G*H202 Technical Writing produce professionally finished engineering
Program Requirement MAT*H185 Trigonometric Functions 3 drawings suitable for use in manufacturing.
Program Requirement MFG*H104 Manufacturing Processes 4 6. Beableto \fvork W.‘th specialists to .resolve Fechn.lcal
problems in design, manufacturing engineering,
Program Requirement CAD*H200 3D CAD Modeling 4 quality assurance, and production.
THIRD SEMESTER 7. Demonstrate a high level of proficiency in the use
of state-of-the-art CAD software and be able to
Oral Communication ghoose any Oral listed? 3 adapt to new CAD systems as they are developed.
ommunications liste 8. Demonstrate a thorough understanding of
Program Requirement MEC*H114 Statics (fall only) 3 3-dimensional solid modeling concepts,
- procedures, and applications.
* .
Program Requirement ﬁzifi{[ggfoﬁ?ﬁe;ﬁl;ied 3 9. Be aware of new developments in CAD and
g Y related areas, and assimilate new technologies
Program Requirement CAD*H220 Parametric Design 3 as they emerge.
Program Requirement Directed Elective? 3 10. Be able to' organize activities and perform work
in an efficient, accurate manner.
FOURTH SEMESTER 11. Apply knowledge of computer applications
Social Phenomena Choose any Social Phenomena listed 3 including word processing, spreadsheets, and other
MEC*H251 Maferials Stroneth software related to CAD processes.
aterials Streng
Program Requirement (spring iny) OR MEG*H275 3-4 Also see:
Mechanics of Materials Electronic Engineering Technologyy
Program Requirement CAD*H294 Senior Project 4 Engineering Technology
- Di 4 Elective® 3 Manufacturing (Automated) Engineering Technology
Program Requirement irected Elective Mechanical Engineering Technology
Program Requirement Directed Elective® 3

Total Credits: 65-66

Any given course may only be used to satisfy one of the competency areas even if it is listed under more than one.
!Choose if planning to transfer to a Bachelor's degree program.

2ENG*H202 Technical Writing and COM*H173 Public Speaking recommended for transfer to CCSU.

3Directed Electives: (9 credits total)
Choose from any 200-level CAD*; EET 102 or any 200-level EET*; any 200-level MAT*; any 200-level MEC*; MFG* 171 or above.
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Business Division
COMPUTER INFORMATION SYSTEMS TECHNOLOGY

The Computer Information Systems program is built on a foundation of strong technical knowledge in information systems. The program emphasizes the
areas of computer programming, database systems, computer networking, network security, project management and systems analysis. It also reinforces
a broad understanding of other disciplines related to information systems, such as accounting, math, management, and communication. The CIS program
allows students to tailor their degree to their interests by offering a wide range of electives. Certificates are also provided as a guide to assist students in the
selection of electives. Many classes are fully mapped to industry certifications. The CIS Department is located in Technology Hall, a 100,000 sq. ft. facility
on the eastern side of the NVCC campus. Classes are held in Smart classrooms featuring instructors’ workstations that control an advanced classroom audio
visual presentation system. Every CIS classroom also includes student workstations with state-of-the-art computers. The CIS Department also has three
specialized Smart classrooms that are dedicated to the Networking courses and are connected to an adjacent Server Room.

General Education Core course listings and definitions appear on pages 53-54. Placement testing will determine the sequencing of courses. Additional

courses may be required.
Program Outcomes

Competency or
Upon successful completion of all program
3 requirements, graduates will be able to:

Required

Course Number and Title Credits

Program Requirement

Aesthetic Dimensions/Written
Communication

Choose any Aesthetic Dimensions/
Written Communication listed

. - - 1. Demonstrate desirable attitudes and work habits—
Continuing Learning and Information

. . CSC*H101 Introduction to Computers 3 creative thinking, the ability to solve problems,
Literacy/Ethics . . i
cooperation, good judgment, responsibility, and
Critical Analysis and Logical Thinking/ ENG*H101 Composition 3 self-reliance.

Written Communication 2. Understand and respect the employer-employee
relationship and appreciate the need to produce
3 high quality work.
. Communicate clearly, both verbally and in writing.
. Demonstrate sufficientunderstanding of information
technology for entry-level employment and
3 advancement in the field.
5. Demonstrate a commitment to professional

Choose any Historical

Historical Knowledge Knowledge listed

w

Oral Communication Choose any Oral Communication listed 3 4

MAT*H167 Principles of Statistics or
MAT*H172 College Algebra or higher

Quantitative Reasoning

Scientific Knowledge® Choose any Scientific Knowledge listed 4 organizationsthroughattending meetings, seminars,
CSC*H250 Systems Analysis and continuing education programs.
Scientific Reasoning® and Design or CSC*H252 3 6. Applyknowledge ofinterpersonal and motivational

Project Management

skills and communication techniques learned in

English, speech, psychology, and social sciences
when working with customers, peers, and
subordinates.

Social Phenomena Choose any Social Phenomena listed 3

Choose any Written Communication

Written Communication “sged*P ref;r‘ENG*éiI\}Oi ]ﬁizterature 3 7. Develop sound ethical, philosophical, and moral
and Composition or! G*H200 professional characteristics.
Advanced Composition 8. Demonstrate a responsible attitude in relationships
CST*H130 Networking Essentials I 3 with employers, fellow employees, and toward the

CSC*H205 Visual Basic or working environment.

CSC*H113 Programming [ 3 9. Acquire a level of math .skllls appropriate for
student's area of concentration.
CST*H120 Introduction to 3 10. Beableto listand describe emerging technologies.
Operating Systems
Program Requirements CSC*H231 Database Design | 3
ACC*H113 Principles of 3
Financial Accounting
CSC Programming Elective 3
CSC Programming Electives ? 12

Total Credits: 61

Any given course may only be used to satisfy one of the competency areas even if it is listed under more than one.
2Choose four of the following: ""Choose not more than two of the

*Choose one of the following:
CSC*H205 Visual Basic I or CSC*H113 Programming 1 following:

CSC*H206 VISUAL BASIC II

CSC*H211 VB & ASP .NET Web Programming (if both are taken, one can be used to meet the 4 elective requirement) CSA*H135  Spreadsheet Applications
CSC*H213 Object-Oriented Programming Using C++ CSC*H206 VISUAL BASIC 11 CSA*H205 Advanced Applications
CSC*H214 Advanced C++ Programming CSC*H211 VB & ASP .NET Web Programming BMK*H216 Internet Marketing
CSC*H217 Object-Oriented Programming Using C# CSC*H213 Object-Oriented Programming Using C++ CIS*H224  Computer Crimes
CSC*H220 Object-Oriented Programming Using JAVA CSC*H214 Advanced C++ Programming CJS*H234  Computer Security and
CSC*H227 Web Programming with JAVA CSC*H217 Object-Oriented Programming Using C# Data Protection
CSC*H228 Mobile Device Programming CSC*H220 Object-Oriented Programming Using JAVA ~ DAT*HI101  Introduction to Digital Arts
CSC*H229 Programming 11 CSC*H227 Web Programming with Java DAT*H108  Digital Imaging I
CSC*H232 Database Design 11 CSC*H228 Mobile Device Programming DAT*H205 Multimedia Authoring II
CSC*H237 Database Programming with VB.NET 3 CSC*H229 Programming II DAT*H215 Multimedia Web Authoring

CSC*H232 Database Design 11

CSC*H237 Database Programming with VB.NET 3
CSC*H183 Information Systems in Organizations
CSC*H236 Introduction to Client/Server Systems
CSC*H252 Information Systems Project Management
CSC*H295 Co-op Education Work Experience
CST*H235 Network Systems

CST*H236 Advanced Network Systems

CST*H239 Servicing & Support of Local Area Networks
CST*H248 Practices in Security Management
CST*H274 Network Security Technology

ACC*H117 Principles of Managerial Accounting

® At least one Scientific Knowledge and
Understanding OR Scientific Reasoning
course must have a lab component.



Liberal Arts and Behavioral/Social Sciences Division

CRIMINAL JUSTICE/PUBLIC SAFETY

The Criminal Justice/Public Safety Program provides training for career opportunities in law enforcement and policing, and also offers a broad liberal arts
education for those students who wish to transfer their earned college credits from the program to four-year academic institutions. Five options are offered in
the Program: Corrections, Law Enforcement, Security, Computer Crime Deterrence, and Forensics. Each of these options is in a growing field with increasing
opportunities for employment. Although all five options are included in the same program, they offer the student a diverse choice of career fields. These
options are explained on the following pages.

71

Cooperative Work Experience

One of the special characteristics of the program is the Cooperative Work Experience, whereby the student, under professional supervision, actually engages
in practical hands-on training in the Criminal Justice/Public Safety area of his or her choice. The Cooperative Work Experience is an integral and required
part of the Criminal Justice/Public Safety curriculum. All students are required to take one semester of Co-op. The Co-op usually takes place during the
second semester of the second year, after the student has satisfied all of the prerequisites. The Co-op experience allows students who have successfully met
eligibility criteria to integrate and apply classroom theory to the field-based setting. Students participate under the supervision of qualified professionals in
Criminal Justice/Public Safety organizations. The Coordinator of the Criminal Justice/Public Safety Program or the Division Director should approve all
Co-op placements. Students in the Criminal Justice/Public Safety Program should consult with the coordinator of the program before registering for courses,
especially for the choice of electives and the cooperative work experience.

General Education Core course listings and definitions appear on pages 53-54. Placement testing will determine the sequencing of courses. Additional

courses may be required.

Competency or

Program Requirement

Course Number and Title

Required
Credits

Aesthetic Dimensions/Written Choose any Aesthetic Dimensions/ Upon succes'sf ul completion of all program requirements,
A . S - 3 graduates will be able to:
Communications Written Communications listed i X
— - - — - 1. Given a set of circumstances and occurrences, present a
C_ontmumg Learnmg and Information | Choose any Cf)ntmumg L_earr_nng and 3 well written investigative report and any accompanying
Literacy/Ethics Information Literacy/Ethics listed documents.
Critical Analysis and Logical Thinking/ " .. 2. Explainthebasicstructure and functions of the American
Written Communication ENGZ101 Composition 3 Criminal Justice System.
- 3. Explain the structure of the Federal and State court
L Choose any Historical
Historical Knowledge Knowledee listed 3 systems.
nowredee 4. Identify the functions and services of private security.
COM*100 Introduction to 5. Explain the computer crime problem.
Oral Communication Communications or COM*173 3 6. Explain the development of probation, parole and
Public Speaki i isi o
ublic Speaking comm.unlty supervision. . . 3 o §
Quantitative Reasoning MAT*167 Principles of Statistics! 3 7. Explain the development of the corrections system in - SERCEETERCH
— - - the United States. 3 =8
Scientific Knowledge® BIO*105 Introduction to Biology 4 8. Explain what effects the social conditions in the United 3 T}
Scientific Reasoning’ DAR*158 Biology of Addiction 3 States have upon the criminal justice system. @ ®
- " — - 9. Read and explain relevant literature in the field of
Social Phenomena SOC*101 Principles of Sociology 3 Criminal Justice.
Written Communication ENG102 Literature and Composition 3 10. Demonstrate the various methods of taking written
N . statements and confessions.
s .HI.OI Intro@ uction 3 11. Define the term investigation and the objectives of a
to Criminal Justice oL I
criminal investigation.
CJS*H102 Introduction to Corrections 3 12. State the psychological theories that may explain
CJS*H103 Introduction to Security 3 Crlmlhal behaVIo.r. . . . L
- 13. Identify the major sociological theories of criminal
CJS*H105 Introduction 3 behavior.
to Law Enforcement 14. Describeand evaluate the ways inwhich dataare collected
Program Requirements CJS*H211 Criminal Law 3 on crimes, criminals, and victims.
CIS*H217 American Leeal Svstems 3 15. Present oral reports before a group.
g2 >y 16. Explainsome ofthebasicissues and problemsinpolicing,
CJS*H220 Criminal Investigation 3 the courts, and corrections in America today.
T - 17. Explain the Bill of Rights and those specific rights
CJS*H293 Criminal Justice
. . 2 3 guaranteed by the First, Fourth, Fifth, Sixth, Eighth and
Cooperative Work Experience
Fourteenth Amendments.
SOC*H240 Criminology 3 18. Explain the contributions of both the classical and
CJS*H210 Constitutional Law 3 positivist schools of criminology.

Total Credits: 61

Any given course may only be used to satisfy one of the competency areas even if it is listed

under more than one.

!Students planning to transfer to a 4-year school should plan to complete MAT*H167
Principles of Statistics or MAT*H172 College Algebra.

Placement is required. Students need to contact the program coordinator or the Liberal Arts
and Behavioral/Social Sciences Division early in the semester prior to taking the course.

© At least one Scientific Knowledge and Understanding OR Scientific Reasoning course must

have a lab component.

Program Outcomes

19. Show how events in early American history influenced the
development of the American Criminal Justice System.

20. Explainwhatbearing state and local political issues have
on the Criminal Justice System.

21. Explainthe conceptofcriminal law, including its purpose
as an agent of social control.

22. Define and explain the elements which identify the
offenses of: assault, sex crimes, burglary, arson, larceny,
robbery and homicide.

23. Explain how state and local law enforcement agencies
originated in the United States and how they currently
function.

24. Identifythe areas that establisha police officer’s authority
for arrest.

25. Demonstrate work skillsrelevanttoacriminal justiceagency.

26. Integrate the theoretical and practical application of the
Criminal Justice Program.
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Liberal Arts and Behavioral/Social Sciences Division
CRIMINAL JUSTICE/PUBLIC SAFETY
Computer Crime Deterrence Option ¢ THIS PROGRAM IS NOT ACCEPTING NEW STUDENTS

The program provides an excellent preparation for students to obtain entry-level positions in the field of computer crime deterrence. It also provides preparation
and assistance to students for successful transfer to other institutions of higher education. Work has already begun to strengthen articulation agreements

with four-year colleges.

Specifically, the Computer Crime Deterrence Option is designed to prepare students for the successful transfer to other institutions of higher learning as well
as for entry level job opportunities in the field of law enforcement and computer security. It provides the essential skills required to gain and to maintain
employment at entry level positions as police officers on the state and local level, Federal law enforcement officers, computer crime investigators and

computer security specialists.

General Education Core course listings and definitions appear on pages 53-54. Placement testing will determine the sequencing of courses. Additional

Program Outcomes

Upon successful completion of all program
requirements, graduates will be able to:

courses may be required.

Course Type

Core Communications
Core Communications
Core Humanities

Core Mathematics

Core Science

Core Behavioral Science

Program Behavioral Science
Program Behavioral Science
Program Behavioral Science

Core Social Science

Core Arts or Humanities

Program Business
Program Business

Program Requirement
Program Requirement
Program Requirement
Program Requirement
Program Requirement
Program Requirement
Program Requirement

Total Credits: 61

Course Number & Title

COM*H100 Introduction to Communications
ENG*H101 Composition
ENG*H102 Literature and Composition

MAT*H135 Topics in Contemporary Mathematics or

higher (except MAT*H137)*

BIO*H105 Introduction to Biology or
BIO*H115 Human Biology or
PHY*H110 Introduction to Physics

SOC*H101 Principles of Sociology
SOC*H240 Criminology

Any Sociology (SOC) course
PSY*H111 General Psychology I

HIS*H201 U.S. History I or
POL*H112 State & Local Government

PHL*HI111 Ethics

CSC*H101 Introduction to Computers
CST*H120 Introduction to Operating Systems

CJS*H101 Introduction to Criminal Justice
CJS*H211 Criminal Law I

CJS*H217 American Legal Systems

CJS*H224 Computer Crimes

CJS*H234 Computer Security & Data Protection
CJS*H235 Information Warfare & Security
CJS*H293 Criminal Justice Cooperative

Work Experience?

Students planning to transfer to a 4-year school should plan to complete
MAT*H167 Principles of Statistics or MAT*H172 College Algebra.

Placement is required. Students need to contact the program coordinator or the
Liberal Arts and Behavioral/Social Sciences Division early in the semester prior to

taking the course.

Cr.

w

W W W W

W W

L W W W W W

1.

10.
11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

Given a set of circumstances and occurrences,
present a well written investigative report and any
other accompanying documents.

. Explain the basic structure and functions of the

American Criminal Justice System.

. Understand the growing dependence and reliance

on personal computers in our society.

. Understand the uses of database management

software and its applicability to the business
environment.

. Identify a variety of Network Operating System

Software and the features and functionality each
provides.

. Discuss the various problems encountered in the

area of information security.

. Identify current strategies used to protect data.
. Listand describe some of the more common viruses

that have infected computer systems.

. Develop security measures to neutralize various

threats and risks.

Describe several forms of computer hacking.
Explain the purpose and use of the memory
management software.

Explain various Network Operating Systems (NOS)
used in Local Area Networks (LANS).

Identify the major sociological theories of criminal
behavior.

Explain the Bill of Rights and those specific rights
guaranteed by the First, Fourth, Fifth, Sixth, Eight
and Fourteenth Amendments.

Explain the contributions of both the classical and
positivist schools of criminology.

Explain the concept of criminal law, including its
purpose as an agent of social control.

Identify methods used to safeguard information.
Discuss the legal issues affecting the recovery
of evidence during investigations involving the
Internet.

Listand describe the civil liability issues associated
with Internet investigations.

Explain the investigative process as it relates to
computer crime.

Explain the problem of establishing a crime scene
for a computer crime.

Demonstrate work skills relevant to a criminal
justice agency.

Discuss the concepts of offensive and defensive
information warfare.

Describe the various information warfare
technologies.

Explain how information warfare helped to win
the Gulf War.

Explain how information can be pirated and what
can be done about it.



Liberal Arts and Behavioral/Social Sciences Division

CRIMINAL JUSTICE/PUBLIC SAFETY

Corrections Option

Themodern Corrections Systemneeds people with ability, sensitivity and professional training. The Corrections Option provides training for career opportunities
in Corrections and also offers a broad liberal arts education for those students who wish to transfer their earned college credits from the program to four-year
academic institutions. To be admitted formally to the program, a student must complete all prerequisite courses (if applicable) and must pass CJS¥*H101
Introduction to Criminal Justice with a minimum grade of “C”. Employment opportunities after successful training in the Corrections Option include, but
are not limited to, Corrections Officer, Corrections Administration, Probation Officer, Parole Officer and Correctional Counselor.

General Education Core course listings and definitions appear on pages 53-54. Placement testing will determine the sequencing of courses. Additional

courses may be required.

Competency or

Program Requirement

Course Number and Title

Required
Credits

Aesthetic Dimensions/Written Choose any Aesthetic Dimensions/ 3
Communications Written Communications listed
Continuing Learning and Information Choose any Continuing Learning and 3
Literacy/Ethics Information Literacy/Ethics listed
CrlFlcal Analysis a_\ndALoglcal Thinking/ ENG*H101 Composition 3
Written Communication
o Choose any Historical
Historical Knowledge Knowledge listed 3
COM*H100 Introduction to
Oral Communication Communications or COM*173 3
Public Speaking
Quantitative Reasoning MAT*H167 Principles of Statistics 3
Scientific Knowledge® BIO*H105 Introduction to Biology 4
Scientific Reasoning® DAR*H158 Biology of Addiction 3
Social Phenomena SOC*H101 Principles of Sociology 3
Written Communication ENG*H102 Literature and Composition 3
CJS*H101 Introduction 3
to Criminal Justice
CJS*H102 Introduction to Corrections 3
CJS*H261 Victim and 3
Offender Mediation
CJS*H246 Juvenile Corrections 3
CJS*H211 Criminal Law I 3
Program Requirements -
CJS*H217 American Legal Systems 3
CJS*H241 Correctional Counseling I 3
CJS*H293 Criminal Justice 3
Cooperative Work Experience?
SOC*H240 Criminology 3
CJS*H244 Community 3
Based Corrections

Total Credits: 61

Any given course may only be used to satisfy one of the competency areas even if it is listed

under more than one.

Students planning to transfer to a 4-year school should plan to complete MAT*H167
Principles of Statistics or MAT*H172 College Algebra.

?Placement is required. Students need to contact the program coordinator or the Liberal Arts
and Behavioral/Social Sciences Division early in the semester prior to taking the course.

© At least one Scientific Knowledge and Understanding OR Scientific
Reasoning course must have a lab component.

Program Outcomes

Upon successful completion of all program
requirements, graduates will be able to:

1

10.

11.

12.

13.

14.

15.

17.

18.

19.

20.

21.

22.

23.
24.

25.

26.

27

. Present a well written investigative report and any
other accompanying documents when given a set
of circumstances and occurrences.

. Explain the basic structure and functions of the
American Criminal Justice System.

. Explain the structure of the federal and state court
systems.

. Explain the development of probation, parole and
community supervision.

. Explainthe development of the correctional system
in the United States.

. Explain the role of the victim in rehabilitating
the offender.

. Identify methods used to manage conflict.

. Explain what effects the social conditions in the
United States have upon the criminal justice system.

. Read and explain relevant literature in the field of

criminal justice.

Explainthe development of the juvenile corrections

system.

Explain the specific problems of juveniles in the

criminal justice system.

State the psychological theories that may explain

criminal behavior.

Identify the major sociological theories of criminal

behavior.

Describe and evaluate the ways in which data are

collected on crimes, criminals and victims.

Present oral reports before a group.

. Explain the Bill of Rights and those specific rights

guaranteed by the First, Fourth, Fifth, Sixth, Eighth,

and Fourteenth Amendments.

Explain some of the basic issues and problems in

policing, the courts, and corrections in America

today.

Explain the contributions of both the classical and

positivist schools of criminology.

Show how events from early American history

influenced the development of the American

Criminal Justice System.

Explain the concept of criminal law, including its

purpose as an agent of social control.

Define and explain the element of: assault, sex

crimes, burglary, arson, larceny, robbery and

homicide.

List the various forms of intervention techniques

available in corrections.

Explain how correctional counseling works.

Demonstrate work skills relevant to a criminal

justice agency.

Integrate the theoretical and practical applications

of the Criminal Justice Program.

Listalternatives to incarceration thatare now in use.

. Explain the concept of community corrections.
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Liberal Arts and Behavioral/Social Sciences Division

CRIMINAL JUSTICE/PUBLIC SAFETY
Forensics Option

The Forensics Option is a two-pronged approach to employment in the Criminal Justice field.
On the one hand, the Option will prepare students for entry-level employment in the field of law
enforcement on the local, state, and federal level. On the other hand, the Option will prepare
students for successful transfer to other institutions of higher learning where they will obtain
the baccalaureate degree necessary for employment in criminal laboratories.

The program will provide an academic and learning experience that promotes common sense,
ethics, civic responsibility, cultural appreciation, and respect for diversity. These characteristics
are inherent issues and will be discussed in every required course in the program. The program
has a strong connection with the community. Representatives of some area agencies such as the
State Police Crime Lab have served as advisors in the development of the program to ensure
that it contributes to the production of an educated and trained work force that responds to the
needs of the region.

Specifically, the Forensics Option is designed to prepare students for the successful transfer to
other institutions of higher learning as well as for entry level job opportunities in the field of
law enforcement. It provides the essential skills required to gain and to maintain employment
at entry level positions as police officers on the state and local level as well as Federal law
enforcement officers.

General Education Core course listings and definitions appear on pages 53-54. Placement
testing will determine the sequencing of courses. Additional courses may be required.

Competency or . Required
: Course Number and Title .
Program Requireme Credits
Aesthetic Dimensions/Written Choose any Aesthetic Dimensions/ 3
Communications Written Communications listed
Continuing Learning and Information Choose any Continuing Learning and 3
Literacy/Ethics Information Literacy/Ethics listed
Cr1't10a1 Analysis e'md'Loglcal Thinking/ ENG*101 Composition 3
Written Communication
L Choose any Historical
Historical Knowledge Knowledge listed 3
COM*100 Introduction to
Oral Communication Communications or COM*173 3
Public Speaking
Quantitative Reasoning MAT*167 Principles of Statistics 3
Scientific Knowledge® BIO*105 Introduction to Biology 4
Scientific Reasoning® DAR*158 Biology of Addiction 3
Social Phenomena SOC*101 Principles of Sociology 3
Written Communication ENG102 Literature and Composition 3
CIJS*H101 Introduction 3
to Criminal Justice
CJS*225 Forensic Science 3
CJS*H229 Crime Scene Investigation 3
CJS*H105 Introduction 3
to Law Enforcement
CJS*H211 Criminal Law 3
Program Requirements -
CJS*H217 American Legal Systems 3
CJS*H255 Ethical Issues
S . 3
in Criminal Justice
CJS*H293 Criminal Justice 3
Cooperative Work Experience?
SOC*H240 Criminology 3
Criminal Justice Directed Elective® 3

Total Credits: 61

Any given course may only be used to satisfy one of the competency areas even if it is listed
under more than one.

Program Outcomes

The Criminal Justice/Public Safety graduate should
b